
RESOLUTION NO. 03- 192 

A RESOLUTION RELATING TO PAYMENT AND 
REIMBURSEMENT OF TRAVEL EXPENSES FOR PINELLAS 
COUNTY OFFICERS AND EMPLOYEES. 

WHEREAS, the Pinellas County Board of County Commissioners ("Board") previously 

adopted "Guidelines For Payment andlor Reimbursement of Travel Expenses for Pinellas 

County Officers and Employees" consistent with Fla. Stat. $ 1 12.06 1, et. seq.; and 

WHEREAS, during the past legislative session, Fla. Stat. $1 12.061 was amended by 

adding a new section, $1 12.061(14), which grants authority to the Board to anend the 

Guidelines for subsistence, per diem, and mileage reimbursement; and 

WHEREAS, the Board finds it is the best interest of the County to make amendment to 

its Guidelines consistent with Fla. Stat. $ 1 12.061(14); and 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 

COMMISSIONERS OF PINELLAS COUNTY, FLORIDA, at a duly assembled meeting held 

on the 7th day of October, 2003, that as of November 1,2003, the Guidelines For Payment andlor 

Reimbursement of Travel Expenses for Pinellas County Officers and Employees are replaced 

with the attached revised Guidelines. 

Commissioner Latvala offered the foregoing resolution and moved 

its adoption, which was seconded by Commissioner Welch , and 

upon roll call the vote was: 

AYES: Seel, Latvala, Todd, Stewart, Harris, Morroni and Welch. 

IVAYS: None. 

ABSENT AND NOT VOTING: None. 
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GUIDELINES FOR PAYMENT AND/OR REIMBURSEMENT OF TRAVEL 
EXPENSES FOR PINELLAS COUNTY OFFICERS AND EMPLOYEES 

PURPOSE AND POLICY. 

The purpose of these guidelines is to foster equity, uniformity and efficiency in the payment andlor 
reimbursement of authorized travel expenses for officers and employees within Pinellas County 
government. All authorized County travel shall be by the most economical means taking into account 
the employee's time involved, the purpose of the travel, and the distance involved. If a traveler utilizes 
hisher privately owned vehicle that results in more travel reimbursement in total than would have been 
the case had a commercial carrier been utilized, the reimbursement shall be limited to the total cost of 
the trip if a commercial carrier had been utilized. 

In accordance with F.S. 112.061(3)(e) foreign travel shall be paid at the current rates as specified in the 
federal publication "Standardized Regulations (Government Civilians, Foreign Areas)". 

2. DEFINITIONS: 

a. Approving Authority - The agency head or designated representative who must authorize 
and approve travel in accordance with $1 12.061(3)(a), F.S., and these guidelines. 

b. Classes of Travel - The following classes of travel, as provided for in Florida Statutes 
$ 1 12.061, shall be applicable to County travel: 

(1) Class A Travel - is continuous travel of 24 hours or more away from official headquarters. 

(2) Class B Travel - is continuous travel of less than 24 hours which involves an overnight 
absence from official headquarters. 

(3) Class C Travel - is travel for short or day trips where the traveler is not required to be 
away from his official headquarters overnight. 

c. Conference - Means the coming together of persons with a common interest or interests 
disputes and for discussion of their common problems and interests. The term also 
includes similar meetings such as seminars and workshops which are large formal groups 
for the purpose of deliberation, exchange of ideaslviews, or for the removal of 
differences or meetings that are programmed and supervised to accomplish intensive 
research, study, discussion and work in some field or on a governmental problem or 
problems. A conference does not mean the coming together of agency or interagency 
personnel. 

d. Convention - Means an assembly of a group of persons representing persons and groups, 
coming together for the accomplishment of a purpose of interest to a larger group or 
groups. A convention does not mean the coming together of agency or interagency 
personnel. 

e. DOT Map Mileage - mileage which is published annually by the Florida Department of 
Transportation (DOT) or available on the state website at www3.dot.state.fl.us/mileage. 
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Emergency Notice - Means for purposes of 3 1 12.061 (13), F.S., notification of less than 
twenty-four (24) hours prior to scheduled departure. Such notification may be oral or 
written. 

Emergency Situation - Circumstances in which there is an immediate danger or a threat of 
immediate danger to the public health, safety or welfare or of other substantial loss to the 
County requiring emergency action. 

Individual with a Disability - Means any person determined as having a disability, as 
defined at 25 CFR, $35.104(4), including but not limited to blindness, or the loss of one 
or more life functions leaving that person mobility-impaired (or sensory-impaired) 
requiring the use of trained animal companions or prosthetic equipment, including, but 
not limited to, crutches, walkers, canes or wheelchairs, and including temporary 
conditions requiring any of the above. 

Meal and Incidental Expense Rate - Means the Federal Meal and Incidental Expense 
Rate (M & IE) authorized under the Federal Travel Regulation in Appendix A, 41 CFR, 
Chapter 301, for travel within the Continental United States ("CONUS"). This should 
cover meals and out of pocket expenses such as tips for mandatory valet parking, hotel 
staff, etc. 

Most Economical Class of Transportation - Means the class having the lowest fare which 
is available. 

Most Economical Method of Travel - Means the mode of transportation (County-owned 
vehicle, privately owned vehicle, common carrier, etc.) designated by an agency head in 
accordance with the criteria prescribed by $1 12.061, F.S., and these guidelines. 

Non-business Day - for a public officer or employee, a weekend or other "off' day, or an 
authorized County holiday; for an authorized person other than an officer or employee, 
i.e. contracted worker, means a day on which such person was not scheduled to be 
performing service or contributing time to an agency. 

OSficial Headquarters - means the geographic location specified by $ 112.061(4), F.S. 

Per Diem Rate - means the amount authorized by $1 12.061(6)(a), F.S. 

Personal Time - means the time outside the regular working hours of a business day, a 
non-business day, or a day for which the officer or employee had prior approval for a 
leave of absence. 

Point of Origin - Means the geographic location of the traveler's official headquarters or 
the geographic location where travel begins, whichever is the lesser distance from the 
destination. 

Post of Duty - The traveler's usually assigned work location. 

Travel Day - A period of 24 hours consisting of four quarters of six hours each. 
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s. Traveler - A public officer, employee, or autnorized person, when performing authorized 
travel. 

t. Travel Period - A period of time between time of departure and time of return. 

u. Vicinity Mileage - Mileage incurred while on official County business which is not 
published in the official DOT road map mileage table. 

3. APPROVAL FOR TRAVEL. 

a. All the appointed officials and employees must have both prior approval for travel and 
approval by supervisors for actual travel expenses incurred. Appointed officials serving 
Boards should obtain approval of travel reimbursement vouchers from the Chairman of 
their governing Board, unless otherwise provided by these guidelines. All other County 
employees should obtain approval from their department head and their Appointing 
Authority or hisher designee. 

b. The County Administrator or hisher designee must approve all travel as the Approving 
Authority except for the following officials, agencies or departments: 

Approval Authority for 
Officials/Anencies/Departments Department or Agencv Head 

(1) Office of Human Rights. Chairman of Affirmative 
(Director only) Action Committee 

(2) Information Technology Chairman of IT Board 
(Director only) 

(3) Judges -. Chief Judge 

(4) County Commissioners Self 

(5) County Attorney -- - - Chairman of Board of County 
- (Agency Head only) - - - Commissioners 

(6) Personnel (Director only) 
- - 

(7) CVB 

Chairman of Personnel Board 

Asst. County Administrator 
-- 

~ ~ - .  ~ ~ - 
~ 

(8) Legislative Delegation Chairman of Legislative 
Delegation 

(9) Constitutional Officers 
(Judges excluded) 

Self 

(10) Construction Licensing Board Chairman of Licensing Board 
(Director only) - 

(1 1) Law Library Court Administrator 
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(12) Court Agencies 

(1 3) County Administrator 
(Agency Head only) 

Court Administrator or Chief 
Judge 

Chairman of Board of County 
Commissioners 

For the purposes of these guidelines and travel authorization approval, the heads of the above- 
listed agencies or departments are the Approving Authorities who are hereby designated as the 
representatives who are authorized to approve travel for their respective employees pursuant to 
$1 12.061(3)(a). 

C. Clerk's employees' travel must be approved by the department head and the Clerk. 

d. All Judges' travel should be approved by the Chief Judge. 

e. Except for reimbursement for mileage or tolls up to $50.00 once per month, per 
employee, petty cash will not be used to reimburse travel expenses under these 
guidelines. In the event such petty cash reimbursement is made, appropriate 
documentation shall be attached to the petty cash reimbursement voucher. 

4. REIMBURSABLE EXPENSES. 

a. All travelers shall be allowed subsistence when traveling to a convention or conference 
or when traveling within or outside the state in order to conduct bona fide County 
business, when the convention, conference, or business serves a direct and lawful public 
purpose with relation to the public agency served by the person attending such meeting 
or conducting such business. The following shall be paid for each day of such travel, 
depending upon its application, at the option of the traveler: 

(1) Sixty dollars per diem (Class A or B travel only); paid receipts not required, 
maximum of $60.00 per 24-hour period. For day of departure and return, if less 

- than-24 hours, $45.00 per day,receipts notrequired, shall be allowed, or 

<2+Ifactual-expenses-exceed --$60;00,-the amounts-permitted below for meals, plus 
actual expenses for lodging at a single occupancy rate, which rates shall be 
substantiated by paid bills therefor. 

(3) Travelers on Class A travel, including witnesses who have been subpoenaed for 
testimony by the Public Defender or State Attorney, may switch back and forth 
between the above options, provided they do not receive overlapping payment 
during any 24-hour, midnight to midnight period. For example, if a traveler flies 
to Washington and arrives at 7:00 P.M. and stays at a hotel, helshe may opt to 
have hotel and meal expenses reimbursed and at midnight switch to per diem and 
not have the next day' s lodginglmeals reimbursed. 
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b. - All travelers(C1ass A and B travel) shall be allowed the Federal M -&-IE Rates-listed on 
the Federal M & IE Rate Table (Appendix A - current version) for various locations in 
the Continental United States (CONUS). For the localities not listed, the rate shall be 
the standard CONUS rate for meals and incidentals. For locations not listed as 
destinations, county and/or other defined locations per the Federal M & IE Rate Table, 
the standard CONUS rate will be applied. The rates shall change in accordance with 
the changes in the CONUS rates. Changes will be effective October 1 of each year, or 
if not available as of that date, as soon as available thereafter. The Federal M & IE 
rates for CONUS localities may be viewed on the Pinellas County intranet. The 
traveler is allowed 75% of the M & IE rate on the day of departure and the day of 
return, and 100% of the M & IE rate for all full days of travel. If travel is for more than 
12 hours, but less than 24 hours and includes an overnight stay, the traveler is allowed 
75% of the M & IE rate as show in the following table. 

TABLE A 

The day of departure 
24 hours or more 

Your allowance is : 

-- - - 

- 

75% of the applicable M&IE rate 

Full days of travel 

The last day of travel 

- - 

100% of the applicable M&IE rate 

1 75% of the applicable M&IE rate 

(NOTE: These figures are established in accordance with $1 12.061, F.S., and are subject to 
change by amendment of this policy. The time travel begins shall be the actual time the 
employees leave their address to start their travel unless they are required to begin travel from 
another designated location.) 

Class B 

Continuous travel less than 
24 hours involving an 
overnight stay 

c. There will be no reimbursement for meals and/or lodging which has been included in a 
convention or conference registration fee or airline ticket. This includes "continental 
breakfasts." Deductions shall be made in accordance with Table C. However, 
reimbursement may be permitted if the traveler is unable to consume the meal included 
in the registration or airline ticket due to medical reasons or religious reasons. The 
traveler should attach and sign a certification stating "The food could not be consumed 
for religious or medical reasons." 

75% of the applicable M&IE rate. 

- - 
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d. There will be no reimbursement of lodging within a 50-mile radius of the traveler's 
official headquarters unless the Approving Authority provides a written justification of 
extenuating circumstances requiring such lodging. Examples of extenuating 
circumstances would be an "around the clock" requirement to be available to assist in 
conduct of the seminar/convention; special duties requiring attendance at evening 
meetings; savings to the County from overtime not incurred; etc. 

e. No subsistence for meals shall be provided for Class C travel within a 50-mile radius of 
the traveler's official headquarters, unless travel has been approved to attend a 
conference or convention. Otherwise, Class C travelers shall be allowed 
reimbursement for meals, according to the following table: 

TABLE B 

- - =- 
TABLE C 

Meal 
Breakfast 
Lunch 
Dinner 

Miscellaneous incidental-expense is not allowable for Class C travel. Other incidental 
expenses, outlined in section 4(0) of this policy may be allowed. All Class C meal 
reimb~~ement~shallbetaxabl~to--the t r a v e l e r N d v a m e s w i l 1  be provided to 
employees for subsistence (meals) for Class C travel. 

f. Airline fare shall be scheduled through the contracted travel agency and reimbursed by 
the respective Approving Authority on the basis of the lowest fare available, unless the 
Approving Authority determines that utilizing the lowest fare would seriously hinder 
the purpose of the trip or a different fare is required due to other public duties which 
the traveler must perform. Airline ticket stubs and air itineraries are to be attached to 
reimbursement requests, 

Rate 
See M & IE Rates 

On Table C 

8. Cancellation o f  non-refundable airline tickets. Cancellation of non-refundable airline 
tickets shall only be authorized where the Approving Authority determines that such 
cancellation is in the best interest of the County. Such cancellations should be 
immediately noticed to the Finance Division with a written explanation detailing the 
circumstances requiring cancellation. If a cancellation is made without such 
justification, the cancellation penalty shall not be paid or reimbursed by the County. 
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6:00 A.M. 
Noon 
6:00 P.M. 
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8:00 A.M 
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8:00 P.M. 



-- - 

h. ts are incurred by 
travelers due to airline overbooking, and the traveler wishes to have such costs paid 
directly or indirectly by the County, then any compensation, in whatever form, received 
by the traveler from the airline for such inconvenience shall be turned over to the 
County. If the traveler is allowed to elect the form of compensation from the airline, 
hisher decision shall be based upon the best interests of the County. If additional costs 
are borne by the traveler, then such compensation from the airline shall accrue to the 
traveler. 

i. Attendance at conferences and conventions. Approving Authorities may authorize the 
expenditure of public funds for attendance at conferences andor conventions where: 

(1) The main purpose for the conference or convention relates to the performance 
of statutory duties and responsibilities of the Approving Authority's department 
or agency; and 

(2) Attending the conference or convention will benefit the individual attending in 
the performance of hisher public duties. 

(3) Fees for attending events such as a banquet or other function where the 
employee is receiving an award on behalf of Pinellas County or serving in an 
administrative capacity on behalf of Pinellas County, may be reimbursed upon 
the adoption of a resolution by the Board in advance with a finding the event 
serves a public purpose under ordinance No. 00- 16. 

(4) Travel, including overnight lodging, prior to each day of attendance at an 
authorized conference or convention shall only be reimbursed if the traveler 
would have to depart his home or post of duty prior to 6:00 A.M. on the 
scheduled date of the  conference oi convention in order to attend on time. 
Exceptions to this rule may be permitted o& if the traveler must perform 
duties andor preparation at the conference or convention site prior to the 
scheduled beginning date, or the approving authority determines such travel is 
necessary to further the public purpose in the attendance by the employee at the 
conference or convention. The Approving Authority shall submit an 
explanatory memorandum in such cases with the reimbursement request. This 
rule shall not apply to instances where, due to an employee's or officer's duties, 
it is regularly required that they travel on evenings prior to performance of 

-- - scheduled work - - the following --- day. - - - - 

5 )  A traveler may, at the discretion of the Appointing Authority, be asked to leave 
a day early or stay a day later, with per diem or actual expenses paid by the 
County, in order to take advantage of a cheaper air fare, provided the savings 
there from will more than cover additional expenses incurred. 

Re istration Fees. j. --_! Registration Fees are reimbursable, provided the 
c o n f e r e n c e / c o G i n t Z n ~ i r e m e n ~ ~ ~ f  3hese guidelines are met. However, no 
reimbursement shall be made for meals included in such registration fees. If available, 
an agency or program schedule along with a receipt must be attached when requesting 
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reimbursement. If not available, a statement explaining that a schedule was not 
provided is required. 

k. Mileage for use o f  Privatelv owned vehicles. Where travelers are authorized to use 
their privately owned vehicles for any category of travel on official County business, 
they shall receive reimbursement at the rates announced by the IRS as the standard 
mileage rates for computing the deductible costs of operating an automobile for 
business purposes. The rate shall change with IRS announced changes. Changes will 
be made effective January 1 following a change announced by the IRS. The mileage 
between the point of origin and the point of destination will be based upon the current 
Department of Transportation mileage chart when possible, otherwise the traveler's 
actual odometer mileage may be used. If travelers incur actual authorized mileage in 
excess of the DOT mileage, (up to a limit of ten (10) miles) they shall reflect such 
mileage as "vicinity mileage" on the appropriate travel form and they will be 
reimbursed for such mileage, provided it is approved by the Approving Authority. 
Vicinity mileage in excess of ten (10) miles may be approved if accompanied by 
information which details the locations visited, the public business performed and the 
actual mileage incurred. Mileage will be computed from the official headquarters or the 
traveler's home to the point of destination, whichever is shorter. 

The Finance Division may establish distances between various posts of duty within the 
County and frequently traveled to locations within the immediate vicinity of the 
County. Once established, travelers shall be limited to mileage reimbursement based 
upon those established mileages. If there is no established distance, the traveler's 
actual mileage will be reimbursed for travel within the County. 

Requests for reimbursement submitted by travelers for Class C travel may be submitted 
monthly, but, in any event, not later than quarterly. Requests for travel reimbursement 
must be received not later than sixty (60) days following the end of the fiscal year 
within which the travel occurred. 

Approving Authorities, in lieu of reimbursing mileage under the above procedures, may 
grant monthly allowances in fixed amounts for the use of privately owned vehicles as 
provided for in F.S. $1 12.061(7)(f). 

~ ~~ . . -- -- .~ - -- 

1. Rental Cars. 

(1) Rental cars may be utilized when County-owned vehicles are not available for 
- - - --- - - - .- -- -- -- -- 

the required use or when use of a County-&ed vehicle is impractical, and the 
anticipated cost of using a commercial carrier will exceed the cost of the rental 
car. 

(2) Rental cars should be handled in advance of the trip and always through a 
contracted travel agency contracted with by the county. Documentation shall 
be provided by the Appointing Authority when reimbursement is sought 
justifying the use of a rental vehicle. The state contract for rental cars should 
be used whenever possible where the daily cost includes third party liability 
coverage. When rental cars are not available through the state contract, 
employees are encouraged to purchase $100,000/$300,000 bodily injury 
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coverage per occurrence and $50,000 property damage per occurrence to 
reduce exposure to the Risk Management Fund. 

m Private Aircraft -for Business Travel. No private aircraft of any kind owned by an 
individual, County employee or business other than the County will be piloted by a 
County employee, while on County business unless: 

(1) Approval is received from the department director, constitutional official, the 
office of the County Administrator (as may be applicable), and the director of 
Risk Management. 

(2) The County employee who may be the pilot of said aircraft must be approved 
and named as the qualified licensed pilot on the County's aircraft liability 
policy, whether the aircraft be owned or not owned by the County and being 
operated during the course of County business. 

(3) Employees will be reimbursed for reasonable costs when it is proven to be cost 
effective and clearly demonstrated to be cost effective. A comparison based on 
the County's travel agency quote must be provided. 

n.  iffe ere%- Travel -for Convenience. In the event that a traveler, for histher own 
convenience, either departs from or returns to histher post of duty at a time or by a 
different route than helshe normally would, had helshe departed immediately prior to or 
immediately after a meeting or conference, all per diem, mileage and airfare 
reimbursement shall be calculated as though the traveler departed immediately prior to 
or after the event using the firstavailable transportation. 

0. Other Expenses. The following expenses shall be refunded, provided the cited 
documentation is attached: 

(1) Taxi and busfares. Receipts for fares in excess of $15.00 shall be required, 
other fares of lesser.fioun&hall be accounted for by appropriate memoranda 
from the traveler if receipts are not obtained. 

-- - - - - --- -- 

(2) Parking or storage fees and tolls. Parking or storage fees and tolls shall be 
reimbursed and, if the amount is in excess of $10.00, receipts must be provided 
or, if no receipts were provided, traveler shall submit an explanatory 
memorandum. 

(3) Telephone calls. Telephone calls shall be reimbursed if made for official County 
business. Appropriate receipts should be provided, such as lodging receipts 
reflecting the calls. Business calls should be detailed with the person called and 
the nature of the business. 

(4) Actual laundry and pressing expenses. The costs of actual laundry and pressing 
expenses may be reimbursed if the traveler's stay exceeds seven (7) days and such 
expenses are necessary to complete the assigned travel. Receipts shall be required 
if laundromats are utilized, travelers shall submit documentation reflecting their 
actual expenses incurred. 
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. . .. . .. - 
.... . 

(5) Actual and necessary fees charged to purchase traveler's checks. The costs of 
purchasing traveler's checks for official travel expenses shall be reimbursed. 
Receipts shall be required. 

(6 )  Actual fees charged to exchange currency. The actual and necessary costs of fees 
to exchange currencies incurred during official travel shall be reimbursed. 
Receipts shall be required. 

(7) Reasonable tips and gratuities may be reimbursed to the traveler for actual tips 
paid to taxi drivers which shall not exceed 15% of the fare. 

(8) Actual portage charges paid which shall not exceed $1 per bag, not to exceed 
total of $5.00 

5. METHOD OF PAYMENT FOR TRAVEL EXPENSES. 

a. Travel expenses may be paid by advance, direct paid to the vendor by County purchasing 
card or by reimbursement. 

b. Travel Advances. -- . 

(1) Travelers shall not have travel advances outstanding for more than one trip at 
any time without written justification of the circumstances necessitating such 
travel advances. 

-- - - - 

(2) Travel advances will not be provided to requesting travelers until the check 
date immediately prior to the scheduled travel. 

(3) If travelers spend less than estimated advanced funds, the Approving Authority 
-- shall make such a determination and obtain a refund from the traveler and 

provide same to the Finance Department within five working days of the 
traveler's return to hisher post of duty, unless circumstances beyond the 
traveler's control, prevent it. Failure to comply with this time requirement may 
result in a forfeiture by the affected travelers of the right to receive travel 
advances for a period of six months from the date of such travel. 

6. TRAVEL REIMBURSEMENT VOUCHER FORMS. 

a. The Board utilizes three voucher reimbursement forms. These forms are: 

(1) Form A - l -  Travel Request - this form is used to: 

(a) obtain advance approval for travel where airfare, hotel or registration is 
prepaid by checEor3he County P-Card; if no advance is requested form is not 
required to be submitted to Finance. 
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(b) - request payment for registrations for meetings; conventions; and hotel costs, 
in advance of the actual event; 

(c) request in advance for travel which is authorized by 3 1 12.06 l(12) and these 
guidelines. This section authorizes advancement of County funds to cover 
anticipated costs of travel. Travel advances are not disbursed to the 
employee until the check date immediately prior to the traveler's departure 
date. 

b. Form A-2 - Estimate of Travel Costs - this form is used to: 

(a) provide management with anticipated costs of travel which may include 
ai$are, hotel, registration, mileage and meals etc. 

(b) provide any additional explanations for unusualplanned expenses. 

c. Form B -Not in Use. 

d. Form C - Local Travel Expenses - this form is used to obtain reimbursement for Class C 
travel and includes only mileage, local parking and tolls. This form should be self- 
explanatory. 

-- - - . - 

e. Form D - Travel Reimbursement Voucher - this form is used to account for travel 
advances and obtain reimbursement for all but Class C travel expenses, which are 
reimbursed on Form C. Instructions for the form preparation are printed on a separate 
sheet which is distributed with Form D. 

7. TRAVEL EXPENSES BY OFFICERSIEMPLOYEES WITH DISABILITIES. 

When travelers having disabilities incur expenses in excess of those ordinarily authorized pursuant to 
travel law and these guidelines, and such excess travel expenses were incurred to permit the safe travel 
of such traveler, the excess expenses shall be reimbursed to the extent that the expenses are reasonable 
and necessary for the safe travel of the individual. All such claims for reimbursement shall require a 
written memorandum from the Approving Authority detailing the excess travel expenses and the 
reasons therefor. - - -- 

8. TRAVEL ARRANGEMENTS. 

All departments and agencies shall utilize the travel agency designated by the County for arranging 
County travel, whenever possible unless prevented by an emergency or unusual circumstances which 
are documented by the Approving Authority. These services shall include airline tickets, lodging and 
rental cars, however, lodging or airfare may be arranged directly by an Appointing Authority utilizing 
the County's purchasing card when doing so is determined to be more economical and expeditious. 
The travel agency should be given an opportunity to meet the best price available. Any questions or 
disagreements regarding fares should be handled directly by the department with the travel agency. 

- - - - - -- - - - - - - - . . - - 

R e s .  03-192112 



9. JUDGES' TRAVEL. 

As State einployees, most judicial travel should be reimbursed by the State; l~owever, Board funds may 
be used for Judges and related court personnel travel, dues and subscriptions when not paid by the 
State. The Chief Judge will insure that funding for judicial travel is not available from the State before 
billing the County. When this is the case, travel expenditures will be paid in accordance with $1 12.061 
as authorized by the Chief Circuit Judge, including, but not limited to, the following: 

a. Membership Dues for the Judges to the Conference of County Court Judges or the 
Conference of Circuit Court Judges. 

b. Travel to Summer Business Meeting of the Conference of County Court Judges usually 
held in June. 

c. Visits to other court systems to review procedures for iinproveinents to the court system. 

d. Educational meetings or seminars being attended that are on the list approved for funding 
by the Florida Court Education Council, but for which State funds are not available. 

- -- - - -  - - .  

10. EFFECTIVE DATE. 

These guidelines shall become effective November 1,2003. 

F:\USERS\A~Y\ATYKBO3\WPDOCS\Personnel\Travel\Travel Policy-Final 10-7-03.doc 
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APPENDIX A 0910512003 

I i EXHIBIT A 
_I - - _ _  

FEDERAL - MEAL AND INCIDENTAL EXPENSE (M81E) RATE 

-- FOR TTECONTINENTAL UNITEDSTATES-(~NUS)--- - A -- - - - - - -- - - - -- - - - - -- - 
EFFECTIVE 0ctober 1,2003 

I I I 

Destination 

I - .  
I - -- ---- 

Standard CONUS Rate. Applies to all locations I 

within CONUS not specifically listed below or 
encompassed by the boundary definition of a 1 
listed point (i.e. the State of North Dakota. 

I~owever,  the standard CONUS rate applies to all 
/locations within CONUS, including those defined 
Ibelow, for certain relocation subsistence 
allowances. See parts 302-2,3024 and 302-5 of 
the Federal Travel Regulation. I 

/ County andlor other 
Defined Location : 

Seasonal Dates 

--- --- --- 
~ b n g h a m  - Jefferson - -- 
~ ~ w m t u r  I Morgan -- -,_-_ --- 
AL Gulf Shores Baldw~n -- --- -- - -- - -- 
AL Gulf Shores -- -- 
AL Huntsville 
AL Montgomery -- I ~ o n t ~ o m e r y  -- 1 X 
AL Tuscaloosa -- -----I I Tuscaloosa -- PI -- - 

  garland AR Hot S p r l n ~ s -  -- - - - - - -- -- I 
AR Little R o e  - - l Pulask~ --- - -- 
AZ Casa Grande I Pinal - - -- -- - - -- - - -- - 
AZ J ~ a s a a n d e  - -- - - -- - 

- ~ T C h i n l e  -- - - $39 
AZ I c h i n l e  

A -- . 

1 

!within Coconino County Octpber 22 -April 30 1 
$471 I Navaio A ~ r i l  15-October 15 I %35 

I county not covered under . I 

Grand Canyon per diem 
area - - - - - - - -.- May 1 - October 31 -- $3C 
All points ~n Coconino ' 

1CounI-y not covered under 1 -- 

AZ / PhoenixlScottsdale I Maricopa 
, . -__L_ , - 

~ ~ h o e n i x E w t t s d a l e  : Maricopa - September ------ -- /ma County, Davis- 

AZ 

AZ Tucson - t  ont than - - A ~ B  .- - -. - January I-April . - 15 1 X { $43 
Pima County, Davis- 

AZ .~ucson Monlhan AFB - -- -- - . -. 
7 

April 16-December 31 1 X / - $43 

A Z y u m a  .- -- i -- 7:- $39 ;Yurna 
CA ~BarstowlOntarioNictorville !San Bernardino G t y  I !  $43 

!Grand Canyon per diem 
Flagstaff - ;area November 1-April 30 $3E ---- 11 

I 

Per Diem rates 2004.~1~ - WebLis! 

All points in the Grand 
- - - - - - - -- - ICanyon National Park and . - 

Kaibab National Forest . i withln Coconino County . - - .- - $47 -- 

I 
I 
lAll points in the Grand 
Canyon National Park and 

I 'Kaibab National Forest ' 
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Destination i Other 1 Seasonal Dales 1 1 M&IE Rate I 
I Defined Location j j L ,  

_ -- -__- __.. _ _  .- 
:Lake . _ - _- - .  1 May 5-September 30 

CX I Clearlake L. Lake . . .  I 
IContra Costa 7-- - -- -. .- - -- - - +.--. 
! f ly0  - J..- i_-.-- i 

i Fresno -4- - -  -- -- -. 
CA Kern County i Kern _ .  _ .  . 

CA iLemoore --- -- 'Kings ----I - T-- i ---' 
!LOS Angeles; Orange and 
Jventura Counties; Edwards! 
/AFB; Naval Weapons 1 
)Center and Ordinance Test' 
is tat in.  China Lake see 1 

I 

- 

. - . - .- - 
- 

.. . 

!!!?a -. . 
jAlame3a 
! Riverside 

. - - . - - . - . . - . - - . $4 7 
-- - .--. - -- - -- I Riverside_. 

t- i Mendxino _ . -. .- 

{Shasta -- _- 
[San Mate0 I $4 7 
ISacramento ! 

GA \sacramento .- - 
CA JSan Diego 

. - -  g: FrZziscx 
;Sari Luis Obispo 
( ~ a n t a  Barbara 1 .--- 

.- 
ISanta Cruz I 
i -. -. 

I CO  resl sled Butte 1 city limits of Crested Butte I November 15-April 15 / . 

Res. 03-192115 
Per Diem rates 2004,xls - WebLisl Page 2 



Destination. - 0 .  "rn 

I 

w e s ~ e d  Butte -.- /city limlts of - Crested Butte I -- April 16-June 15 
- 1 

I I 
CO 1 crested Butte - , j ~ i t y  limits of Crested Butte 1 June 16-November 14 1 1&17 - . - - - - - -. . . . . . . , 

I I~enver,  Adams, a n 7  

1 

i 

$4 3 
$39 

1Garii61dp" 

Gunnison (except Crested 
CO I~unnison /Butte) -- - 

l ~ u n n ~ s o n  (except Crested 
May 15-September 30 
----- 

. I 

CO lGunnison -- - . . 1 Butte) -. ! October 1-May 14 1 I $39 
. .- . . . . . 

3 0  /.Jefferson County . . - . Jefferson $39 
CZI ;LO-; -- . . c i i i ~ ~ i i s  . . .- . - of - - Loveland 

--- -- 
I !  $35 

CO Montrose . - Montrose - - - - - . - - - - - - . - 
CO Pueblo -. . . -. - - I Pueblo . - - - -. - . - . 
CO(Pueblo . - .. i Pueblo .. 

w f i h o r n e / ~ e ~ s t o n e  ummrt 

CO Telluride -. .. - 
CO Trinidad 

- 
-. . -. - - - . . . 

CO Vail l Eagle 
CO ~Vail :Eagle $47 
CT FidgeportlDanbury .. . - . . . - -  airfield - - -. 
CT Hartford ;Hartford 
CT hkevillel~alisbury 
CT Middlesex County 

-1 ~ e w ~ G e n  CT New Haven . 

. I 
;cities of Alexandria, Falls 

-lehurch;and Fairfax, and 
the counties of Arlington, 
Loudoun, and Fairfax, in 
Virginia: and the counties 
of Montgomery and Prince 
George's in Maryland) 
(See also Maryland and 1 

i DC DISTRICT OF COLUMBIA . . Virginia) .. $5 . 1 ... 
DE i Dover l Kent (~ay25-September 4- 1 ! $39 

- -. 
'sussex 

- - , . . . . . , . , , . . - . . - .---- -. .- 
Jew Castle 

.- i - - - -. . . 

DE . .........,.-.. -.. .- . - . . . . Jew Castle 
FL j~ l t amon teS~r in~s  1 .  n d ~ n t n n  , I Manatc - ~ 

. . - 
: I Wilminntnn I P 

._ I i 
' Apr~l 1-September 30 j i .- 

o k l 6 b e r  1- March 31 I 
l Seminole I . , $43 1 

- - -  ~ 

Per Diem rates 2004.~1~ - WebList Page 3 



- -- .Volusia 

.- -. . - 

May I-October 31 
. Okaloosa November 1-April 30 , . 
: Alachua . . -. -. - - . - - . . - -. - . - . . - 

a- 

:Santa Rosa -- - - - - - . 
FL I Gulf Breeze .- - - .Santa . . Rosa .- 
-7- :St. Johns, Duval, City of I 

Per Diem rates 2 0 0 4 . ~ 1 ~  - WebList 
Res. 03-192117 
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I I --.-. - .- . 8 

ID Coeur d'Alene ! Koolenai June 1 - ~eptemb* j $39 
ID ~Coeur d'Alene ,- -. .. .- . . . . - - - - . . . . I Oclpber 1 - Fvlay 31 --- 1 $39 'Kootenai .. - 

I 

-- .- . . F i Blaine - - - (except - - sun - - . - Valley) . - - . . I May 
T' .- 

Ba ine  (except Sun Valley) , )  December I - $43 

----. ! va!le.Y I 
-1 I 

- 
-City limits of sunvaaey 

.- -. --. K z e .  (except Elgin) . . . - - . . 
-- . . .- Cook and Lake + - . 

. D u a - g e  . - . -I 
City limits of Elgin 

i Winnebago 
. . - . - - .- --- . .-- 

T i n s  -. field --. . /Sangamon - . . . . . - -- 'y. .. 

..'- 

IN Bloominglon . - w o e  . . -.- I . .- 
IN Carmel l~ami i ton I $43. ; 
IN Ft. Wayne .. - Allen ! $35 

Harn~lton. Fort ~enjarn in j -- -7 ---tx- 
I Harrison -- 

" 
- - $47 

- . -  , T i ppe~poe  .. . . 1 - I $35 
N ... ]~%higan City -.. r La .. Porte .- I I $39 

IN f ~ashv i i e  - - . . . . - .. - . - . . . . . T ~ ~ r i l  - -  1 November . ?5  $ 4 3  -- -. . ;Brown. 
IN Nashville I 'Brown . -1 _ _ -.... November 16 - March 31, 7- $43 

~ z r h  Bend . , - -- - - - - -- I St. Joseph 
-. -- . --- . .?39 

IN ' ~~a lpa ra i so l~u r l i n~ ton  Beach T ~ o r i e r  I 
. . 
KS Kansas cF~ Park - . . --.rs--. ~ y a n d o i i i - ~ d  T- .... .. johnson 

- -- 
$43 

KS Wichita . - --- edgw~ck . . I 

m - - ~ v ~ n g t o n l ~ e b r o n / F l o r e n ~ ~  i Kenton an3 Boone I x /  $43 
KY Lexington .- - . . ' - Fayette . -. - - - -. I I i $35 

. .- KY Louisville .-..- .Jefferson --. $4 3 
K Y w p o r t  .. i 

$39. 
LA Lake Charles -. .. , - 

I (plaquemine and Jefferson ' 
I Par~shes Bernard - - I January 1-May31 

.- 
Orleans, St. Bernard. I 

-1Plaauemine and Jefferson / ---_ - - - I -- LA / ~ e w  OrleansJ3. Bernard 
I 

-- - - .- . 1 paii;hgs- / J q e  1-December 31 1 X I 
Caddo Parrish and Bossier i I !  

Per Diem rates 2004.xls - WebList Page 5 



s l  

I 

I 
I ' I I F '  

T I I County andlor other 1 
A 1 Destination Seasonal Dates I s MLlE Rate Defined Location 1 
T I I I 

I I 
I I 
! I i 

MA iNew ~ 
/City limits of Nevi .-.-.-.-.A-e-- Bedford ( October 16-Mar14 - 1 ' I 539 - 

.T 

I / 

f 39 MA N o d h a -  - . ~ ! ! 3 ~ ? ~ ? ~ ! 5  -- --- -- -I ---- -- . -- 
MA Pinsfield lBerkshire I ----. i --- ST3 

) . June 15-October 15 t-i'---639 

1 Bedford) MA I~aunton I 

:Worcester - - .- - - -+- -- -- --- / 

---- :Anne Arundel _ _ _ _ _ _ _ - ;  

1-- 
- -  l_X1_X1_Xsol 

. Ball~rnore X . . . - - I - . > 7  
~ ~ E a % b r i d g e -  __ _ _ _ _ _ .  __--- __- - i Dorchester 

.r- .---.__-.I-__-. --.-- 
.Howard MD . C o ' u m L  - - -  ---. -. 

X ~ m e r i c k  !Frederick 
MD Grasonville I Queen Anne's 1 

__id. . _ -- _- , Harford 
MD La Platallndian Head ---- --- 
MD Lexington ParW Leonardtown/Lusby _, ___________ __+-. 

MD I Ocean City i Worcester 

Per Diem rates 2004.xls - WebList 
Res. 03-192119 Pege 6 



I I 
S I 
T I 

Destination 
County andlor other 1 Seasonal 

Defined Location 

l 
i I 

I - I I i 
MI lfraverse city -- P. 

Grand Traverse -- . - . - - - . - I - 
MI .:Warren I - . . -- 

.--- 
hiacornb 

. . - . - - . -. . . - 
MN IAnoka - County --. -. Anoka -. -- 
MN i Dakota County - Dakota 

. - - -- -- - . . - .- - . -- --- , - $39 J xi--. 
MN iDuluth St. Louis . -. . - - - - - . I June 1-October31 1 

SL Louis h 6 i e W ~  a i ~  j '~uluth- . .  - . -,-- - . .t- $43 
. Henne~in Countv and Fort 1 

1 ~nel l ing Military - I 
! 

Reservation and Navy 
i 
i Astronautics Group 
! 

MN IMinneapolisISt. Paul Ramsey County 
MN 1 ~ochesler Olmsted . - . . . - - - - . -. . 
MO /Branson_ .- Ta_ne~- 
MO / Branson .. Taney - .  . 
XO ! H- -- Marion - . -. . - -. 
~0 j Jefferson City Cole 
MO /Kansas City Jackson, -. Clay and Cass, - - $ 4 7  

T l ~ - ~ s a ~ e ~ - - - ' - -  -- ..--. Carnden $35 
MO 'P- -. . PIatte '- $77 
MO Springfield - - -. - Greene -. .. - .- &.L- I - - . ---. . $35 
MO !st. Louis .-. .. --- I X i  $?.! --.. 

St. Louis and St. Charles j . . - - - -. - 
MO [St. RobertlFt. Leonardwood 

~ --- . - P~llaski . - - - . - . - - . I $35 
MS /Bay St. Louis -- . .. . - H%EEk .. ( April 1-October 31 $39 
MS /Bay St. Louis -- Hancock j November 1 - March 31 $39 

tiarrison MS j BiloxiIGulfport ---- - _L 
MS ~obinsonville - . Tunica 1 

Oklibbeha MS i Sta~kville . . . , 8 - 
I Gallatin (except West j 1 1  

Yellowstone) ' !  $47. 
Lake and Flathead j June 1-September 15 $35 

MT 1 PolsonIKal~spell -. Lake -- and Flathead , Septem-16-May 31 1 - $35. 
city limits of West 1- I ' 

MT /west Yellowstone Yellows - - -- tone / June ?-September 30 1 
City limits of West 1- - I I 

MT 1 west ~e l lows lon~ . ~eilowstone 1 October 1-May 31 - 
NC ~Ashev~lle ~ u n c o r n % ~ ~  . - - .. . -. . -. I . -  $31 
NC IAUanlic Beach -- - C a r t ? e t . -  ' June I-August 31 $35 

N C ' ~ ~ a n t i c  Beach ,-r&fieret - ~ -  - ~ ~~ -1.. . . . - - - - -. . . $35 
-NC 1 Chapel Hill II :Orange ! X I  

Mecklenburg 
$43 

NC Cha!lOJe - .  - ! x I $43 
NC ICherokee . 

w i h e r o k e e  -- 
NC \Fayetteville $39 
NC jGreensboro Guilford $43 

N C ~ i e e n v i l l e  -. 

NE :Kill ~ e v r  -- 

. , 
March 1 - April 30 .. - - 

NC I New BernlHavelock -- . $39 
. . 

. 
New Hanover 

. . - -- . - - - 
- -- -- . New Hanover 

-- 

NC 1Winston-Salem 
NE iOrnaha -- . - -. - ' i 
NH ;concord -- hlerrimack 

. . . -. - - - . . . - 
N H; concord : Merrimack 

Per Diem rates 2004.~1~ - WebList 
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1 County andlor other 
! Defined Location i Seasonal Dates 

P i 

._ ._(- -. . -- - . .. 
NH ?Conway 1 !Durham .- -- -. ---.- . [Carroll i ~trafford- 
NH / Hanover/Sullivan County . . /Grafton and Sullivan .. 
NH ! L ~ o n i a  - - jBelknap . . -. . . . . . 

NH j Manchester . -. ~Hiilsborough - - .. .- ...--- . - - ., 

,Rockingham (except 

NH INewington -. - :Portsmouth) . - - . . . - 
-1‘ , Rockingham (except 
NH ~Newington . ..--. i Po~smouth) - 

I 

$3 9 

NH !~ortsmouth __- . . . --- - 1 
I ,  

NH j Portsmouth -- 

NJ /Atlantic City - ..- .---. 
NJ iAtlantic City -- 

NJ \Cape May -- 
' 

~ - - - . . .  ~ ~.~ .- 

NJ kape  M%,- 
NJ' !Cherry HilllCamdenlMoorestown -. 

\ 
I , ,  . I NJ ;Eatontown -- /(except . ~ r ieho ld)  - ~ . 

: Middlesex (except I , . 
NJ /Edison -- --- 'Piscataway). 535 

Hunterdon- NJ Flernington . -- , I 
$39 

NJ /Freehold City lirnils of Freehold . - . . . .-.- 
$39 

NJr~i l lvi l le Cum berland -+ .. $35 
I , Essex, Bergen, Hudson I 

NJ \Newark-. . iand - Passaic . $47 i 
- 

NJ lOcean City - -- YCiV limits of Ocean City 1 June 15-September 15 1 1 $43 - 
NJ iOcean City ..-- :City limits of Ocean . A . . - - -. - - . . . 

I 

$4 3 
Morris NJiqarsippanyl~icatinney ArsenaIIDover . ___ , - - 

;Somerset; and City 1 i 

Per Diem rates 2004.~1~ - WebLisl 

_ 

- 

Res. 03-192/21 

NJ ( piscatawa yl~elle ~ e a d  i Piscataway 1 i $43 
NJ jPrinceton/TrenlOn ' / M erg&- I !  $47 
NJ ;~;jm's River - .  ---- 1 Ocean ! May 15-Septernbefl5. ' j Q3 
NJ iTorn's River !ocean 

-1-7 
.. : September . 16-May 14 i $43 

NJ /union County -- ~ U n ~ o n  $43 
-NM 1 Albuquerque ! Bernalillo X ( $43 

Page 8 

- . -- 

NM iSan?a Fe -- 
T I i q G s  -. $39 
-7' 
NV 'Incline VillagelCrystal Bay $43 

NV Incli~VillagelCrystal Bay 

- 

A- 
NV iLas Vegas - $4 3. 
NV \Stateline $47- 
NY IAlbany _ . _-.- $47 

'The boroughs of The 
NY 
NY 

The BronxfQueens BrondQueens $47 
~ r o T k l i 6  -- 

52.2 
NY 1 Buffalo . . , .  i Erie . .--- - 

I 

.---- 
$43 1 .- 

NY /Glens Falls.. i Warren I June 1-September 30 ' $39. 4; - - 
NY I Glens Falls i Warren i 0iiober 1-May 31 $39 



I c ~ : ~ ~ e ~ ~ ~ : ~ ? r  1 Seasonal Dates ( : / M&IE Rate I 

NY i~arrytown 
I 

, 
_ N ~ ~ W > ~ O O ~ R O ~ ~ & S  SSSS .S .  

NY I WaterloolRomulus 

$39 

$35 

_ . _ . _ _ . C _  .- __ _ -._. __ /--- 

--- icuyahoga I I i $34 
OH 1 Columbus I Franklin 1 .- 

+I3 -9 I--- -- 
I i Montgomery, Greene and j I ,  

Per Diem rates 2004 .~1~  - Weblist Res. 03-192/22 
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09105/2003 

I I 
I 

S '  

: County andlor other 
A i Destination 
T i 

Defined Location 

E 1 I 

_i. 
OR I Seas~de .____-------. 
PA Allentown 
PA IChester/RadnoriEssinelon - --- 
PA' !  ast ton 

T F J  ~ w u ' r c  - .  
~ ~ ~ ~ b u r g  -. 
PA /Harrisburg 

. .. 

.... - 
$43 

-. .--.- 
- ---- 

-- 

. -- -- . . , - - .. . . - ..-. ---.- $31 
/Bucks County; Naval Air 
i Development Center 

. -- -- - . , . - , - - . . - - - -- - -. . - 
/City limits of Wayne, 

;Center, Davisville _- __.- . . - - - . . - -. P. 

(Newport 
i Newport 

~ $47 
. 

. 

- 
SC I Cha_rleston/Berkeley~~~nty -- 
~ i u m b i a  
SC [GTeenvilIe 
SC jHil!on ~ead--' 
SC Hilton Head --~ 
SC *=Beach 
SC My?!e Beach . - S  C.S"~mter~~~ 

. . -- -- - 
; Custer -. 

- -- :Fall piv_er 
-- 

i Fall River 

SD 1 Rapid City - 
SD (Sturgis .. . .. 
S ~ T t u r g i s  
TN IAlma/Townsend --- $35 
TN ichattanooga -. , $3 1 
TN' Gatlinburg 

-. 
$43 
$43 

j x i  543 
,j 1 $35 

, Willis -m.s an - 
-- I I $47 

j I 
- - - .- - .--~ $35 1 Potter I 535 

: T a r r a n ' . .  . 
;Travis ! 

Per Diem rates 2 0 0 4 . ~ 1 ~  - WebList Page 10 
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Destination 
1 county andlor other Seasonal Dates MBlE Rate 

Defined Location L 

L- . _ .- - .  
I Brazos (except College 

.- 
i Station) 

_ _ i  . ... . $35 

. . . 1 Station ., ., _. $39 
$42 

. . ' X  $47 
:El Paso .- - .. , X 

. . 
q35 

)Jeff'~avis . -. . . .. - .. I s35 

TX j Fort Worth :City limits of Fort Worth : x j  $42 
' Galveston - 

. . . . . . . . . $47 
i Hood --.- L.. ... -. 

$3 1 
I ~ontgomery, Fort 
land Harris Counties; L.B. 
1 ~ohnson Soace Center and 

I VA (see District of Columbia. I 

\City of Char!ottesville !.- VA 1 Charlottesfie* .. . s42 
V~- i~o lon ia l  Heights' i ~ W G i b n i a l  Heights ! X i  

I :  

$35 
' '  

+w-ipdie County- -- iDhwiddie $35 
VA Fredericksburg -- -.  i~potsyivania and Stafford- - . $31 ---- 
VA l ~ o p e ~ . ' .  .+- I City of Hopewell - $35 

I Campbell . . _- - -- - - -- - - . . $43 .- ! Prinqe filliam $39 - 
;City of ~ e t e r s b u r g 7 .  --x. - $35 

. /prince George, .- .: x ;  $35 
' ~ h e i ~ x d a n d  Henria. , 

Ground and Tioeie Army - 
UT Salt Lake City De!'?tp -. 

(Forthe cities of Alexandria, Faitfax, andTalls Church, , 
and the counties of Arlington, Fairfax. and Loudoun. 1 ti 

;also Defense Supply 
VA i~ ichm02d - . - 1 center , . - - $43 -- X 

I City limits of Roanoke - VA Roanoke' - $39 
I !Virginia Beach also 1 

-x . $39 
- - - -  - 

Per Diem rates 2004.xls - WebList 

VA 
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I~orfolk, Portsmouth and 
Virginia Beach* :Chesapeake' I April 1-October 31 X ' $43 
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I 
I 

T 
F / 

A Destination Seasonal Dater : I MLLlE Rate 
County andlor other 

, Defined Location 

! .Hampton, Newport News. 
York County. Naval 

VA Williamsburg* _ _ _  - ?.- 
:Hampton, York County, Newport Naval News. : 

Weapons Station, 
VA Williamsburg* Yorktown' November <-March 31 $43 
VA Wintergreen Nelson $47 

. - - - Washington- -- 
Windsor - .-- -- --A .- - 
Windsor November 1 - September 1 4 r j  VT White River J u n c t i o n  - - . -  - - -- $35 
San Juan (except Friday 
Harbor) and Skagit -- ---- $43 
Kilsap - -- - I .  

- 
Snohornish exceot ; I  

King 
Jefferson- - - - .- -- - 
.- - - -- - 

Clallarn (except Port 

WA 
WA - .  

WA Sequim Angeles) -- June 29 -Sep!ember 1 - -- 
Clallam except Port 
Angeles . September 2-June 28 
Spokane - --- 

- - - - -- 
P~erce - -- - - 
Waukesha - 
Brown 

WI I ~ a k x e Z a  
~ v ~ ~ a ~ n -  ---- - -- --- - - - - - 

WI Milwaukee -t ----- Milwaukee _ _  _ . Rac~ne wl Raclne 
WI Sheboygan - Sheboygan $35 
WI Sturgeon Bay Door $39 
W1 Sturgeon Bay Door October 1E-May 14 
WI W~sconsln Dells Columbia June --- 1-Sepiember 30 
Wl W~scons~n Dells I $43 October 1 -?Lali_31 C o l L J @ a _  - 
WV Berkeley Sprlngs Morgan I $3 

Per Diem rates 2 0 0 4 . ~ 1 ~  - WebLisl 

WA Friday Harbor -- 'City limits of Friday Harbor October : - April 30 i $47 
WA Lynnwood - - - - -. :City .- limits . . - of - Lynnwood - . .- 
'wA Ocean Shores .Grays Harbor April 1-Sep!ember 30 __ . _ _ _ _ _ _ _ _ _  - - - . --- _ _ . -  

Grays Harbor October I-?.!arch 31 WA Ocean Shores - _ . . _ _ -  -- - - - - -- - -. . - - - - - . -. - 
$43 

Everett - -  Lynnwood 
FridayHarbor -- -- City - limits - of - Friday - Harbor- - May 1-Se;tember 30 -- 

Res. 03-192125 

i $43 
1 $47 -- 
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j County andlor other 
Destination 1.. Defined Location Seasonal Dates 

I 

j 
.- 

w h a r l e s t o n  . I Kanawha 
-w .~artinsburg/Hedgesville !~erkeley $35 
WV - 
WV 

Morgantown ! Monongalia L - i -  $39 

Shepherdstown -. .-.. -Jkffefz--+ .... ----. 1-i $39 

. . ]Ohio 
__?---. 

I ~- -. _I! $39. 

.- i Park - . . - - - . 
May 15-October 15 $35 

,Park ! O c t m  61m 4 .-++- -- $35 -+ 
November l-Septemb_cr,l5) 

--. .-- . -. . i Teton --- . - .--.. wz ---- 
WY l Jackson ~Teton .---+ September 16-October 31 i $47 




