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SERVICES AGREEMENT 

THIS SERVICES AGREEMENT ("Agreement") is made as of thi s,~ day o~ 2 1 / a ("Effective 
Date"), by and between Pinellas County, a political subdivision of the State of Florida ("Coun '),~ 
HCP Associates, Inc, Tampa, FL ("Contractor") (individually, "Party," collectively, "Parties"). 

W I T N E S S E T H: 

WHEREAS, the County req uested proposals pursuant to 178-0356-P ("RFP") for Planning Suppo1i services; 
and 

WHEREAS, based upon the County's assessment of Contractor's proposal , the County selected the Contractor 
to provide th e Services as defined herein; and 

WHEREAS, Contractor represents that it has the experience and expe1iise to perform the Services as set f01ih 
in this Agreement. 

NOW, THEREFORE, in consideration of the above recitals, the mutual covenants, agreements, terms and 
conditions herein, and other good and valuable consideration, the receipt and suffi ciency of which is hereby mutua ll y 
acknowledged, the Parties agree as follows: 

1. Definitions. 

A. "Agreement" means thi s Agreement, including all Exhibits , which are expressly incorporated herein by 
reference, and any amendments thereto . 

B. "County Confidential Information" means any County info rmation deemed confidenti al and/or exempt 
from Secti on 119.07, Florida Statutes, and Secti on 24(a), Article 1 of the Florida Constitution, or other app li cab le 
law, inc luding, but not limited to, data or information referenced in and any other information designated in 
writing by the County as County Confidential Information. 

C. "Contractor Confidential Information" means any Contractor information that is designated as 
confidential and/or exempt by Florida's public records law, including information that constitutes a trade secret 
pursuant to Chapter 688, Florida Statutes, and is designated in this Agreement or in writing as a trade secret by 
Contractor (unless otherwise determined to be a pub lic record by app licable Florida law). Notwithstanding the 
foregoing, Contractor Confi denti al Information does not include info rm ation that: (i) becomes p ubli c other than 
as a resul t ofa disclosure by the County in breach of the Agreement; (ii) becomes avai lab le to the County on a 
non-confid ent ial basis from a source other than Contractor, wh ich is not prohibited from disclosing such 
information by obligation to Contractor; (iii) is known by the County prior to its receipt from Contractor without 
any obligation or confidentiality with respect thereto; or (iv) is developed by the Cou nty independently of any 
disclosures made by Contractor. 

D. "Contractor Personnel" means all employees of Contractor, and all employees of subcontractors of 
Contractor, includ ing, but not limited to temporary and/or leased employees, who are providing the Services at 
any time during the project term. 

E. "Services" means the work , duties and ob ligations to be carri ed out and performed safely by Contractor 
under thi s Agreement, as described throughout this Agreement and as specifi ca lly described in the Statement of 
Work and incorporated herein by reference. As used in this Agreement, Services sha ll inc lude any component 
task, subtask, service, or funct ion inherent, necessary, or a customary pa1i of the Services, but not specifically 
described in this Agreement, and shall include the provision of all standard day-to-day administrative, overhead, 
and internal expenses, including costs of bonds and insurance as required herein, labor, materials, equipment, 
safety equipment, products, office supplies, consumables, too ls, postage, computer hardware/software, 
telephone charges, cop ier usage, fax charges, travel , lodging, and per diem and all other costs required to perform 
Services except as otherwise specifically provided in this Agreement. 
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2. Conditions Precedent. This Agreement, and the Pa11ies ' rights and obligations herein, are contingent upon 
and su bj ect to the Contractor securing and/or providing the perfonnance security, if required in Section 3, and the 
insurance coverage(s) required in Sec;tion 13 , within ten (10) days of the Effective Date. No Services shall be 
performed by the Contracfor and the County shall not incur any obligations of any type until Contractor satisfies 
these conditions. Unless waived in writing by the County, in the event the Contractor fails to satisfy the conditions 
precedent within the time required herein , the Agreement shall be deemed not to have been entered into and shall be 
null and void . 

3. Services. 

A. Services. The County retains Contractor, and Contractor agrees to provide the Services. All Services shall 
be performed to the satisfaction of the County, and shall be subject to the provisions and terms contained herein 
and the Exhibits attached hereto . 

B. Services Requiring Prior Approval. Contractor shall not commence work on any Services requiring prior 
written authorization in the Statement of Work without approval from Section Manager or Principal Planner. 

C. Additional Services. From the Effective Date and for the duration of the project, the County may elect to 
have Contractor perform Services that are not specifically described in the Statement of Work but are related to 
the Services ("Additional Services"), in which event Contractor shall perform such Additional Services for the 
compensation specified in the Statement of Work in accordance with the schedule of rate value attached to this 
Agreement and incorporated herein as Exhibit C. Contractor shall commence performing the applicable 
Additional Services promptly upon receipt of written approval as provided herein . 

D. De-scoping of Services. The County reserves the right, in its sole di scretion, to de-scope Services upon 
written notification to the Contractor by the County. Upon issuance and receipt of the notification, the Contractor 
and the County sha ll enter into a written amendment reducing the appropriate Services Fee for the impacted 
Services by a sum equa l to the amount associated with the de-scoped Services as defined in the payment schedule 
in thi s Agreement, if applicable, or as determined by mutual written consent of both Parties based upon the scope 
of work performed prior to issuance of notification . 

E. Independent Contractor Status and Compliance with the Immigration Reform and Control Act. 
Contractor is and shall remain an independent contractor and is neither agent, employee, pa11ner, nor joint 
venturer of County. Contractor acknowledges that it is responsible for complying with the provisions of the 
Immigration Reform and Contro l Act of 1986 located at 8 U.S.C. 1324, et seq , and regu lations relating thereto, 
as either may be amended from time to time. Failure to comply with the above provisions shall be considered a 
material breach of the Agreement. 

F. Non-Exclusive Services. This is a non-exclusive Agreement. During the term of this Agreement, and any 
extensions thereof, the County reserves the right to contract for another provider for similar services as it 
determines necessary in its sole discretion. 

G. Project Monitoring. During the term of the Agreement, Contractor shall cooperate with the County, either 
directly or through its representatives, in monitoring Contractor's progress and performance of this Agreement. 

4. Term of Agreement. 

A. Initial Term. The term of this Agreement shall commence on (select appropriate box): 

[Z) the Effective Date and shall remain in full force and for five (5) years, or until termination of the Agreement, 
whi chever occurs first. 
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5. Compensation and Method of Payment. 

A. Services Fee. As total compensation for the Services, the County shall pay the Contractor the sums as 
provided in this Section 5 ("Services Fee"), pursuant to the terms and conditions as provided in this Agreement. 
It is acknowledged and agreed by Contractor that this compensation constitutes a limitation upon County's 
obligation to compensate Contractor for such Services required by this Agreement, but does not constitute a 
limitation upon Contractor's obligation to perfonn all of the Services required by thi s Agreement. In no event 
wi ll the Services Fee paid exceed the not-to-exceed sums set out in subsections 5.B. and C., unless the Parties 
agree to increase this sum by written amendment as authorized in Section 21 of the Agreement. 

B. The County agrees to pay the Contractor the not-to-exceed sum of $200,000.00 for Services completed and 
accepted as provided in Section 15 herein if applicable, payable at the following hourl y rates (select appropriate 
box): 

D the hourly rate of$ __ ; or 

[8J the hourl y rates set out in Exhibit C attached hereto, upon submittal of an invoice as required herein. 

C. Travel Expenses. (Select appropriate box.) 

[8J The Services Fee includes all travel , lodging and per diem expenses incurred by Contractor in 
performing the Services. 

D The County sha ll reimburse the Contractor the sum of not-to-exceed$ __ for the travel expenses 
incurred in accordance with Section 112.061 , Florida Statutes, and/or County Travel Policy, and as approved 
in writing in advance by __ . 

D. Taxes. Contractor acknowledges that the County is not subject to any state or federal sales, use, 
transp011ation and certain excise taxes. 

E. Payments. Contractor shall submit invoices for payments due as provided herein and authori zed 
reimbursable expenses incurred with such documentat ion as required by County. Invoices shall be submitted to 
(select appropriate box): 

[8J the designated person as set out in Section 18 herein; 

D as provided in Exhibit __ attached hereto. 

For time and materials Services, all Contractor Personnel shall maintain logs of time worked , and each invoice 
shall state the date and number of hours worked for Services authorized to be billed on a time and material s 
basis. All payments shall be made in acco rdance with the requirements of Section 218 .70 et seq ., Florida 
Statutes, "The Local Government Prompt Payment Act." The County may di spute any payments invoiced by 
Contractor in accordance with the County ' s lnvoice Payments Dispute Resolution Process established in 
accordance with Section 218 .76, F lorida Statutes, and any such disputes shall be resolved in accordance with 
the County ' s Dispute Resolution Process. 
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6. Personnel. 

A. Qualified Personnel. Contractor agrees that each person performing Services in connection with this 
Agreement shall have the qualifications and sha ll fulfill the requirements set forth in thi s Agreement. 

B. Approval and Replacement of Personnel. The County sha ll have the right to approve all Contractor 
Personnel assigned to provide the Services, wh ich approval shall not be unreasonably withheld . Prior to 
commencing the Services, the Contractor shall provide at least ten (10) days written notice of the names and 
qualifi cations of the Contractor Personnel assigned to perfonn Services pursuant to the Agreement. Thereafter, 
during the term of this Agreement, the Contractor shall promptly and as required by the County provide written 
notice of the names and qualifications of any additional Contractor Personnel assigned to perform Services. The 
County, on a reasonable basis, shall have the right to require the removal and replacement of any of the 
Contractor Personnel performing Services, at any time during the term of the Agreement. The County wi ll notify 
Contractor in writing in the event the County requ ires such action. Contractor shall accomplish any such removal 
within forty -eight (48) hours after receipt of notice from the County and shal l promptly replace such person with 
another person, acceptab le to the County, with sufficient knowledge and expertise to perform the Services 
assigned to such individual in accordance with this Agreement. In situations where individual Contractor 
Personnel are prohibited by applicable law from providing Services, removal and replacement of such Contractor 
Personnel shall be immediate and not subj ect to such forty-eight (48) hour rep lacement timeframe and the 
provisions of Section 7. A. l. shall app ly if minimum required staffing is not maintained. 

7. Termination. 

A. Contractor Default Provisions and Remedies of County . 

1. Events of Default. Any of the follow ing shall constitute a "Contractor Event of Default" hereunder: 
(i) Contractor fa il s to maintain the staffing necessary to perform the Services as required in the Agreement, 
fai ls to perform the Services as specified in the Agreement, or fails to complete the Services within the 
completion dates as specified in the Agreement; (ii) Contractor breaches Section 9 (Confidential 
Information); (iii ) Contractor fai ls to gain acceptance of a de liverab le per Section 15 , if app licable, for two 
(2) consecutive iterations; or (iv) Contractor fai ls to perform or observe any of the other material provisions 
of this Agreement. 

2. Cure Provisions. Upon the occurrence of a Contractor Event of Default as set out above, the County 
shall provide written notice of such Contractor Event of Default to Contractor ("Notice to Cure"), and 
Contractor shal l have thirty (30) ca lendar days after the date of a Notice to Cure to correct, cure, and/or 
remedy the Contractor Event of Defau lt described in the written notice. 

3. Termination for Cause by the County. In the event that Contractor fai ls to cu re a Contractor Event of 
Default as authorized herein, or upon the occurrence of a Contractor Event of Default as spec ified in Section 
7.A. l .(iii), the County may terminate this Agreement in whole or in pa1i, effective upon receipt by 
Contractor of written notice of termi nation pursuant to this provision, and may pursue such remedies at law 
or in equity as may be available to the County. 

B. County Default Provisions and Remedies of Contractor. 

1. Events of Defau lt. Any of the following shall constitute a "County Event of Default" hereunder: (i) 
the County fai ls to make timely undisputed payments as described in this Agreement; (ii) the County 
breaches Section 9 (Confidential Information); or (i ii ) the County fa il s to perform any of the other material 
provisions of this Agreement. 

2. Cure Provisions. Upon the occurrence ofa County Event of Default as set out above, Contractor shall 
provide written notice of such County Event of Default to the County ("Notice to Cure" ), and the County 
sha ll have thirty (30) calendar days after the date of a Notice to Cure to correct, cure, and/or remedy the 
County Event of Default described in the written notice. 
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3. Termination for Cause by Contractor. In the event the County fails to cure a County Event of Default 
as authori zed herein, Contractor may terminate this Agreement in whole or in part effecti ve on receipt by 
the County of written notice of termination pursuant to this provision , and may pursue such remedies at law 
or in equity as may be available to the Contractor. 

C. Termination for Convenience. Notwithstanding any other provi sion herein, the County may terminate 
this Agreement, without cause, by giving thirty (30) days advance written notice to the Contractor of its election 
to terminate thi s Agreement pursuant to thi s provision. 

8. T ime is of the Essence. Time is of the essence with respect to all provisions of thi s Agreement that specify a 
time for performance, including the Services as described in Exhibits attached hereto; provided, however, that 
the foregoing shall not be construed to limit a Party 's cure period allowed in the Agreement. 

9. Confidential Information and Public Records. 

A. County Confidential Information. Contractor shall not disclose to any third paiiy County Confidential 
Information that Contractor, through its Contractor Personnel, has access to or has received from the County 
pursuant to its performance of Services pursuant to the Agreement, unless approved in writing by the Cou nty 
Contract Manager or required to be disclosed by law, subpoena or other court or administrative order. All such 
County Confidentia l Information will be confidential from the date of di sclosure by the County, and di scuss ions 
invo lving such County Confidenti a l Information shall be limited to Contractor Personnel as is necessary to 
complete the Services. 

B. Contractor Confidential Information. All Contractor Confidential Information received by the County 
from Contractor will be held confidential from the date of disclosure by Contractor and discussions involving 
such Contractor Confidential Information shall be limited to the members of the County ' s staff and the County ' s 
subcontractors who require such information in the performance of thi s Agreement. The County acknowledges 
and agrees to respect the copyri ghts, registrations, trade secrets and other proprietary rights of Contractor in the 
Contractor Confidentia l Information during and after the term of the Agreement and shall at a ll times maintain 
the confidentia lity of the Contractor Confidential Information provided to the County, subj ect to federal law and 
the laws of the State of F lorida related to pub lic records disclosure. Contractor shall be so lely responsib le fo r 
taki ng any and all action it deems necessary to protect its Contractor Confid enti al Informat ion except as provided 
herein . Contractor acknowledges that the County is subj ect to pu bli c records legislati on, including but not 
limited to Chapter 119, Florida Statutes, and the Florida Rules of Judicial Administration, and that any of the 
County ' s ob li gations under this Section may be superseded by its obl igati ons under any requirements of said 
laws. 

C. Public Records. Contractor acknowledges that information and data it manages as pa1i of the services may 
be pub li c records in accordance with Chapter 119, Florida Statutes and P ine ll as County public records policies. 
Contractor agrees that prior to providing services it wi ll implement policies and procedures to maintain, produce, 
secure, and retain pub li c records in accordance with applicable laws, regu lati ons, and County policies, including 
but not limited to the Section 11 9.0701 , F lorida Statutes. Notwithstand ing any other provision of this Agreement 
relati ng to compensation, the Contractor agrees to charge the County, and/or any third pa1iies requesting public 
records only such fees a llowed by Section 119.07, Florida Statu tes, and County policy for locating and producing 
public records duri ng the term of thi s Agreement. 

If the Contractor has questions regarding the application of Chapter 119, 
Florida Statutes, to the Contractor's duty to provide public records relating 
to this contract, contact the Pinellas County Board of County 
Commissioners, Purchasing Department, Operations Manager custodian of 
public records at 727-464-3311, purchase@pinellascounty.org, Pinellas 
County Government, Purchasing Department, Operations Manager, 400 S. 
Ft. Harrison Ave, 6th Floor, Clearwater, FL 33756. 
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10. Audit. Contractor shall retain all records relating to this Agreement for a period of at least five (5) years after 
final payment is made. Al l records shall be kept in such a way as wi ll permit their inspection pursuant to Chapter 
119, Florida Statutes. In addition, County reserves the right to examine and/or au dit such records. 

11. Compliance with Laws. 
Contractor shall comply with all appli cab le federal , state, county and local laws, ordinances, rules and regulations in 
the performance of its ob li gations under thi s Agreement, including the procurement of permits and ce1iificates where 
required , and including but not limited to laws related to Workers Compensation, Americans with Disabilities Act 
(ADA), Section 504 of the Rehabilitation Act of 1973, Minority Business Enterprise (MBE), occupational safety and 
health and the environment, equal employment opportunity, privacy of medical records and information, as 
app licab le. Failure to comply with any of the above provisions shall be considered a material breach of the 
Agreement. 

12. Public Entities Crimes 
Contractor is directed to the Florida Public Entities Crime Act, Section 287.133, Florida Statutes, as well as Florida 
Statute 287.135 regarding Scrutinized Companies, and represents to County that Contractor is qualified to transact 
busi ness with public entities in Florida, and to enter into and fully perform thi s Agreement subject to the provisions 
state therein . Failu re to comply with any of the above provisions shall be considered a materia l breach of the 
Agreement. 

13. Liability and Insurance. 

A. Insurance. Contractor shall comply with the insurance requirements set out in Exhibit B , attached hereto 
and incorporated herein by reference. 

B. Indemnification. Except to the extent that Florida Statue 725.08 applies to Contractor 's services, 
Contractor agrees to indemnify, pay the cost of defense, including attorney ' s fees , and hold harmless the 
County, its officers, employees and agents from al l damages, suits, actions or claims, including reasonable 
attorney ' s fee s incurred by the County, of any character brought on account of any injuries or damages 
recei ved or susta ined by any person, persons, or prope1iy, or in any way relating to or arising from the 
Agreement; or on account of any act or omission, neglect or misconduct of Contractor; or by, or on account 
of, any claim or amo unts recovered under the Workers ' Compensation Law or of any other laws, regulations, 
ordinance, order or decree; or arising from or by reason of any actual or claimed trademark, patent or 
copyright infringement or liti gation based thereon; except only such injury or damage as shall have been 
occasioned by the so le negligence of the County. To the extent that Florida Statute 725.08 is applicab le, 
Contractor' s ob ligations under thi s section shall be limited as provided in that statue. 

C. Liability. Neither the County nor Contractor shall make any express or implied agreements, guaranties or 
representations, or incur any debt, in the name of or on behalf of the other Paiiy. Neither the County nor 
Contractor sha ll be obligated by or have any liabi lity under any agreements or representations made by the 
other that are not expressly authori zed hereunder. The County shall have no liability or ob ligation for any 
damages to any person or property directly or indirectl y arising out of the operation by Contractor of its 
bus iness, whether caused by Contractor' s negli gence or willfu l action or failure to act. 

D. Contractor's Taxes. The County wi ll have no li ability for any sa les, service, value added, use, excise, 
gross receipts, property, workers ' compensation, unemployment compensation, withholding or other taxes, 
whether levied upon Contractor or Contractor's assets , or upon the County in connection with Services 
performed or business conducted by Contractor. Payment of all such taxes and liabilities shall be the 
responsibility of Contractor. 

14. County's Funding. T he Agreement is not a general ob ligation of the County. It is understood that neither this 
Agreement nor any representation by any County emp loyee or officer creates any obligation to appropriate or make 
monies avai lable for the purpose of the Agreement beyond the fiscal year in which this Agreement is executed. No 
liabili ty shall be incurred by the County, or any department, beyond the monies budgeted and avai lable for this 
purpose. If fund s are not appropriated by the County for any or al l of this Agreement, the County shal l not be 
ob li gated to pay any sums provided pursuant to this Agreement beyond the portion for whi ch funds are appropriated. 
The County agrees to promptly notify Contractor in writing of such failure of appropriation, and upon receipt of such 
notice, this Agreement, and al I rights and ob ligations contained herein, shal I terminate without I iabi I ity or penalty to 
the County. 
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15. Acceptance of Services. For all Services deliverables that require County acceptance as provided in the 
Statement of Work, the County, through the Principal Planner or designee, will have ten (10) calendar days to review 
the deliverable(s) after receipt or completion of same by Contractor, and either accept or reject the deliverable(s) by 
written notice to HCP Associates, Inc. If a deliverable is rejected, the written notice from the County will specify 
any required changes, deficiencies, and/or additions necessary. Contractor shall then have seven (7) calendar days 
to revise the deliverable(s) to resubmit and/or complete the deliverable(s) for review and approval by the County, 
who will then have seven (7) calendar days to review and approve, or reject the deliverable(s); provided however, 
that Contractor shall not be responsible for any delays in the overall project schedule that result from the County's 
failure to timely approve or reject deliverable(s) as provided herein. Upon final acceptance of the deliverable(s), the 
County will accept the deliverable(s) in writing. 

16. Subcontracting/ Assignment. 

A. Subcontracting. Contractor is full y responsible for completion of the Services required by this Agreement 
and for completion of all subcontractor work, if authorized as provided herein. Contractor shall not subcontract 
any work under this Agreement to any subcontractor other than the subcontractors specified in the proposal and 
previously approved by the County, without the prior written consent of the County, which shall be determined 
by the County in its sole discretion. 

B. Assignment. (Select appropriate box.) 

D This Agreement, and any rights or obligations hereunder, shall not be assigned, transferred or 
delegated to any other person or entity. Any purported assignment in violation of this section shall be null 
and void. 

rgi This Agreement, and all rights or obligations hereunder, shall not be assigned, transferred, or 
delegated in whole or in part, including by acquisition of assets, merger, consolidation, dissolution, 
operation of law, change in effective control of the Contractor, or any other assignment , transfer, or 
delegation of rights or obligations, without the prior written consent of the County. The Contractor shall 
provide written notice to the County within fifteen (I 5) calendar days of any action or occurrence assigning 
the Agreement or any rights or obligations hereunder as described in this section. In the event the County 
does not consent to the assignment, as determined in its sole discretion, the purported assignment in violation 
of this section shall be null and void, and the County may elect to terminate this Agreement by providing 
written notice of its election to terminate pursuant to this provision upon fifteen (15) days notice to 
Contractor. 

17. Survival. The following provisions shall survive the expiration or termination of the Tenn of this Agreement: 
7, 9, 10, 13 20, 23, and any other which by their nature would survive termination . 

18. Notices. All notices, authorizations, and requests in connection with this Agreement shall be deemed given on 
the day they are: {l) deposited in the U.S. mail , postage prepaid, certified or registered, return receipt requested; or 
(2) sent by ai r express courier (e.g ., Federal Express, Airborne, etc.), charges prepaid, return receipt requested; or 
(iii) sent via email and addressed as set forth below, which designated person(s) may be amended by either Party by 
giving written notice to the other Party: 

For County: 

Attn: Caroline Lanford 
Pinell as County Planning Department 
310 Cou1t Street 
Clearwater, Florida 33756 

with a copy to: 
Purchasing Director 
Pinellas County Purchasing Department 
400 South Fo1t Harrison Avenue 
Clearwater, FL 33756 

For Contractor: 

Attn:Sean Coniglio 
HCP Associates, Inc . 
1101 Channelside Drive, Suite 301 
Tampa, Florida 33602 
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19. Conflict oflnterest. 

A. The Contractor represents that it presently has no interest and shall acquire no interest, either direct or 
indirect, which would conflict in any manner with the performance of the Services required hereunder, and 
that no person having any such interest shall be employed by Contractor during the agreement term and any 
extensions. 

B. The Contractor shall promptly notify the County in writing of any business association, interest, or other 
circumstance which constitutes a conflict of interest as provided herein. If the Contractor is in doubt as to 
whether a prospective business association, interest, or other circumstance constitutes a conflict of interest, 
the Contract may identify the prospective business association, interest or circumstance, the nature of work 
that the Contractor may undertake and request an opinion as to whether the business association, interest or 
circumstance constitutes a conflict of interest if entered into by the Contractor. The County agrees to notify 
the Contractor of its opinion within (10) calendar days of receipt of notification by the Contractor, which 
shall be binding on the Contractor. 

20. Right to Ownership. All work created, originated and/or prepared by Contractor in performing Services 
pursuant to the Agreement, including work products, techniques, and other documentation or improvements related 
thereto, to the extent that such work, products, documentation, materials or information are described in or required 
by the Services (collectively, the "Work Product") shall be County's property when completed and accepted, if 
acceptance is required in this Agreement, and the County has made payment of the sums due therefore. The ideas, 
concepts, know-how or techniques developed during the course of this Agreement by the Contractor or jointly by 
Contractor and the County may be used by the County without obligation of notice or accounting to the Contractor. 
Any data, information or other materials furnished by the County for use by Contractor under this Agreement shall 
remain the sole property of the County. 

21. Amendment. This Agreement may be amended by mutual written agreement of the Parties hereto. 

22. Severability. The terms and conditions of this Agreement shall be deemed to be severable. Consequently, if 
any clause, term, or condition hereof shall be held to be illegal or void, such determination shall not affect the validity 
or legality of the remaining terms and conditions, and notwithstanding any such determination , this Agreement shall 
continue in full force and effect unless the particular clause, term, or condition held to be illegal or void renders the 
balance of the Agreement impossible to perform. 

23. Applicable Law and Venue. This Agreement shall be governed by and construed in accordance with the laws 
of the State of Florida (without regard to principles of conflicts of Jaws). The Parties agree that all actions or 
proceedings arising in connection with this Agreement shall be tried and litigated exclusively in the state or federal 
(if permitted by law and a Party elects to file an action in federal court) courts located in or for Pinellas County, 
Florida. This choice of venue is intended by the Parties to be mandatory and not permissive in nature, and to preclude 
the possibility of litigation between the Parties with respect to, or arising out of, this Agreement in any jurisdiction 
other than that specified in this section. Each Party waives any right it may have to assert the doctrine of forum non 
conveniens or similar doctrine or to object to venue with respect to any proceeding brought in accordance with this 
section. 

24. Waiver. No waiver by either Party of any breach or violation of any covenant, term, condition, or provision of 
this Agreement or of the provisions of any ordinance or law, shall be construed to waive any other term, covenant, 
condition, provisions, ordinance or law, or of any subsequent breach or violation of the same. 

25. Due Authority. Each Party to this Agreement represents and warrants that: (i) it has the full right and authority 
and has obtained all necessary approvals to enter into this Agreement; (ii) each person executing this Agreement on 
behalf of the Party is authorized to do so; (iii) this Agreement constitutes a valid and legally binding obligation of 

· the Party, enforceable in accordance with its terms. 

26. No Third Party Beneficiary. The Parties hereto acknowledge and agree that there are no third party 
beneficiaries to thi s Agreement. Persons or entities not a pa1iy to this Agreement may not claim any benefit from 
this Agreement or as third paiiy beneficiaries hereto. 

2 7. Entire Agreement. This Agreement constitutes the entire Agreement between the Parties and supersedes al I 
prior negotiations, representations or agreements either oral or written. 

(Signature Page Follows) 
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IN WITNESS WHEREOF, the Parties hereto have executed this Agreement the day and year first written. 

PINELLAS COUNTY, FLORIDA 

By and through its 

Board of County Commissioners 

ATTEST: 

Ken Burke, 

HCP Associates, Inc. 

By: 

SignatUre 

& \,Q_ +tll iV\ ~ 

:~ttk~~ 
Deputy Clerk 

APPROVED AS TO FORM 

By: 
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EXHIBIT A 

ASSIGNMENT OF WORK 

Work to be performed by the Contractor shall be on an assignment-by-assignment basis. Work 
assignments shall be made by the County's Planning Department Principal Planner or designee. Prior to 
any work assignments being made, based on mutual discussions between the County and the Contractor; 
the Contractor shall prepare a detai led scope of work for the assignment which shall include hours and a 
not to exceed budget amount for the assignment. The budget shall be itemized using the classifications 
and hourly rates in accordance with the schedule of rate value attached to this agreement and incorporated 
herein as Exhibit C. All work assignment authorizations by the County shall have a work assignment 
number and be in writing . The Contractor shall perform no work under this agreement without written 
authorization through a purchase order. The Contractor hereby agrees to waive any claim for 
compensation for any work performed without written authorization. 
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EXHIBIT B 

INSURANCE REQUIREMENTS 

a) The minimum insurance requirements and limits for this Agreement, which shall remain in 
effect throughout its duration and for two (2) years beyond final acceptance for projects with 
a Completed Operations exposure, are as follows: 

(1) Workers ' Compensation Insurance 

Limit 

Employers ' Liability Limits 

Per Employee 
Per Employee Disease 
Policy Limit Disease 

Florida Statutory 

$ 500,000.00 
$ 500,000.00 
$ 500,000.00 

(2) Commercial General Liability Insurance including, but not limited to, Independent 
Contractor, Contractual Liability Premises/Operations, Products/Completed Operations, 
and Personal Injury. 

Limits 

Combined Single Limit Per Occurrence 
Products/Completed Operations Aggregate 
Personal Injury and Advertising Injury 
General Aggregate 

$ 1,000,000.00 
$ 2,000,000.00 
$ 1,000,000.00 
$ 2,000,000.00 

(3) Business Automobile or Trucker's/Garage Liability Insurance covering owned, hired, and 
non-owned vehicles. If the Proposer does not own any vehicles, then evidence of Hired 
and Non-owned coverage is sufficient. Coverage shall be on an "occurrence" basis, such 
insurance to include coverage for loading and unloading hazards, unless Proposer can 
show that this coverage exists under the Commercial General Liability policy. 

Limit 

Combined Single Limit Per Accident $ 1,000,000.00 

(4) Professional Liability (Errors and Omissions) Insurance with at least minimum limits as 
follows. If "claims made" coverage is provided , "tail coverage" extending three (3) years 
beyond completion and acceptance of the project with proof of "tail coverage" to be 
submitted with the invoice for final payment. In lieu of "tail coverage", Proposer may 
submit annually to the County, for a three (3) year period , a current certificate of 
insurance providing "claims made" insurance with prior acts coverage in force with a 
retroactive date no later than commencement date of th is contract. 

Limits 

Each Occurrence or Claim 
General Aggregate 

$ 2,000,000.00 
$ 2,000,000.00 

For acceptance of Professional Liability coverage included within another policy required 
herein , a statement notifying the certificate holder must be included on the certificate of 
insurance and the total amount of said coverage per occurrence must be greater than or 
equal to the amount of Professional Liability and other coverage combined. 

( 5) Property Insurance Proposer will be responsible for all damage to its own property, 
equipment and/or materials . 
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Classification 
2 Person Field Survey Crew 
2 Person SUE Crew 
3 Person Field Survey Crew 

3 Person SUE Crew 
4 Person Field Survey Crew 
4 Person SUE Crew 

5 Person Field Survey Crew 

5 Person SUE Crew 
SUE Technician 
Survey Intern 
Survey Technician 
Senior Survey Technician 
Hydrographic/Bathymetric Crew 
Laser Scan Crew 
Photogra1mnetrist 
Professional Surveyor 
Senior Professional Surveyor 
Principal Surveyor 

l 
- -

FIRM: HCP Associates, Inc. 
EXHIBIT C - PAYMENT SCHEDULE 

Planning Support Services 
Contract No. 178-0356-P (RW) 

"SURVEY PROFESSIONALS" TO INCLUDE THE FOLLOWING TITLES: 
Classification Equivalent 

-- ----"ARCHITECTURAL/DESIGN ASSOCIATE" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent 
Architect Intern 
Architectural Associate 
Architectural Illustrator 
CAD D/Designer 

Designer 

Landscape Designer 

Hourly Rate 

_J 

Hourly Rate 



Classification 

FIRM: HCP Associates, Inc. 
EXHIBIT C - PAYMENT SCHEDULE 

Planning Support Services 
Contract No. 178-0356-P (RW) 

"PARAPROFESSIONAL/TECHNICIAN" TO INCLUDE THE FOLLOWING TITLES: 

Classification Equivalent 
Economic Development Ass istant 

Graphic Designer 
Entry Level Designer 
CRA Clerk 
Technician I 

Traffic/ITS Specialist 

Entry Level Planner 

"ADMINISTRATIVE /PROJECT SUPPORT" TO INCLUDE THE FOLLOWING TITLES 

Classification Classification Equivalent 
Administrative 
Administrative Assistant 
Administration/Clerical 
Clerical 
Secretary/Clerical 

Project Aide I 
Marketing Assistant 
Office Support 
Real Estate Research Assistant 

"GIS TECHNICIAN" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent 
GIS Specialist 
GIS Technician 

GIS/CAD Operator 

Hourly Rate 

Hourly Rate 

Hourly Rate 



Classification 
Architect Intern 
Architectural Associate 
Architectural Illustrator 
CAD D/Designer 

Designer 
Landscape Designer 
I 

FIRM: HCP Associates, Inc. 
EXHIBIT C - PAYMENT SCHEDULE 

Planning Support Services 
Contract No. 178-0356-P (RW) 

"ARCHITECTURAL/DESIGN ASSOCIATE" TO INCLUDE THE FOLLOWING TITLES: 

Classification Equivalent 

• - --- - --- -
"ENVIRONMENTAL TECHNICIAN" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent 
Environmental Analyst 
Environmental Technician 

"ENGINEERING TECHNICIAN" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent 
Technician II 

Engineering Technician 
Engineering Intern 
Senior CADD Designer 
Transportation Analyst 

"SENIOR TECHNICIAN" TO INCLUDE THE FOLLOWING TITLES: 

Class ification Classification Equivalent 
Technician/Support Staff 

Senior Engineer Intern 
Senior Technician 

Transportation Modeler 

Hourly Rate 

J 

Hourly Rate 

Hour ly Rate 

Hour ly Rate 



Classification 
Construction Inspector 

Field Inspector 

... 
Classification 
Public Involvement Officer 

FIRM: HCP Associates, Inc. 
EXHIBIT C - PAYMENT SCHEDULE 

Planning Support Services 
Contract No. 178-0356-P (RW) 

"INSPECTOR" TO INCLUDE THE FOLLOWING TITLES: 

Classification Equivalent 

"PUBLIC INVOLVEMENT SPECIALIST" TO INCLUDE THE FOLLOWING TITLES : 
Classification Equivalent 

Public Involvement Specialist 

"ASSISTANT PROFESSIONALS" TO INCLUDE THE FOLLOWING TITLES: 
Classification Classification Equivalent 
Planning Assistant 
Urban Design Assistant 
Landscape Architect I 
Research 

.. 
"PLANNER/URBAN DESIGNER" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent 
Project Planner 

Planner 
Planner I 
Urban Designer I 

Hourly Rate 

Hourly Rate 

Hourly Rate 

Hourly Rate 



FIRM: HCP Associates, Inc. 
EXHIBIT C - PAYMENT SCHEDULE 

Planning Support Services 
Contract No. 178-0356-P (RW) 

"ENGINEER" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 

I Engineer I I I 
Engineer! , 

"PROFESSIONAL PLANNER/URBAN DESIGNER" TO INCLUDE THE FOLLOWING TITLES: 
Classification Classification Equivalent Hourly Rate 

Urban Designer II 

Professional Planner II 
Planner II 

---- -- - J 
" PROFESSIONAL ENGINEER" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 

Engineer II 
Civil Engineer 

Field Engineer 
Project Engineer 
Design Engineer 
Transportation Engineer 
Traffic Engineer 
Roadway Engineer 

"SENIOR ECONOMIST" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 

Senior Economist 
Senior Advisor - Economic Research 



Classification 

FIRM: HCP Associates, Inc. 
EXHIBIT C - PAYMENT SCHEDULE 

Planning Support Services 
Contract No. 178-0356-P (RW) 

"PROJECT ASSOCIATE" TO INCLUDE THE FOLLOWING TITLES: 

Classification Equivalent 
Deputy Project Manager/Project Support 
Project Manager I 

Program Manager 
Editor 

Consultant 
Senior Advisor 

Marketing Manager 

"SENIOR PROJECT ASSOCIATE" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent 
Associate 
Research Associate 
Associate Technician 

Project Manager II 

Associate Registered Designer 
Associate Consultant for Economics 
Economic Development Manager 

Chief Designer 

L~ 
"SENIOR PRINCIPAL PLANNER" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent 

Chief Planner 

Senior Principal Planner 

Hourly Rate 

j 

Hourly Rate 

Hourly Rate 



Classification 
Professional 

Appraiser 
Tourism Specialist 
Creative Director 

Photographer 
Finance 

QA/QC Reviewer 
Senior Broker 

Senior Programmer 

Classification 
Senior Planner 
Senior Project Planner 
Senior Urban Designer 

Associate Planner 

FIRM: HCP Associates, Inc. 
EXHIBIT C - PAYMENT SCHEDULE 

Planning Support Services 
Contract No. 178-0356-P (RW) 

"PROJECT PROFESSIONAL" TO INCLUDE THE FOLLOWING TITLES: 

Classification Equivalent 

Manager of Creative Design 

"SENIOR PLANNER/URBAN DESIGNER" TO INCLUDE THE FOLLOWING TITLES: 

Classification Equivalent 

' 

Director - Urban Design & Planning 
Principal Planner 

Planning Manager 
Senior Designer 

Hourly Rate 

$125.00 

Hourly Rate 



FIRM: HCP Associates, Inc. 
EXHIBIT C - PAYMENT SCHEDULE 

Planning Support Services 
Contract No. 178-0356-P (RW) 

"SENIOR PROJECT PROFESSIONAL" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent 
Project Professional 

Director - Business Attraction & Marketing 
Director - Economic Development 
Director - Real Estate 

Director of Administration 

Director of Digital Solutions Manager of Media/Advertising 

Director of Operations 

Construction Director 
Senior Redevelopment Associate 

Senior Support 
Control ler 

L 
"PROJECT MANAGER" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent 
Project Manager 
Day to Day Manager 

Associate Project Manager 
Managing Director Managing,Pa rtner 

Senior Project Manager 

Hourly Rate 

$125.00 

Hourly Rate 

$150.00 



Classification 
Associate Engineer 
Senior Project Engineer 
Senior Engineer 
Senior Roadway Engineer 

Senior Design Engineer 
Senior Traffic Engineer 

I -
Classification 
Chief Engineer 
Executive Engineer 
Principal Engineer 
Senior Principal Engineer 
Senior Civil Engineer 
Senior Transportation Engineer 

FIRM: HCP Associates, Inc. 
EXHIBIT C - PAYMENT SCHEDULE 

Planning Support Services 
Contract No. 178-0356-P (RW) 

"SENIOR ENGINEER" TO INCLUDE THE FOLLOWING TITLES: 
Classification Equivalent 

"PRINCIPAL ENGINEER" TO INCLUDE THE FOLLOWING TITLES: 
Classification Equivalent 

Hourly Rate 

J 

Hourly Rate 



FIRM: HCP Associates, Inc. 
EXHIBIT C - PAYMENT SCHEDULE 

Planning Support Services 
Contract No. 178-0356-P (RW) 

"EXECUTIVE PROFESSIONALS" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent 
Chief Professional/Project Director 

Chief Economist 
Founding Principal 
Executive Vice President 
Senior Professional 

President 
President - Project Management 

Principal 
Principal-in-Charge 
Vice President 
Senior Vice President 

- "PROJECT SUPPORT SPECIALIST" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent 
Senior Administrative Assistant 

Bookkeeper 
Budget & Operations Analyst 
Intern/Marketing Coordinator 
Economic Development Coordinator 

Project Coordinator 

Marketing Coordinator 
Business Development Coordinator 

Senior Analyst 
Sales Associate 

Hourly Rate 

Hourly Rate 

$125.00 

$125.00 
$125.00 



Classification 
2 Person Field Survey Crew 
2 Person SUE Crew 
3 Person Field Survey Crew 

3 Person SUE Crew 
4 Person Field Survey Crew 

4 Person SUE Crew 
5 Person Field Survey Crew 

5 Person SUE Crew 
SUE Technician 
Survey Intern 
Survey Technician 
Senior Survey Technician 

HCP Associates, Inc Subconsultant: "ADD SUBCONSULTANT'S NAME " 
EXHIBIT C - PAYMENT SCHEDULE 

Planning Support Services 
Contract No. 178-0356-P (RW) 

"SURVEY PROFESSIONALS" TO INCLUDE THE FOLLOWING TITLES: 
Classification Equivalent 

Hydrographic/Bathymetric Crew 
Laser Scan Crew 
Photogrammetrist 
Professional Surveyor 
Senior Professional Surveyor 
Principal Surveyor 

- - --- - - -
"ARCHITECTURAL/DESIGN ASSOCIATE" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent 
Architect Intern 
Architectural Associate 
Archi tectural Illustrator 

CADD/Designer 

Designer 
Landscape Designer 

Hourly Rate 

j 

Hourly Rate 



"PARAPROFESSIONAL/TECHNICIAN" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 
Economic Development Assistant 

Graphic Designer 
Entry Level Designer 
CRA Clerk 
Technician I 

Traffic/ITS Specialist 
Entry Level Planner 

I 
"ADMINISTRATIVE /PROJECT SUPPORT" TO INCLUDE THE FOLLOWING TITLES 

Classification Classification Equivalent Hourly Rate 
Administrative 
Administrative Assistant 

Administration/Clerical 
Clerical 
Secretary/Clerical 

Project Aide I 
Marketing Assistant 
Office Support 
Real Estate Research Assistant 

"GIS TECHNICIAN" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 
GIS Specialist 
GIS Technician 
GIS/CAD Operator 

"ARCHITECTURAL/DESIGN ASSOCIATE" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 
Architect Intern 

Architectural Associate 

Architectural Illustrator 



CADD/Designer 

Designer 
Landscape Designer 

"ENVIRONMENTAL TECHNICIAN" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 

Environmental Analyst 
Environmental Technician 

"ENGINEERING TECHNICIAN" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 
Technician II 

Engineering Technician 

Engineering Intern 

Senior CADD Designer 
Transportation Analyst 

"SENIOR TECHNICIAN" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 
Technician/Support Staff 

Senior Engineer Intern 
Senior Technician 

Transportation Modeler 
"INSPECTOR" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate f i:~~~:~::.o~spectm I T ~~~ - I 
"PUBLIC INVOLVEMENT SPECIALIST" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 

Public Involvement Officer 

Public Involvement Specialist 



"ASSISTANT PROFESSIONALS" TO INCLUDE THE FOLLOWING TITLES: 
Classification Classification Equivalent Hourly Rate 
Planning Assistant 
Urban Design Assistant 
Landscape Architect I 
Research 

"PLANNER/URBAN DESIGNER" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 
Project Planner 
Planner 
Planner I 
Urban Designer I 

"ENGINEER" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 
Engineer I . F~ 
~ngineer I I I 

"PROFESSIONAL PLANNER/URBAN DESIGNER" TO INCLUDE THE FOLLOWING TITLES: 
Classification Classification Equivalent Hourly Rate 
Urban Designer II 

Professional Planner II 
Planner II 

"PROFESSIONAL ENGINEER" TO INCLUDE THE FOLLOWING TITLES: 
Classification Classification Equivalent Hourly Rate 
Engineer II 
Civil Engineer 

Field Engineer 



Project Engineer 

Design Engineer 
Transportation Engineer 
Traffic Engineer 
Roadway Engineer 

I_ ----"SENIOR ECONOMIST" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 
Senior Economist 
Senior Advisor - Economic Research 

"PROJECT ASSOCIATE" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 
Deputy Project Manager/Project Support 
Project Manager I 
Program Manager 
Editor 

Consultant 
Senior Advisor 

Marketing Manager 

~--- - --- - J 
"SENIOR PROJECT ASSOCIATE" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 
Associate 
Research Associate 
Associate Technician 
Project Manager II 

Associate Registered Designer 
Associate Consultant for Economics 
Economic Development Manager 

Chief Designer 

I 



"SENIOR PRINCIPAL PLANNER" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 
Chief Planner 
Senior Principal Planner 

"PROJECT PROFESSIONAL" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 
Professional 

Appraiser 
Tourism Specialist 
Creative Director Manager of Creative Design $ 125.000 

Photographer 
Finance 

QA/QC Reviewer 
Senior Broker 

Senior Programmer 

I J 
"SENIOR PLANNER/URBAN DESIGNER" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 
Senior Planner 
Senior Project Planner 
Senior Urban Designer 

Associate Planner 
Director - Urban Design & Planning 

Principal Planner 
Planning Manager 

Senior Designer 



"SENIOR PROJECT PROFESSIONAL" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 
Project Professional 

Director - Business Attraction & Marketing 
Director - Economic Development 
Director - Real Estate 

Director of Administration 
Director of Digital Solutions 
Director of Operations 

Construction Director 
Senior Redevelopment Associate 

Senior Support 
Controller 

-"PROJECT MANAGER" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 
Project Manager 
Day to Day Manager 

Associate Project Manager 
Managing Director 
Senior Project Manager 

"SENIOR ENGINEER" TO INCLUDE THE FOLLOWING TITLES: 
Classification Classification Equivalent Hourly Rate 
Associate Engineer 

Senior Project Engineer 
Senior Engineer 



Senior Roadway Engineer 

Senior Design Engineer 
Senior Traffic Engineer 

"PRINCIPAL ENGINEER" TO INCLUDE THE FOLLOWING TITLES: 
Classification Classification Equivalent Hourly Rate 
Chief Engineer 
Executive Engineer 
Principal Engineer 

Senior Principal Engineer 
Senior Civil Engineer 
Senior Transportation Engineer 

"EXECUTIVE PROFESSIONALS" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 
Chief Professional/Project Director 

Chief Economist 
Founding Principal 

Executive Vice President 
Senior Professional 

President 

President - Project Management 
Principal 



Principal-in-Charge 
Vice President 
Senior Vice President 

·--
"PROJECT SUPPORT SPECIALIST" TO INCLUDE THE FOLLOWING TITLES: 

Classification Classification Equivalent Hourly Rate 
Senior Administrative Assistant 

Bookkeeper 
Budget & Operations Analyst 

Intern/Marketing Coordinator 
Economic Development Coordinator 
Project Coordinator 

Marketing Coordinator 
Business Development Coordinator 
Senior Analyst 
Sales Associate 
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EXHIBIT D 

PAYMENT/INVOICES 

PAYMENT/INVOICES: 
SUPPLIER shall submit invoices for payment due as provided herein with such documentation as 
required by Pinellas County and all payments shall be made in accordance with the requirements 
of Section 218.70 et. seq, Florida Statutes, "The Local Government Prompt Payment Act. " 
Invoices shall be submitted to the address below unless instructed otherwise on the purchase 
order, or if no purchase order, by the ordering department: 

Finance Division Accounts Payable 
Pinellas County Board of County Commissioners 
P. 0. Box 2438 
Clearwater, FL 33757 

Each invoice shall include, at a minimum , the Supplier's name, contact information and the 
standard purchase order number. In order to expedite payment, it is recommended the Supplier 
also include the information shown in below. The County may dispute any payments invoiced by 
SUPPLIER in accordance with the County's Dispute Resolution Process for Invoiced Payments , 
established in accordance with Section 218.76, Florida Statutes, and any such disputes shall be 
resolved in accordance with the County's Dispute Resolution Process. 

INVOICE INFORMATION: 

Supplier Information Company name, mailing address , phone number, contact name and 
email address as provided on the PO 

Remit To Billing address to which you are requesting payment be sent 

Invoice Date Creation date of the invoice 

Invoice Number Company tracking number 

Shipping Address Address where goods and/or services were delivered 

Ordering Department Name of ordering department, including name and phone number of 
contact person 

PO Number 

Ship Date 

Quantity 

Description 

Unit Price 

Line Total 

Invoice Total 

Standard purchase order number 

Date the goods/services were sent/provided 

Quantity of goods or services billed 

Description of services or goods delivered 

Unit price for the quantity of goods/services delivered 

Amount due by line item 

Sum of all of the line totals for the invoice 

Pinellas County offers a credit card payment process (ePayables) through Bank of America . 
Pinellas County does not charge vendors to participate in the program ; however, there may be a 
charge by the company that processes your credit card transactions. For more information please 
visit Pinellas County purchasing website at www.pinellascounty.org/purchase. 
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EXHIBIT E 

DISPUTE RESOLUTION FOR PINELLAS COUNTY BOARD OF COUNTY COMMISSIONERS IN MATTERS OF 

INVOICE PAYMENTS: 

Payment of invoices for work performed for Pinellas County Board of County Commissioners 
(County) is made, by standard , in arrears in accordance with Section 218.70, et. seq., Florida 
Statutes, the Local Government Prompt Payment Act. 
If a dispute should arise as a result of non-payment of a payment request or invoice the following 
Dispute Resolution process shall apply: 

A. Pinel las County shall notify a vendor in writing within ten (10) days after receipt of an 
improper invoice, that the invoice is improper. The notice should indicate what steps the 
vendor should undertake to correct the invoice and resubmit a proper invoice to the 
County. The steps taken by the vendor shall be that of initially contacting the requesting 
department to validate their invoice and receive a sign off from that entity that would 
indicate that the invoice in question is in keeping with the terms and conditions of the 
agreement. Once sign off is obtained, the vendor should then resubm it the invoice as a 
"Corrected Invoice" to the requesting department which will initiate the payment timeline. 
1.) Requesting department for this purpose is defined as the County department for 

whom the work is performed. 
2.) Proper invoice for this purpose is defined as an invoice submitted for work performed 

that meets prior agreed upon terms or conditions to the satisfaction of Pinel las County. 

B. Should a dispute result between the vendor and the County about payment of a payment 
request or an invoice then the vendor should submit their dissatisfaction in writing to the 
Requesting Department. Each Requesting Department shall assign a representative who 
shall act as a "Dispute Manager" to resolve the issue at departmental level. 

C. The Dispute Manager shall fi rst initiate procedures to investigate the dispute and 
document the steps taken to resolve the issue in accordance with section 218.76 Florida 
Statutes. Such procedures shall be commenced no later than forty-five (45) days after the 
date on which the payment request or invoice was received by Pinellas County, and shall 
not extend beyond sixty (60) days after the date on which the payment request or invoice 
was received by Pinellas County. 

D. The Dispute Manager should investigate and ascertain that the work, for which the 
payment request or invoice has been submitted, was performed to Pinellas County's 
satisfaction and duly accepted by the Proper Authority. Proper Authority for this purpose 
is defined as the Pinellas County representative who is designated as the approving 
authority for the work performed in the contractual document. The Dispute Manager shall 
perform the required investigation and arrive at a solution before or at the sixty (60) days 
timeframe for resolution of the dispute, per section 218.76, Florida Statutes. The County 
Administrator or his or her designee shall be the final arbiter in resolving the issue before 
it becomes a legal matter. The County Administrator or his or her designee will issue their 
decision in writing. 

E. Pinellas County Dispute Resolution Procedures shal l not be subject to Chapter 120 of the 
Florida Statutes. The procedures shall also , per section 218.76, Florida Statutes, not be 
intended as an administrative proceeding which would prohibit a court from ruling again 
on any action resulting from the dispute. 

F. Should the dispute be resolved in the County's favor interest charges begin to accrue 
fifteen (15) days after the final decision made by the County. Should the dispute be 
resolved in the vendor's favor the County shall pay interest as of the original date the 
payment was due. 

G. For any legal action to recover any fees due because of the application of sections 218.70 
et. seq ., Florida Statutes, an award shall be made to cover court costs and reasonable 
attorney fees, including those fees incurred as a result of an appeal, to the prevailing party 
If it is found that the non-prevailing party held back any payment that was the reason for 
the dispute without having any reasonable lawful basis or fact to dispute the prevailing 
party's claim to those amounts. 
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ATTACHMENT A 
GRANT FUNDING CONDITIONS 
BID NUMBER: 178-0356-P (RW) 

BID TITLE: Planning Support Services 

This solicitation is either fully or partially Grant funded. Bidders shall comply with the clauses as 
enumerated below. In addition , Attachment B shall be executed and returned with all submittals . Bidders 
may be deemed non-responsive for non-compliance and failure to submit Attachment B. 

1. Drug Free Workplace Requirements (See Attachment B): Drug-free workplace requirements in 
accordance with Drug Free Workplace Act of 1988 (Pub I 100-690, Title V, Subtitle D) All 
contractors entering into Federal funded contracts over $100,000 must comply with Federal Drug 
Free workplace requirements as Drug Free Workplace Act of 1988. 

2. Contractor Compliance: The contractor shall comply with all uniform administrative requirements, 
cost principles , and audit requirements for federal awards. 

3. Conflict of Interest: The contractor must disclose in writing any potential conflict of interest to the 
County or pass-through entity in accordance with applicable Federal policy. 

4. Mandatory Disclosures: The contractor must disclose in writing all violations of Federal criminal 
law involving fraud , bribery, or gratuity violations potentially affecting the Federal award. 

5. Utilization of Minority and Women Firms (M/WBE) (Attachment B): The contractor must take 
all necessary affirmative steps to assure that minority businesses, women's business enterprises, 
and labor surplus area firms are used when possible. Prior to contract award, the contractor shall 
document efforts (see Attachment B) to utilize M/WBE firms including what firms were solicited as 
suppliers and/or subcontractors as app licable and submit this information with their bid submittal. 
Information regarding certified M/WBE firms can be obtained from : 

Florida Department of Management Services (Office of Supplier Diversity) 
Florida Department of Transportation 
Minority Business Development Center in most large cities and 
Local Government M/DBE programs in many large counties and cities 

Please see information requested on Attachment B 

6. Equal Employment Opportunity: (As per Executive Order 11246) The contractor may not 
discrim inate against any employee or applicant for employment because of age, race, color, creed, 
sex, disability or national origin. The contractor agrees to take affirmative action to ensure that 
applicants are employed and that employees are treated during employment without regard to their 
age, race, color, creed, sex, disability or national origin. Such action shall include but not be limited 
to the following: employment, upgrading, demotion or transfer, recruitment advertising, layoff or 
termination , rates of pay or other forms of compensation and selection for training including 
apprenticeship . 

7. Davis-Bacon Act: If applicable to th is contract, the contractor agrees to comply with all provisions 
of the Davis Bacon Act as amended (40 U.S.C. 3141-3148). Contractors are required to pay wages 
to laborers and mechanics at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. In addition, contractors must be required to pay 
wages not less than once a week . If the grant award conta ins Davis Bacon provisions, the County 
will place a copy of the current preva iling wage determination issued by the Department of Labor 
in the solicitation document. The decision to award a contract shall be conditioned upon the 
acceptance of the wage determination . 
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8. Copeland Anti Kick Back Act: Contractors shall comply with all the requirements of 29 CFR Part 
3 which are incorporated by reference to this contract. Contractors are prohibited from inducing by 
any means any person employed in the construction, completion or repa ir of public work to give up 
any part of the compensation to which he or she is otherwise entitled . 

9. Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708): Where applicable, all 
contracts awarded in excess of $100,000 that involve the employment of mechanics or laborers 
must be in compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor 
regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each contractor is required to 
compute the wages of every mechanic and laborer on the basis of a standard work week of 40 
hours. Work in excess of the standard work week is permissible provided that the worker is 
compensated at a rate of not less than one and a half times the basic rate of pay for all hours 
worked in excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are applicable 
to construction work and provide that no laborer or mechanic must be requ ired to work in 
surroundings or under working conditions wh ich are unsanitary, hazardous or dangerous. These 
requirements do not apply to the purchases of supplies or materials or articles ordinarily available 
on the open market, or contracts for transportation or transmission of intelligence. 

10. Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 
1251-1387): as amended-The Contractor agrees to comply with all applicable standards, orders 
or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671 q) and the Federal Water 
Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations must be reported to the 
Federal awarding agency and the Regional Office of the Environmental Protection Agency (EPA). 

11. Debarment and Suspension (See Attachment B) (Executive Orders 12549 and 12689): A 
contract award (see 2 CFR 180.220) must not be made to parties listed on the government wide 
exclusions in the System for Award Management (SAM), in accordance with the OMB guidel ines 
at 2 CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 
(3 CFR part 1989 Comp., p. 235), "Debarment and Suspension. SAM Exclusions contains the 
names of parties debarred, suspended, or otherwise excluded by agencies, as well as parties 
declared ineligible under statutory or regulatory authority other than Executive Order 12549. The 
bidder shall certify compliance as per Attachment B 

12. Byrd Anti-Lobbying Amendment (See attachment B) (31 U.S.C. 1352): Contractors that apply 
or bid for an award exceeding $100,000 must file the required certification. Each tier certifies to the 
tier above that it will not and has not used Federa l appropriated funds to pay any person or 
organ ization for influencing or attempting to influence an officer or employee of any agency, a 
member of Congress , officer or employee of Congress, or an employee of a member of Congress 
in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 
1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in 
connection with obtain ing any Federal award. Such disclosures are forwarded from tier to tier up to 
the non-Federal award . The bidder shall certify compliance as per Attachment B 

13. Rights to Inventions Made Under a Contract or Agreement: If the Federal award meets the 
definition of "funding agreement" under 37 CFR § 401 .2 (a) and the recipient or subrecipient wishes 
to enter into a contract with a small business firm or nonprofit organization regarding the substitution 
of parties, assignment or performance of experimental , developmental, or research work under that 
"fund ing agreement," the recipient or subrecipient must comply with the requirements of 37 CFR 
Part 401 , "Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under 
Government Grants , Contracts and Cooperative Agreements," and any implementing regulations 
issued by the awarding agency 

14. Prohibition on utilization of cost plus a percentage of cost contracts: The County wi ll not 
award contracts contain ing Federal funding on a cost plus percentage of cost basis. 

15. Prohibition on utilization of time and material type contracts: The County wi ll not award 
contracts based on a time and material basis if the contract contains Federal fund ing . 
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ATTACHMENT B 
CERT/FICA T/ONS REGARDING LOBBYING; DRUG FREE WORKPLACE AND 

REQUIREMENTS DEBARMENT, SUSPENSION OTHER RESPONSIBILITY MATTERS and 
UTILIZATION OF DISADVANTAGED FIRMS (M/WBE) 

BID NUMBER: 178-0356-P 
BID TITLE: Planning Support Services 

This solicitation requ ires execution of this form wh ich affirms compliance with certification requirements under 10 
CFR Part 601 "New Restrictions on Lobbying, 10 CFR Part 607 "Government wide Requirements for Drug-Free 
Workplace (Grants) and 10 CFR Part 606 "Government Debarment and Suspension 

1. LOBBYING 

The undersigned certifies, to the best of his or her knowledge and bel ief, that: 

(1) No Federal appropriated funds have been paid or will be paid , by or on behalf of the undersigned, to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of 
any Federal contract, the making of any Federal grant, the mak ing of any Federal loan, the entering into of any 
cooperative agreement, and the extension, continuation , renewal , amendment, or modification of any Federal 
contract, grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been pa id or will be paid to any person for influencing 
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee 
of Congress , or an employee of a Member of Congress in connection with this Federal contract, grant, loan , or 
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to 
Report Lobbying," in accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be included in the award documents for 
all subawards at all tiers (includ ing subcontracts , subgrants , and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction was 
made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction 
imposed by section 1352, title 31 , U.S. Code. Any person who fails to file the required certification shall be subject to a 
civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 

ADDITIONAL LOBBYING REPRESENTATION 

Contractors which are described in section 501 (c)(4) of the Internal Revenue Code of 1986 and engage in lobbying 
activities after December 31 , 1995, are not eligible for the receipt of Federal funds constituting an award , grant, or loan. 

As set forth in section 3 of the Lobbying Disclosure Act of 1995 as amended , (2 U.S.C. 1602), lobbying activities are 
defined broadly to include, among other things, contacts on behalf of an organization with specified employees of the 
Executive Branch and Congress with regard to Federal leg islative , regulatory, and program administrative matters. 

Check the appropriate block: 

The com pan~ organization described in section 501 (c)(4) of the Internal Revenue Code of 1986: 
~ Yes ~ No If, you checked "Yes" above, check the appropriate block: 

The applicant represents that after December 31 , 1995 it has~ has not c:=J Engaged in any lobbying activities 
as defined in the Lobbying Disclosure Act of 1995, as amended. 
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2. DRUG FREE WORKPLACE CERTIFICATION 

In accordance with the Drug-Free Workplace Act of 1988 (Pub.l.100-690, Title V, Subtitle D) and is implemented 
through additions to the Debarment and Suspension regulations , published in the Federal Register on January 31, 1989, 
and May 25, 1990. 

AL TERNA TE I (Vendors OTHER THAN INDIVIDUALS) 

A business certifies that it will or will continue to provide a drug-free workplace by: 

As the person authorized to sign the statement, I certify that this firm complies fully with the these requirements. 

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession , or use of a controlled substance is prohibited in the grantee's workplace and specifying the 
actions that will be taken against employees for violation of such prohibition ; 

(b) Establishing an ongoing drug-free awareness program to inform employees about: 
(I) The dangers of drug abuse in the workplace; 
(2) The grantee's policy of maintaining a drug-free workplace; 
(3) Any available drug counseling, rehabilitation , and employee assistance programs; 

and 
(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the 

workplace; 

(c) Making it a requirement that each employee to be engaged in the performance of the grant be 
given a copy of the statement required by paragraph (a); 

(d) Notifying the employee in the statement requi red by paragraph (a) that, as a condition of employment 
under the grant, the employee will: 
(I) Abide by the terms of the statement; and 
(2) Notify the employer in writing of his or her conviction for a violat ion of a criminal drug statute 

occurring in the workplace not later than five calendar days after such conviction ; 

(e) Notifying the agency, in writing , within ten calendar days after receiving notice under subparagraph 
(d)(2) from an employee or otherwise receiving actual notice of such conviction . Employers of convicted 
employees must provide notice, includ ing position title, to every grant officer or other designee on 
whose grant activity the convicted employee was working , unless the Federal agency has designated 
a central point for the receipt of such notices. Notice shall include the identification number(s) of each 
affected grant; 

(f) Taking one of the following actions , within 30 calendar days of receiving notice under subparagraph 
(d)(2) , with respect to any employee who is so convicted : 
(I) Taking appropriate personnel action against such an employee, up to and including 

termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; 
or 

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or 
rehabilitation program approved for such purposes by a Federal , State or local health , law 
enforcement, or other appropriate agency; 

Making a good faith effort to continue to maintain a drug- free workplace through implementation of paragraphs 
(a) ,(b) ,(c) ,(d),(e) , and (f) . 
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AL TERNA TE II (Vendors who are Individuals) 

(I) The vendor certifies that, as a condition of the grant, he or she will not engage in the unlawful 
manufacture, distribution , dispensing , possession, or use of a controlled substance in conducting any activity 
with the grant. 

(2) If convicted of a criminal drug offense resulting from a violation occurring during the conduct of any grant 
activity, he or she will report the conviction , in writing , within 10 calendar days of the conviction , to every 
grant officer or other designee, unless the Federal agency designates a central point for the receipt of such 
notices. When notice is made to such a central point, ·it shall include the identification number(s) of each 
affected grant. 

3. DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS 

( 1) The prospective lower tier part icipant certifies to the best of its knowledge and bel ief, that it and its principals: 

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any Federal department or agency; 

(b) Have not within a three-year period preceding this proposal been convicted of or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain , or performing a public (Federal, State or local) transaction or contract under a 
public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, 
forgery, bribery; falsification or destruction of records , making false statements, or receiving stolen 
property; 

(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity 
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (1 )(b) of this 
certification ; and 

(d) Have not within a three-year period preceding this application/proposal had one or more public 
transactions (Federal, State or local) terminated for cause or default. 

(2) Where the prospective primary participant is unable to certify to any of the statements in this certification , 
such prospective participant shall attach an explanation to this proposal. 
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4. DBE GOOD FAITH EFFORTS 

A. 

B. 

c. 

D. 

The bidder must submit documentation of its good faith efforts to assure that minority businesses, woman­
owned business enterprises and labor surplus firms are used when possible. 

Pinellas County may require that bidder provide additional substantiation of good faith efforts. 

Firm and Contact Person: Area of Expertise: 

Response: 

Firm and Contact Person: Area of Expertise: 

Response: 

Firm and Contact Person: Area of Expertise: 

Response: 

Firm and Contact Person: Area of Expertise: 

Response: 
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SIGNATURE 

As the duly authorized representative of the company, I hereby certify that the company will comply with the 
above certifications. 

HCP Associates , Inc. 

Company Name: 

Sean Coniglio I Managing Partner 

Printed Name and Title of Authorized Representative: 

~ 
SIGNATURE 

08/08/2018 

DATE 

The company may insert in the space provided below the site(s) for the performance of work done in 
connection with the specific grant: 

Place of Performance: (Street address, city, county , state, zip code) 

1101 Channelside Drive 

Street Address 

Tampa, Fl. 33602 

City, County, State, Zip 

c=]Check if there are workplaces on file that are not identified here. 

184716012 

DUNS Number (Company Data Universal Numbering System regulated by Dun & Bradstreet) 
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