
PINELLAS COUNTY PURCHASING AND RISK MANAGEMENT ITB – SERVICES REVISED: 09-2021 

SEALED BID  •  DO NOT OPEN

SEALED BID NO.: 22-0037-B(DG) 

BID TITLE: BUILDING INSPECTION SERVICES 

DUE DATE/TIME: November 18, 2021 @ 3:00 p.m. 

SUBMITTED BY: ___JPI__________________ 
(Name of Company) 

Please Note: 

From time to time, addenda may be issued to this bid.  Any such addenda will be posted on the same Web 
site, www.pinellascounty.org/purchase/Current_Bids1.htm , from which you obtained this bid. 

Before submitting your bid you should check our Web site to download any addenda that may have been 
issued.  Please remember to sign and return Addenda Acknowledgement Form with completed bid 
package if applicable. 

http://www.pinellascounty.org/purchase/Current_Bids1.htm
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PINELLAS COUNTY PURCHASING AND RISK MANAGEMENT ITB – SERVICES REVISED: 09-2021 

PINELLAS COUNTY BOARD OF 
COUNTY COMMISSIONERS 
400 S. FT. HARRISON AVENUE  
ANNEX BUILDING – 6TH FLOOR 
CLEARWATER, FL  33756

INVITATION TO BID

ISSUE DATE: 

10/22/2021 BID SUBMITTALS RECEIVED AFTER SUBMITTAL DATE & TIME WILL NOT BE 
CONSIDERED

TITLE:  

BUILDING INSPECTION SERVICES 

BID NUMBER: 

22-0037-B(DG)

SUBMITTAL DUE: November 18, 2021 @ 3:00 P.M. 
AND MAY NOT BE WITHDRAWN FOR  90  DAYS FROM DATE LISTED ABOVE. 

PRE-BID DATE & LOCATION:  
NOT APPLICABLE 

DEADLINE FOR WRITTEN QUESTIONS:  November 9, 2021 BY 3:00 P.M. 

SUBMIT QUESTIONS: ALL QUESTIONS MUST BE SUBMITTED IN PINELLAS EPRO WITHIN 
THE Q & A TAB.

THE MISSION OF PINELLAS COUNTY 
Pinellas County Government is committed to progressive public policy, superior public service, 

courteous public contact, judicious exercise of authority and sound management of public 
resources to meet the needs and concerns of our citizens today and tomorrow. MERRY CELESTE, CPPB  

Division Director  
Purchasing and Risk Management

BIDDER MUST COMPLETE THE FOLLOWING 
BIDDERS ARE CAUTIONED THAT THE POLICY OF THE BOARD OF COUNTY COMMISSIONERS, PINELLAS COUNTY, IS TO 
ACCEPT THE LOWEST RESPONSIBLE BID RECEIVED MEETING SPECIFICATIONS.  NO CHANGES REQUESTED BY A BIDDER 
DUE TO AN ERROR IN PRICING WILL BE CONSIDERED AFTER THE BID OPENING DATE AS ADVERTISED.  BY SIGNING THIS 
PROPOSAL FORM BIDDERS ARE ATTESTING TO THEIR AWARENESS OF THIS POLICY AND ARE AGREEING TO ALL OTHER BID 
TERMS AND CONDITIONS, INCLUDING ALL INSURANCE REQUIREMENTS. 

PAYMENT TERMS: 100__% ___DAYS, NET 45 (PER F.S. 218.73) *BID DEPOSIT, IF REQUIRED, IS ATTACHED IN THE

AMOUNT OF $ __N/A_____

D/B/A __JPI   __________________________ 
CITY / STATE / ZIP _Tampa, FL 33637___________

BIDDER (COMPANY NAME): ___Joe Payne, Inc. ___________

MAILING ADDRESS: __16057 Tampa Palms. Blvd., 
#242__

COMPANY EMAIL ADDRESS: __joe@jpiflorida.com______________

*REMIT TO NAME: __Joe Payne, Inc. __________________________
(As Shown On Company Invoice)
____________________________________FEIN#__800640420______ 
Proper Corporate Identity is needed when you submit your bid,
especially how your firm is registered with the Florida Division of
Corporations.  Please visit www.sunbiz.org for this information.  It is

PHN: (877)801-7770  FAX: (813)3156298 

CONTACT NAME: _Joseph Payne__________

 PRINT NAME: Joseph Payne__________________ 

 EMAIL ADDRESS: joe@jpiflorida.com__________

essential to return a copy of your W-9 with your bid.  Thank you.

I HEREBY AGREE TO ABIDE BY ALL TERMS AND CONDITIONS OF 
THIS BID, INCLUDING ALL INSURANCE REQUIREMENTS & 
CERTIFY I AM AUTHORIZED TO SIGN THIS BID FOR THE BIDDER. 

AUTHORIZED SIGNATURE: ____________________________ 

PRINT NAME/TITLE: Joseph  Payne, President___________________

FORMS CHECKLIST 

COPY OF COMPANY INVOICE 

W-9 (TAXPAYER ID)

SEE SECTION F FOR BID PRICING SUMMARY 

X

X

http://www.sunbiz.org/
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SECTION A - GENERAL CONDITIONS 

PINELLAS COUNTY PURCHASING AND RISK MANAGEMENT ITB – SERVICES REVISED: 09-2021 

1. PREPARATION OF BID:
Bid will be prepared in accordance with the following:
(a) Our enclosed Bid Summary is to be used in submitting your bid.
(b) All information required by the Bid Summary shall be furnished.  The bidder should print or type his name and

manually sign the schedule and each continuation sheet on which an entry is made.
(c) Unit prices shall be shown and where there is an error in extension of price, the unit price shall govern.
(d) Alternate bids will not be considered unless authorized by the Invitation to Bid.
(e) Proposed delivery time must be shown and shall include Sundays and holidays.
(f) The County is exempt from all state and federal sales, use, transportation and excise taxes.  Taxes of any kind

and character, payable on account of the work performed and materials furnished under the award, shall be
paid by the bidder and deemed to have been included in the bid.  The Laws of the State of Florida provide that
sales and use taxes are payable by the bidder upon the tangible personal property incorporated in the work
and such taxes shall be paid by the bidder and be deemed to have been included in the bid.

(g) Bidders shall thoroughly examine the drawings, specifications, schedule, instructions and all other contract
documents.

(h) Bidders shall make all investigations necessary to thoroughly inform themselves regarding plant and facilities
for delivery of material and equipment as required by the bid conditions.  Plea of ignorance by the bidder of
conditions that exist or that may hereafter exist as a result of failure or omission on the part of the bidder to
make the necessary examinations and investigations, or failure to fulfill in every detail the requirements of the
contract documents, will not be accepted as a basis for varying the requirements of the County or the
compensation to the vendor.

(i) Bidders are advised that all County Contracts are subject to all legal requirements provided for in the
Purchasing Ordinance and/or State and Federal Statutes.

2. DESCRIPTION OF SUPPLIES:
(a) Any manufacturer's names, trade names, brand name, or catalog numbers used in specifications are for the

purpose of describing and establishing general quality levels.  SUCH REFERENCES ARE NOT INTENDED
TO BE RESTRICTIVE.  Bids will be considered for all brands which meet the quality of the specifications listed
for any items.

(b) Bidders are required to state exactly what they intend to furnish, otherwise they shall be required to furnish the
items as specified.

(c) Bidders will submit, with their proposal, data necessary to evaluate and determine the quality of the item(s)
they are bidding.

3. ALTERNATES:
Unless otherwise provided in an Invitation to Bid or Request for Proposals, ALTERNATIVES may be included in the
plans, specifications, and/or proposals. When the County includes alternates in the solicitation, the Bidder or Offerer
shall indicate on the proposal the cost of said alternate and sum to be deducted or added to the Base Bid. Such
alternates may or may not be accepted by the County. If approved, it is at the County’s discretion to accept said
alternate(s) in any sequence or combination therein. If the Bidder or Offerer is proposing an alternate that is not provided
in the solicitation, alternate(s) must be submitted within the Pinellas ePro Q & A Tab prior to the question deadline, and
receive approval prior to the bid opening date in order to be considered for award.

4. SUBMISSION OF BID:
(a) Bids or proposals shall be submitted utilizing Pinellas ePro procurement website.  Failure to comply could

result in the bid or proposal being rejected.
(b) Bid must be submitted on the forms furnished. Emails and facsimile bids will not be considered. The County

reserves the right to modify the Bid Proposal by emails and facsimile notice.

5. REJECTION OF BID:
(a) The County may reject a bid if:

1. The bidder misstates or conceals any material fact in the bid.
2. The bid does not strictly conform to the law or requirements of bid, including insurance requirements.
3. The bid is conditional, except that the bidder may qualify his bid for acceptance by the County on an "all or

none" basis, or a "low item" basis.  An "all or none" basis bid must include all items upon which the bid was
invited.

(b) The respective constitutional officer, county administrator on behalf of the board of county commissioners or
within his/her delegated financial approval authority, or director of purchasing, within his/her delegated financial
approval authority shall have the authority when the public interest will be served thereby to reject all bids or
parts of bids at any stage of the procurement process through the award of a contract.
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SECTION A - GENERAL CONDITIONS 

PINELLAS COUNTY PURCHASING AND RISK MANAGEMENT ITB – SERVICES REVISED: 09-2021 

(c) The County reserves the right to waive minor informalities or irregularities in any bid.

6. WITHDRAWAL OF BID:
(a) Bid may not be withdrawn after the time set for the bid submittal for a period of time as specified.
(b) Bid may be withdrawn prior to the time set for the bid submittal.  Such request must be in writing.

7. LATE BID OR MODIFICATIONS:
(a) Bid and modifications received after the time set for the bid submittal will not be considered. This upholds the

integrity of the bidding process.
(b) Modifications in writing received prior to the time set for the bid submittal will be accepted.

8. PUBLIC REVIEW AT BID OPENING:
Pursuant to Florida Statute, Section 119.071(1)(b)2, all bids submitted shall be subject to review as public
records after 30 days from opening, or earlier if an intended decision is reached before the thirty day period
expires.  Unless a specific exemption exists, all documents submitted will be released pursuant to a valid
public records request.  All trade secrets claims shall be dispositively determined by a court of law prior to
trade secret protection being granted.

9. BID TABULATION INQUIRIES:
Inquiries relating to the results of this bid, prior to the official bid award by the Pinellas County Board of County
Commissioners may be made by visiting Pinellas ePro or calling the Purchasing Office.  Tabulations will be posted on
the Purchasing Website (www.pinellascounty.org/purchase/Current_Bids1.htm) after 30 days to comply with Florida
Statute, Section 119.071(1)(b)2.

10. AWARD OF CONTRACT:

(a) The contract will be awarded to the lowest responsive, responsible bidder whose bid, conforming to the
Invitation to Bid, is most advantageous to Pinellas County, price and other factors considered.  For Invitation to
Bid for Sale of Real or Surplus Property, award will be made to the highest and most advantageous bid including
price and other factors considered.

(b) The County reserves the right to accept and award item by item, and/or by group, or in the aggregate, unless
the bidder qualifies his bid by specified limitations.  See Rejection of Bids.

(c) If two or more bids received are for the same total amount or unit price, or in the case of proposals, the
qualifications, quality and service are equal, the contract shall be awarded to the local bidder/proposer. A local
firm is defined as a firm with headquarters in geographical Pinellas County. Headquarters shall mean the office
location that serves as the administrative center and principal place of business. If two or more bids received
are for the same total amount or unit price or in the case of proposals, the qualifications, quality and service
are equal and no firms are deemed local, then the contract shall be awarded by drawing lots in public.

(d) Prices quoted must be FOB Pinellas County with all transportation charges prepaid unless otherwise specified
in the Invitation to Bid.

(e) A written award of acceptance (Purchase Order), mailed or otherwise furnished to the successful bidder, shall
result in a binding contract without further action by either party.

11. BIDS FROM RELATED PARTIES OR MULTIPLE BIDS RECEIVED FROM ONE VENDOR:
Where two (2) or more related parties each submit a bid or proposal or multiple bids are received from one (1) vendor,
for any contract, such bids or proposals shall be judged non-responsive.  Related parties mean bidders or proposers
or the principles thereof, which have a direct or indirect ownership interest in another bidder or proposer for the same
contract or in which a parent company or the principles thereof of one (1) bidder or proposer have a direct or indirect
ownership interest in another bidder or proposer for the same contract.

http://www.pinellascounty.org/purchase/Current_Bids1.htm
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PINELLAS COUNTY PURCHASING AND RISK MANAGEMENT ITB – SERVICES REVISED: 09-2021 

12. LOCAL, STATE, AND FEDERAL COMPLIANCE REQUIREMENTS:
The laws of the State of Florida apply to any purchase made under this Invitation to bid.  Bidders shall comply with all
local, state, and federal directives, orders and laws as applicable to this bid and subsequent contract(s) including but
not limited to Americans with Disabilities Act (ADA), Section 504 of the Rehabilitation Act of 1973, Equal Employment
Opportunity (EEO), Minority Business Enterprise (MBE), and OSHA as applicable to this contract.

13. PROVISION FOR OTHER AGENCIES:
Unless otherwise stipulated by the bidder, the bidder agrees to make available to all Government agencies,
departments, and municipalities the bid prices submitted in accordance with said bid terms and conditions therein,
should any said governmental entity desire to buy under this proposal.  Eligible Users shall mean all state of Florida
agencies, the legislative and judicial branches, political subdivisions (counties, local district school boards, community
colleges, municipalities, or other public agencies or authorities), which may desire to purchase under the terms and
conditions of the contract.

14. COLLUSION:
The bidder, by affixing his signature to this proposal, agrees to the following:  "Bidder certifies that his bid is made
without previous understanding, agreement, or connection with any person, firm or corporation making a bid for the
same item(s) and is in all respects fair, without outside control, collusion, fraud, or otherwise illegal action".

15. CONTRACTOR LICENSE REQUIREMENT:
All contractors performing construction and related work in Pinellas County must comply with our regulatory legislation,
Chapter 75-489, Laws of Florida, as amended.  Failure to have a competency license in a regulated trade will be cause
for rejection of any bid and/or contract award.

16. SAFETY DATA SHEETS REQUIREMENTS:

If any chemicals, materials, or products containing toxic substances, in accordance with OSHA Hazardous
Communications Standards, are contained in the products purchased by the County as a result of this bid, the
successful bidder shall provide a Safety Data Sheet at the time of each delivery.

17. RIGHT TO AUDIT:
Pinellas County reserves the privilege of auditing a vendor's records as such records relate to purchases between
Pinellas County and said vendor.  Such audit privilege is provided for within the text of the Pinellas County Code §2-
176(j).  Records should be maintained for five (5) years from the date of final payment.

18. PUBLIC ENTITY CRIME AND SCRUTINIZED COMPANIES:
Contractor is directed to the Florida Public Entity Crime Act, Fla. Stat. 287.133, and Fla. Stat. 287.135 regarding
Scrutinized Companies, and Contractor agrees that its bid and, if awarded, its performance of the agreement will comply
with all applicable laws including those referenced herein.  Contractor represents and certifies that Contractor is and
will at all times remain eligible to bid for and perform the services subject to the requirements of these, and other
applicable, laws.  Contractor agrees that any contract awarded to Contractor will be subject to termination by the County
if Contractor fails to comply or to maintain such compliance.

19. COUNTY INDEMNIFICATION:

Contractor agrees to indemnify, pay the cost of defense, including attorney’s fees, and hold harmless the County, its 
officers, employees and agents from all damages, suits, actions or claims, including reasonable attorney’s fees 
incurred by the County, of any character brought on account of any injuries or damages received or sustained by any 
person, persons, or property, or in any way relating to or arising from the Agreement; or on account of any act or 
omission, neglect or misconduct of Contractor; or by, or on account of, any claim or amounts recovered under the 
Workers’ Compensation Law; or of any other laws, regulations, ordinance, order or decree; or arising from or by 
reason of any actual or claimed trademark, patent or copyright infringement or litigation based thereon; or for any 
violation of requirements of the Americans with Disabilities Act of 1990, as may be amended, and all rules and 
regulations issued pursuant thereto (collectively the “ADA”) except when such injury,  damage, or violation was 
caused  by the sole negligence of the County.
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PINELLAS COUNTY PURCHASING AND RISK MANAGEMENT ITB – SERVICES REVISED: 09-2021 

20. VARIANCE FROM STANDARD TERMS & CONDITIONS:
All standard terms and conditions stated in Section A apply to this contract except as specifically stated in the
subsequent sections of the document, which take precedence over Section A, and should be fully understood by bidders
prior to submitting a bid on this requirement.

21. ADA REQUIREMENT FOR PUBLIC NOTICES:
Persons with disabilities requiring reasonable accommodation to participate in this proceeding/event, should call
727/464-4062 (voice/tdd) fax 727/464-4157, not later than seven days prior to the proceeding.

22. "OR EQUAL" DETERMINATION:
Where bidding other than specified, the determination of equivalency will be at the sole discretion of Pinellas County
and its specialized person.

23. INSURANCE:
Notice: The Contractor/Vendor must provide a certificate of insurance and endorsement in accordance with the
insurance requirements listed below (Section C).  Failure to provide the required insurance within a ten (10) day period
following the determination or recommendation of lowest responsive, responsible bidder may result in the County to
vacate the original determination or recommendation and proceed with recommendation to the second lowest,
responsive, responsible bidder.

24. PROCUREMENT POLICY FOR RECYCLED MATERIALS:
Pinellas County wishes to encourage its bidders to use recycled products in fulfilling contractual obligations to the
County and that such a policy will serve as a model for other public entities and private sector companies.

When awarding a purchase of $5,000 or less, or recommending a purchase in excess of $5,000 for products, materials,
or services, the Director of Purchasing may allow a preference to a responsive bidder who certifies that their product or
material contains the greatest percentage of postconsumer material.  If they are bidding on paper products they must
certify that their materials and/or products contain at least the content recommended by the EPA guidelines.

On all bids over fifty thousand dollars ($50,000) and formal quotes under fifty thousand dollars ($50,000), or as required
by law, the Director of Purchasing shall require vendors to specify which products have recycled materials, what
percentage or amount is postconsumer material, and to provide certification of the percentages of recycled materials
used in the manufacture of goods and commodities procured by the County.

Price preference is not the preferred practice the County wishes to employ in meeting the goals of this resolution.  If a
price preference is deemed to serve the best interest of the County and further supports the purchase of recycled
materials, the Director of Purchasing will make a recommendation that a price preference be allowed up to an amount
not to exceed 10% above the lowest complying bid received.

DEFINITIONS: 

Recovered Materials:  Materials that have recycling potential, can be recycled, and have been diverted or removed 
from the solid waste stream for sale, use or reuse, by separation, collection, or processing. 

Recycled Materials:  Materials that contain recovered materials.  This term may include internally generated scrap that 
is commonly used in industrial or manufacturing processes, waste or scrap purchased from another manufacturer and 
used in the same or a closely related product. 

Postconsumer Materials:  Materials which have been used by a business or a consumer and have served their intended 
end use, and have been separated or diverted from the solid waste stream for the purpose of recycling, such as; 
newspaper, aluminum, glass containers, plastic containers, office paper, corrugated boxes, pallets or other items which 
can be used in the remanufacturing process. 
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PINELLAS COUNTY PURCHASING AND RISK MANAGEMENT ITB – SERVICES REVISED: 09-2021 

25. ASBESTOS MATERIALS:
The contractor shall perform all work in compliance with Federal, State and local laws, statutes, rules, regulations and
ordinances, including but not limited to the Department of Environmental Protection (DEP)'s asbestos requirements, 40
CFR Part 61, Subpart M, and OSHA Section 29 CFR 1926.58.  Additionally, the contractor shall be properly licensed
and/or certified for asbestos removal as required under Federal, State and local laws, statutes, rules, regulations and
ordinances.

The County shall be responsible for filing all DEP notifications and furnish a copy of the DEP notification and approval
for demolition to the successful contractor.  The County will furnish a copy of the asbestos survey to the successful
bidder.  The contractor must keep this copy on site at all times during the actual demolition.

26. PAYMENT/INVOICES:
SUPPLIER shall submit invoices for payment due as provided herein with such documentation as required by Pinellas
County and all payments shall be made in accordance with the requirements of Section 218.70 et. seq, Florida Statutes,
“The Local Government Prompt Payment Act.” Invoices shall be submitted to the address below unless instructed
otherwise on the purchase order, or if no purchase order, by the ordering department:

Finance Division Accounts Payable
Pinellas County Board of County Commissioners
P. O. Box 2438
Clearwater, FL 33757

Each invoice shall include, at a minimum, the Supplier’s name, contact information and the standard purchase order
number.  In order to expedite payment, it is recommended the Supplier also include the information shown in below.
The County may dispute any payments invoiced by SUPPLIER in accordance with the County’s Dispute Resolution
Process for Invoiced Payments, established in accordance with Section 218.76, Florida Statutes, and any such disputes
shall be resolved in accordance with the County’s Dispute Resolution Process.

INVOICE INFORMATION:

Supplier Information Company name, mailing address, phone number, contact name and email address as provided 
on the PO 

Remit To Billing address to which you are requesting payment be sent 

Invoice Date Creation date of the invoice 

Invoice Number Company tracking number  

Shipping Address Address where goods and/or services were delivered 

Ordering Department Name of ordering department, including name and phone number of contact person 

PO Number Standard purchase order number 

Ship Date Date the goods/services were sent/provided 

Quantity Quantity of goods or services billed  

Description Description of services or goods delivered 

Unit Price Unit price for the quantity of goods/services delivered 

Line Total Amount due by line item 

Invoice Total Sum of all of the line totals for the invoice 

Pinellas County offers a credit card payment process (ePayables) through Bank of America. Pinellas County does not 
charge vendors to participate in the program; however, there may be a charge by the company that processes your 
credit card transactions.  For more information please visit Pinellas County purchasing website at 
www.pinellascounty.org/purchase. 

http://www.pinellascounty.org/purchase
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27. TAXES:
Payments to Pinellas County are subject to applicable Florida taxes.

28. TERMINATION:

(a) Pinellas County reserves the right to terminate this contract without cause by giving thirty (30) days prior notice
to the contractor in writing of the intention to terminate or with cause if at any time the contractor fails to fulfill
or abide by any of the terms or conditions specified.

(b) Failure of the contractor to comply with any of the provisions of this contract shall be considered a material
breach of contract and shall be cause for immediate termination of the contract at the discretion of Pinellas
County.

(c) In the event sufficient budgeted funds are not available for a new fiscal period, the County shall notify the vendor
of such occurrence and contract shall terminate on the last day of current fiscal period without penalty or
expense to the County.

(d) In addition to all other legal remedies available to Pinellas County, Pinellas County reserves the right to
terminate and obtain from another source, any items/services which have not been delivered within the period
of time stated in the proposal, or if no such time is stated, within a reasonable period of time from the date of
order as determined by Pinellas County.

29. BIDDER CAPABILITY/REFERENCES:
Prior to contract award, any bidder may be required to show that the company has the necessary facilities, equipment,
ability and financial resources to perform the work specified in a satisfactory manner and within the time specified.  In
addition, the company must have experience in work of the same or similar nature, and can provide references, which
will satisfy the County.  Bidders must furnish a reference list of at least four (4) customers for whom they have performed
similar services (SEE SECTION D).

30. DELIVERY/CLAIMS:
Prices quoted shall be F.O.B. Destination, FREIGHT INCLUDED and unloaded to location(s) within Pinellas County.
Actual delivery address(es) shall be identified at time of order.  Successful bidder(s) will be responsible for making any
and all claims against carriers for missing or damaged items.

31. MATERIAL QUALITY:
All materials purchased and delivered against this contract will be of first quality and not damaged and/or factory
seconds.  Any materials damaged or not in first quality condition upon receipt will be exchanged within twenty-four (24)
hours of notice to the Contractor at no charge to the County.

32. WRITTEN REQUESTS FOR INTERPRETATIONS/CLARIFICATIONS:
No oral interpretations will be made to any firms as to the meaning of specifications or any other contract documents.
All questions pertaining to the terms and conditions or scope of work of this bid/proposal must be sent in writing
(electronically) to the Purchasing Department and received by the date specified in ITB.  Responses to questions may
be handled as an addendum if the response would provide clarification to requirements of the bid.  All such addenda
shall become part of the contract documents.  The County will not be responsible for any other explanation or
interpretation of the proposed bid made or given prior to the award of the contract.  The Purchasing Department will be
unable to respond to questions received after the specified time frame.

33. ASSIGNMENT/SUBCONTRACTING/CORPORATE ACQUISITIONS AND/OR MERGERS:
The Contractor shall perform this contract.  If a bidder intends to subcontract a portion of this work, the bidder must
disclose that intent in the bid.  No assignment or subcontracting shall be allowed without prior written consent of the
County.  In the event of a corporate acquisition and/or merger, the Contractor shall provide written notice to the County
within thirty (30) business days of Contractor’s notice of such action or upon the occurrence of said action, whichever
occurs first.  The right to terminate this contract, which shall not be unreasonably exercised by the County, shall include,
but not be limited to, instances in which a corporate acquisition and/or merger represent a conflict of interest or are
contrary to any local, state, or federal laws.  Action by the County awarding a bid to a bidder, which has disclosed its
intent to assign or subcontract in its response to the ITB, without exception shall constitute approval for purposes of
this Agreement. The Contractor must inform the County in writing within forty-five (45) business days if the Contractor’s
business entity’s name changes. The Contractor will bear all responsibility and waive any rights it may have to relief for
any delay in processing a payment associated with the County’s inability to issue payment to the Contractor for a
business entity name change that the County was not made aware of as reflected herein.
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34. EXCEPTIONS:
Contractor is advised that if it wishes to take exception to any of the terms contained in this Bid or the attached service
agreement it must identify the term and the exception in its response to the Bid.  Failure to do so may lead County to
declare any such term non-negotiable.  Contractor's desire to take exception to a non-negotiable term will not disqualify
it from consideration for award.

35. NON-EXCLUSIVE CONTRACT:
Award of this Contract shall impose no obligation on the County to utilize the vendor for all work of this type, which may
develop during the contract period.  This is not an exclusive contract.  The County specifically reserves the right to
concurrently contract with other companies for similar work if it deems such action to be in the County's best interest.
In the case of multiple-term contracts, this provision shall apply separately to each term.

36. PUBLIC RECORDS/TRADE SECRETS:
Pinellas County Government is subject to the Florida Public Records law (Chapter 119, Florida Statutes), and all
documents, materials, and data submitted to any solicitation as part of the response are governed by the disclosure,
exemption and confidentiality provisions relating to public records in Florida Statutes. Except for materials that are
“trade secrets” or “confidential” as defined by applicable Florida law, ownership of all documents, materials, and data
submitted in response to the solicitation shall belong exclusively to the County.

To the extent that Proposer/Bidder/Quoter desires to maintain the confidentiality of materials that constitute trade 
secrets pursuant to Florida law, trade secret material submitted must be identified by some distinct method that the 
materials that constitute a trade secret, and Proposer/Bidder/Quoter shall provide an additional copy of the 
proposal/bid/quote that redacts all designated trade secrets. By submitting materials that are designated as trade 
secrets and signature of the Proposer/Bidder/Quoter Signature Page, Proposer/Bidder/Quoter acknowledges and 
agrees: 

(i) that after notice from the County that a public records request has been made for the materials designated as a
trade secret, the Proposer/Bidder/Quoter shall be solely responsible for defending its determination that submitted
material is a trade secret that is not subject to disclosure at its sole cost, which action shall be taken immediately,
but no later than 10 calendar days from the date of notification or Proposer /Bidder/Quoter will be deemed to have
waived the trade secret designation of the materials;

(ii) that to the extent that the proposal/bid/quote with trade secret materials is evaluated, the County and it officials,
employees, agents, and representatives in any way involved in processing, evaluating, negotiating contract terms,
approving any contract based on the proposal/bid/quote, or engaging in any other activity relating to the competitive
selection process are hereby granted full rights to access, view, consider, and discuss the materials designated as
trade secrets through the final contract award;

(iii) to indemnify and hold the County, and its officials, employees, agents and representatives harmless from any
actions, damages (including attorney’s fees and costs), or claims arising from or related to the designation of trade
secrets by the Proposer/Bidder/Quoter, including actions or claims arising from the County’s non-disclosure of the
trade secret materials.

(iv) that information and data it manages as part of the services may be public record in accordance with Chapter 119,
Florida Statues and Pinellas County public record policies.  Proposer/Bidder/Quoter agrees prior to providing
goods/services it will implement policies and procedures to maintain, produce, secure and retain public records in
accordance with applicable laws, regulations, and County Policies, which are subject to approval by the County,
including but limited to the Section 119.0701, Florida Statues.

Notwithstanding any other provision in the solicitation, the classification as trade secret of the entire 
proposal/bid/quote document, line item and/or total proposal/bid/quote prices, the work, services, project, 
goods, and/or products to be provided by Proposer/Bidder/Quoter, or any information, data, or materials that 
may be part of or incorporated into a contract between the County and the Proposer/Bidder/Quoter is not 
acceptable to the County and will result in a determination that the proposal/bid/quote is nonresponsive; the 
classification as trade secret of any other portion of a proposal/bid/quote document may result in a 
determination that the proposal/bid/quote is nonresponsive. 
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37. LOBBYING:
Lobbying shall be prohibited on all County competitive selection processes and purchasing contract awards pursuant
to this division, including, but not limited to, requests for proposals, requests for quotations, requests for qualifications,
bids or the award of purchasing contracts of any type. The purpose of this prohibition is to protect the integrity of the
procurement process by shielding it from undue influences prior to the contract award, or the competitive selection
process is otherwise concluded. However, nothing herein shall prohibit a prospective bidder/proposer/protestor from
contacting the Purchasing Department or the county attorney's office to address situations such as clarification and/or
pose questions related to the procurement process.

Lobbying of evaluation committee members, County government employees, elected/appointed officials, or advisory 
board members regarding requests for proposals, requests for quotations, requests for qualifications, bids, or 
purchasing contracts, by the bidder/proposer, any member of the bidder's/proposer's staff, any agent or representative 
of the bidder/proposer, or any person employed by any legal entity affiliated with or representing a 
bidder/proposer/protestor, is strictly prohibited from the date of the advertisement, or on a date otherwise established 
by the Board, until either an award is final, or the competitive selection process is otherwise concluded. Any lobbying 
activities in violation of this section by or on behalf of a bidder/proposer shall result in the disqualification or rejection of 
the proposal, quotation, statement of qualification, bid or contract.  

For purposes of this provision, "lobbying" shall mean influencing or attempting to influence action or non-action, and/or 
attempting to obtain the goodwill of persons specified herein relating to the selection, ranking, or contract award in 
connection with any request for proposal, request for quotation, request for qualification, bid or purchasing contract 
through direct or indirect oral or written communication. The final award of a purchasing contract shall be the effective 
date of the purchasing contract.  

Any evaluation committee member, County government employee, elected/appointed official, or advisory board 
member who has been lobbied shall immediately report the lobbying activity to the Director. 

38. ADDITIONAL REQUIREMENTS:
The County reserves the right to request additional goods or services relating to this Agreement from the Contractor.
When approved by the County as an amendment to this Agreement and authorized in writing, the Contractor shall
provide such additional requirements as may become necessary.

39. ADD/DELETE LOCATIONS SERVICES:
The County reserves the right to unilaterally add or delete locations/services, either collectively or individually, at the
County’s sole option, at any time after award has been made as may be deemed necessary or in the best interests of
the County.  In such case, the contractor(s) will be required to provide services to this contract in accordance with the
terms, conditions, and specifications.

40. INTEGRITY OF BID DOCUMENTS:
Bidders shall use the original Bid Form(s) provided by the Purchasing Department and enter information only in the
spaces where a response is requested.  Bidders may use an attachment as an addendum to the Bid Form(s) if sufficient
space is not available on the original form for the bidder to enter a complete response.  Any modifications or
alterations to the original bid documents by the bidder, whether intentional or otherwise, will constitute
grounds for rejection of a bid.  Any such modifications or alterations a bidder wishes to propose must be clearly
stated in the bidder’s proposal response and presented in the form of an addendum to the original bid documents.
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41. PUBLIC EMERGENCIES:
It is hereby made a part of this bid that before, during, and after a public emergency, disaster, hurricane, tornado, flood,
or other acts of God that Pinellas County shall require a “First Priority” for goods and services.  It is vital and imperative
that the majority of citizens are protected from any emergency situation that threatens public health and safety, as
determined by the County.  Vendor/contractor agrees to rent/sell/lease all goods and services to the County or
governmental entities on a “first priority” basis.  The County expects to pay a fair and reasonable price for all products
and services rendered or contracted in the event of a disaster, emergency, hurricane, tornado or other acts of God.

42. JOINT VENTURES:
All Bidders intending to submit a bid as a Joint Venture are required to have filed proper documents with the Florida
Department of State, the Division of Professions, Construction Industry Licensing Board and any other state or local
licensing Agency prior to submitting the bid (see Section 489.119 Florida Statutes).

Joint Venture Firms must provide an affidavit attesting to the formulation of a joint venture and provide either proof of
incorporation as a joint venture or a copy of the formal joint venture Agreement between all joint venture parties,
indicating their respective roles, responsibilities and levels of participation for the project.

43. CONFLICT OF INTEREST:

a) The Bidder represents that it presently has no interest and shall acquire no interest, either direct or indirect,
which would conflict in any manner with the performance or services required hereunder. The Bidder further
represents that no person having any such interest shall be employed by him/her during the agreement term
and any extensions.  In addition, the Bidder shall not offer gifts or gratuities to County Employees as County
Employees are not permitted to accept gifts or gratuities.  By signing this bid document, the Bidder
acknowledges that no gifts or gratuities have been offered to County Employees or anyone else involved in this
competitive invitation to bid process.

b) The Bidder shall promptly notify the County’s representative, in writing, by certified mail, of all potential conflicts
of interest for any prospective business association, interest, or other circumstance, which may influence or
appear to influence the Contractor’s judgment or quality of services being provided hereunder.  Such written
notification shall identify the prospective business association, interest or circumstance, the nature of work that
the Bidder may undertake and request an opinion of the County as to whether the association, interest or
circumstance would, in the opinion of the County, constitute a conflict of interest if entered into by the Bidder.
The County agrees to notify the Bidder of its opinion, by certified mail, within thirty days of receipt of notification
by the Bidder.

c) It is essential to government procurement that the process be open, equitable and ethical.  To this end, if
potential unethical practices including but not limited to collusion, receipt or solicitation of gifts and conflicts of
interest (direct/indirect) etc. are observed or perceived, please report such activity to:

Pinellas County Clerk of Circuit Court – Division of Inspector General

Phone – (727) 45FRAUD (453-7283)
Fax – 727-464-8386
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44. PROTEST PROCEDURE:

As per Section 2-162 of County Code
(a) Right to Protest. A Vendor who is aggrieved by the contents of the bid or proposal package, or a Vendor who
is aggrieved in connection with the recommended award on a bid or proposal solicitation, may file a written protest
to the Director, as provided herein. This right to protest is strictly limited to those procurements of goods and/or
services solicited through invitations to bid or requests for proposals, including solicitations pursuant to F.S. §
287.055, the "Consultants' Competitive Negotiation Act." No other actions or recommendations in connection with
a solicitation can be protested, including: (i) requests for quotations, negotiations, qualifications or letters of interest;
(ii) rejection of some, all or parts of bids or proposals; (iii) disqualification of bidders or proposers as non-responsive
or non-responsible; or (iv) recommended awards less than the mandatory bid or proposal amount. Protests failing
to comply with the provisions of this section shall not be reviewed.

(b) Posting. The Purchasing Department shall post the recommended award on or through the departmental website.

(c) Requirements to Protest.

(1) If the protest relates to the content of the bid or proposal package, a formal written protest must be filed no
later than 5:00 p.m. EST on the fifth full Business Day after issuance of the bid or proposal package.

(2) If the protest relates to the recommended award of a bid or proposal, a formal written protest must be filed
no later than 5:00 p.m. EST on the fifth full Business Day after posting of the award recommendation.

(3) The formal written protest shall identify the protesting party and the solicitation involved; include a statement
of the grounds on which the protest is based; refer to the statutes, laws, ordinances or other legal authorities
which the protesting party deems applicable to such grounds; and specifically request the relief to which
the protesting party deems itself entitled by application of such authorities to such grounds.

(4) A formal written protest is considered filed with the County when the Purchasing Department receives it.
Accordingly, a protest is not timely filed unless it is received within the time specified above by the
Purchasing Department. Failure to file a formal written protest within the time period specified shall
constitute a waiver of the right to protest and result in relinquishment of all rights to protest by the bidder or
proposer.

(d) Sole Remedy. These procedures shall be the sole remedy for challenging the content of the bid or proposal package
or the recommended award.

(e) Lobbying. Protestors and anyone acting on their behalf, are prohibited from attempts to influence, persuade, or
promote a bid or proposal protest through any other channels or means, and contacting any County official,
employee, advisory board member, or representative to discuss any matter relating in any way to the solicitation
being protested, other than the Purchasing Department's or county attorney's office to address situations such as
clarification and/or pose questions related to the procurement process. The prohibitions provided for herein shall
begin with the filing of the protest and end upon the final disposition of the protest; provided, however, at all times
protestors shall be subject to the procurement lobbying prohibitions in section 2-189 of this Code. Failure to adhere
to the prohibitions herein shall result in the rejection of the protest without further consideration.

(f) Time Limits. The time limits in which protests must be filed as specified herein may be altered by specific provisions
in the bid or proposal.

(g) Authority to Resolve. The Director shall resolve the protest in accordance with the documentation and applicable
legal authorities and shall issue a written decision to the protestor no later than 5:00 p.m. EST on the tenth full
Business Day after the filing thereof.

(h) Review of Director's Decision.

(1) The protesting party may request a review of the Director's decision to the county administrator by
delivering written request for review of the decision to the Director by 5:00 p.m. EST on the fifth full Business
Day after the date of the written decision. The written notice shall include any materials, statements, and
arguments which the bidder or proposer deems relevant to the issues raised in the request to review the
decision of the Director.

(2) The county administrator shall issue a decision in writing stating the reason for the action with a copy
furnished to the protesting party no later than 5:00 p.m. EST on the seventh full Business Day after receipt
of the request for review. The decision shall be final and conclusive as to the County unless a party
commences action in a court of competent jurisdiction.

(i) Stay of Procurement During Protests. There shall be no stay of procurement during protests.
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45. DISPUTE RESOLUTION FOR PINELLAS COUNTY BOARD OF COUNTY COMMISSIONERS IN MATTERS OF
INVOICE PAYMENTS:
Payment of invoices for work performed for Pinellas County Board of County Commissioners (County) is made, by
standard, in arrears in accordance with Section 218.70, et. seq., Florida Statutes, the Local Government Prompt
Payment Act.

If a dispute should arise as a result of non-payment of a payment request or invoice the following Dispute Resolution
process shall apply:

A. Pinellas County shall notify a vendor in writing within ten (10) days after receipt of an improper invoice, that the
invoice is improper. The notice should indicate what steps the vendor should undertake to correct the invoice
and resubmit a proper invoice to the County. The steps taken by the vendor shall be that of initially contacting
the requesting department to validate their invoice and receive a sign off from that entity that would indicate
that the invoice in question is in keeping with the terms and conditions of the agreement. Once sign off is
obtained, the vendor should then resubmit the invoice as a “Corrected Invoice” to the requesting department
which will initiate the payment timeline.

1  Requesting department for this purpose is defined as the County department for whom the work is
performed. 

2  Proper invoice for this purpose is defined as an invoice submitted for work performed that meets prior 
agreed upon terms or conditions to the satisfaction of Pinellas County. 

B. Should a dispute result between the vendor and the County about payment of a payment request or an invoice
then the vendor should submit their dissatisfaction in writing to the Requesting Department. Each Requesting
Department shall assign a representative who shall act as a “Dispute Manager” to resolve the issue at
departmental level.

C. The Dispute Manager shall first initiate procedures to investigate the dispute and document the steps taken to
resolve the issue in accordance with section 218.76 Florida Statutes. Such procedures shall be commenced
no later than forty-five (45) days after the date on which the payment request or invoice was received by Pinellas
County, and shall not extend beyond sixty (60) days after the date on which the payment request or invoice
was received by Pinellas County.

D. The Dispute Manager should investigate and ascertain that the work, for which the payment request or invoice
has been submitted, was performed to Pinellas County’s satisfaction and duly accepted by the Proper Authority.
Proper Authority for this purpose is defined as the Pinellas County representative who is designated as the
approving authority for the work performed in the contractual document. The Dispute Manager shall perform
the required investigation and arrive at a solution before or at the sixty (60) days timeframe for resolution of the
dispute, per section 218.76, Florida Statutes. The County Administrator or his or her designee shall be the final
arbiter in resolving the issue before it becomes a legal matter. The County Administrator or his or her designee
will issue their decision in writing.

E. Pinellas County Dispute Resolution Procedures shall not be subject to Chapter 120 of the Florida Statutes. The
procedures shall also, per section 218.76, Florida Statutes, not be intended as an administrative proceeding
which would prohibit a court from ruling again on any action resulting from the dispute.

F. Should the dispute be resolved in the County’s favor interest charges begin to accrue fifteen (15) days after the
final decision made by the County. Should the dispute be resolved in the vendor’s favor the County shall pay
interest as of the original date the payment was due.

G. Pursuant to sections 218.70 et. seq., Florida Statues, an award will be made to cover court costs and
reasonable attorney fees, including fees incurred as a result of an appeal to the prevailing party. This provision
is applicable if the non-prevailing party held back payment that was the reason for the dispute without any
reasonable lawful basis or fact to dispute the prevailing party’s claim to those amounts.
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46. PUBLIC RECORDS – CONTRACTOR’S DUTY

If the Contractor has questions regarding the application of Chapter 119,
Florida Statutes, to the Contractor’s duty to provide public records relating to
this contract, contact the Pinellas County Board of County Commissioners,
Purchasing Department, Operations Manager custodian of public records at
727-464-3311, purchase@pinellascounty.org, Pinellas County Government,
Purchasing Department, Operations Manager, 400 S. Ft. Harrison Ave, 6th Floor,
Clearwater, FL 33756.

47. E-VERIFY
The Contractor and Subcontractor must register with and use the E-verify system in accordance with Florida Statute 
448.095. A Contractor and Subcontractor may not enter into a contract with the County unless each party registers 
with and uses the E-verify system.  

If a Contractor enters a contract with a Subcontractor, the Subcontractor must provide the Contractor with an affidavit 
stating that the Subcontractor does not employ, contract with, or subcontract with unauthorized aliens. The Contractor 
must maintain a copy of the affidavit for the duration of the contract.  

If the County, Contractor, or Subcontract has a good faith belief that a person or entity with which it is contracting has 
knowingly violated Florida Statute 448.09(1) shall immediately terminate the contract with the person or entity.  

If the County has a good faith belief that a Subcontractor knowingly violated this provision, but the Contractor 
otherwise complied with this provision, the County will notify the Contractor and order that the Contractor immediately 
terminate the contract with the Subcontractor.  

A contract terminated under the provisions of this section is not a breach of contract and may not considered such. 
Any contract termination under the provisions of this section may be challenged to Section 448.095(2)(d), Florida 
Statute. Contractor acknowledges upon termination of this agreement by the County for violation of this section by 
Contractor, Contractor may not be awarded a public contract for at least one (1) year. Contractor acknowledges that 
Contractor is liable for any additional costs incurred by the County as a result of termination of any contract for a 
violation of this section.  

Contractor or Subcontractor shall insert in any subcontracts the clauses set forth in this section, requiring the 
subcontracts to include these clauses in any lower tier subcontracts. Contractor shall be responsible for compliance 
by any Subcontractor or Lower Tier Subcontractor with the clause set for in this section.  

46. INDEPENDENT CONTRACTOR STATUS AND COMPLIANCE WITH THE IMMIGRATION REFORM AND
CONTROL ACT OF 1986:

Consultant acknowledges that it is functioning as an independent contractor in performing under the terms of this 
contract, and it is not acting as an employee of Pinellas County. The consultant acknowledges that it is responsible 
for complying with the provisions of the Immigration Reform and Control Act of 1986, located at 8 U.S.C. Section 
1324, et seq., and regulations relating thereto. Failure to comply with the above provisions of the contract shall be 
considered a material breach and shall be grounds for immediate termination of the contract. 

47. TRUTH IN NEGOTIATIONS:
The Consultant certifies to truth-in-negotiation and that wage rates and other factual unit costs supporting the
compensation are accurate, complete and current at the time of contracting. Further, the original contract amount and
any additions thereto shall be adjusted to exclude any significant sums where the County determines the contract price
was increased due to inaccurate, incomplete or non-current wage rates and other factual unit costs. Such adjustments
must be made within one (1) year following the end of the contract.

mailto:purchase@pinellascounty.org
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Bid Title: BUILDING INSPECTION SERVICES 

Bid Number: 22-0037-B(DG) 

1. INTENT:  In accordance with attached specifications, it is the intent of Pinellas County to establish a contract for Building
Inspection Services, as and when required.

2. QUANTITIES:  Quantities stated are an estimate only and no guarantee is given or implied as to quantities that will be
used during the contract period.  Estimated quantities are based upon previous use and/or anticipated needs.

3. PRICING/PERIOD OF CONTRACT:
Duration of the contract shall be for a period of sixty (60) months with unit prices adjustable at 36 months after the date
of award and thereafter annually for the life of the contract, in an amount not to exceed the average of the Consumer
Price Index (CPI) for all Urban Consumers, Series Id: CUUR0000SA0, Not Seasonally Adjusted, Area: U.S. city
average, Item: All items, Base Period: 1982-84=100 for the twelve months prior.

It is the vendor’s responsibility to request any pricing adjustment under this provision. For any adjustment to commence
annually, the vendor’s request for adjustment shall be submitted between 90-120 days prior to contract anniversary
date, utilizing the available index at the time of request. The vendor adjustment request shall not be in excess of the
relevant pricing index change. If no adjustment request is received from the vendor, the County will assume the vendor
has agreed to continue without a pricing adjustment. Any adjustment request received outside of the 90-120 day period
above shall not be considered.

4. PRE-COMMENCEMENT MEETING:
Upon award of bid, the County will coordinate a pre-commencement meeting with the successful Contractor. The
meeting will require Contractor and the County Representative to review specific contract details and deliverable
documents at this meeting to ensure the scope of work and work areas are understood.

5. BREACH OF CONTRACT:
Failure of Contractor to perform any of the services required by this contract within ten (10) days of receipt of written
demand for performance from the County shall constitute breach of contract.

6. PERMITS, FEES AND COSTS IMPOSED BY PINELLAS COUNTY TO BE OBTAINED BY AND/OR BORNE BY
CONTRACTOR:

The Contractor is responsible for (1) determining and paying any fees that may be necessary to perform this contract
and (2) determining and acquiring any and all permits and licenses required by any Federal, State or local government
entity, agency or board that may be necessary to perform this contract.  The Contractor shall maintain any and all
permits and licenses required to complete this contract.

7. WORKSITE SANITATION:

At the end of each workday, the contractor shall remove from the premises the daily accumulation of waste materials
or rubbish caused by his operations.  Safety hazards will be immediately corrected by the contractor.  The contractor
is also responsible for ensuring that any subcontractor hired by him or his subcontractors totally cleanup the worksite
at the completion of the work.  If the contractor fails to clean up at the completion of the work, the County may do so
and deduct the cost of such cleanup from the contractor's most current invoice.  The contractor will not be responsible
for cleaning up debris left by the County's employees, the public utilizing other areas in the vicinity of the worksite, or
left by other contractors.
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8. SUBMISSION OF BIDS:
The preferred method is PDF conversion from your source files (to minimize file size and maximize quality and
accessibility) rather than scanning.

Instructions for Providing Files in PDF Format to Pinellas County Government

A. How do I convert my files to PDF format?

Answer- If you have a program such as Adobe Acrobat, creating a PDF of any file is a simple print function. Rather
than printing to a traditional printer, the file converts to a PDF format copy of your original. Any program (such as
Word, PowerPoint, Excel, etc.) can be converted this way by simply selecting the print command and choosing
PDF as the printer.

B. Should I scan everything and save as PDF?

Answer- Not unless you are scanning with OCR (optical character recognition).  Scanning will create unnecessarily
large files because a scan is just a picture of a page rather than actual page text. Furthermore, the result of scanning
is that your pages will not look nearly as “clean” or professional as simply using the print to PDF method from the
program from which the file originates. Additionally, since scan pages are pictures of text, not really text, they may
not be considered accessible* under Federal ADA guidelines (*unless the scans are OCR.)
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The recommended vendor must provide a certificate of insurance and endorsement in accordance with the 
insurance requirements listed below, prior to award of contract. Failure to provide the required insurance within the 
requested timeframe may result in your bid submittal deemed non-responsive. 

The Contracted vendor shall obtain and maintain, and require any sub-contractors to obtain and maintain, at all times 
during its performance of the Agreement, insurance of the types and in the amounts set forth. For projects with a 
Completed Operations exposure, Contractor shall maintain coverage and provide evidence of insurance for two (2) 
years beyond final acceptance. All insurance policies shall be from responsible companies duly authorized to do 
business in the State of Florida and have an AM Best rating of A- VIII or better. 

a) Bid submittals should include, the Bidder’s current Certificate(s) of Insurance. If Bidder does not currently meet insurance

requirements, bidder shall also include verification from their broker or agent that any required insurance not provided at that time

of submittal will be in place prior to the award of contract.

b) Upon selection of vendor for award, the selected Vendor shall email certificate that is compliant with the insurance requirements

to dguinta@pinellascounty.org. If the certificate received is compliant, no further action may be necessary. The

Certificate(s) of Insurance shall be signed by authorized representatives of the insurance companies shown on the Certificate(s). The

Certificate holder section shall indicate Pinellas County, a Subdivision of the State of Florida, 400 S Fort Harrison Ave,

Clearwater, FL 33756. Pinellas County shall be named as an Additional Insured for General Liability. A Waiver of

Subrogation for Workers Compensation shall be provided if Workers Compensation coverage is a requirement.

c) Approval by the County of any Certificate(s) of Insurance does not constitute verification by the County that the insurance

requirements have been satisfied or that the insurance policy shown on the Certificate(s) of Insurance is in compliance with the

requirements of the Agreement. County reserves the right to require a certified copy of the entire insurance policy, including

endorsement(s), at any time during the Bid and/or contract period.

d) All policies providing liability coverage(s), other than professional liability and workers compensation policies, obtained by the

Bidder and any subcontractors to meet the requirements of the Agreement shall be endorsed to include Pinellas County a Political

subdivision of the State of Florida as an Additional Insured.

e) If any insurance provided pursuant to the Agreement expires or cancels prior to the completion of the Work, you will be notified by

CTrax, the authorized vendor of Pinellas County. Upon notification, renewal Certificate(s) of Insurance and endorsement(s) shall

be furnished to Pinellas County Risk Management at InsuranceCerts@pinellascounty.org and to CTrax c/o JDi Data at

PinellasSupport@ididata.com by the Bidder or their agent prior to the expiration date.

(1) Bidder shall also notify County within twenty-four (24) hours after receipt, of any notices of expiration, cancellation, nonrenewal

or adverse material change in coverage received by said Bidder from its insurer Notice shall be given by email to Pinellas

County Risk Management at InsuranceCerts@pinellascounty.org. Nothing contained herein shall absolve Bidder of this

requirement to provide notice.

(2) Should the Bidder, at any time, not maintain the insurance coverages required herein, the County may terminate the Agreement,

or at its sole discretion may purchase such coverages necessary for the protection of the County and charge the Bidder for such

purchase or offset the cost against amounts due to bidder for services completed. The County shall be under no obligation to

purchase such insurance, nor shall it be responsible for the coverages purchased or the insurance company or companies used.

The decision of the County to purchase such insurance shall in no way be construed to be a waiver of any of its rights under the

Agreement.

f) The County reserves the right, but not the duty, to review and request a copy of the Contractor’s most recent annual report or

audited financial statement when a self-insured retention (SIR) or deductible exceeds $50,000.

g) If subcontracting is allowed under this Bid, the Prime Bidder shall obtain and maintain, at all times during its performance of the

Agreement, insurance of the types and in the amounts set forth; and require any subcontractors to obtain and maintain, at all times

during its performance of the Agreement, insurance limits as it may apply to the portion of the Work performed by the subcontractor;

but in no event will the insurance limits be less than $500,000 for Workers’ Compensation/Employers’ Liability, and $1,000,000

for General Liability and Auto Liability if required below.

1) All subcontracts between Bidder and its subcontractors shall be in writing and are subject to the County’s prior written approval.

mailto:InsuranceCerts@pinellascounty.org
mailto:PinellasSupport@ididata.com
mailto:InsuranceCerts@pinellascounty.org
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Further, all subcontracts shall (1) require each subcontractor to be bound to Bidder to the same extent Bidder is bound to the 

County by the terms of the Contract Documents, as those terms may apply to the portion of the Work to be performed by the 

subcontractor; (2) provide for the assignment of the subcontracts from Bidder to the County at the election of Owner upon 

termination of the Contract; (3) provide that County will be an additional indemnified party of the subcontract; (4) provide that 

the County will be an additional insured on all insurance policies required to be provided by the subcontractor except workers 

compensation and professional liability; (5) provide waiver of subrogation in favor of the County and other insurance terms 

and/or conditions as outlined below; (6) assign all warranties directly to the County; and (7) identify the County as an intended 

third- party beneficiary of the subcontract. Bidder shall make available to each proposed subcontractor, prior to the execution 

of the subcontract, copies of the Contract Documents to which the subcontractor will be bound by this Section C and identify 

to the subcontractor any terms and conditions of the proposed subcontract which may be at variance with the Contract 

Documents. 

h) Each insurance policy and/or certificate shall include the following terms and/or conditions:

(1) The Named Insured on the Certificate of Insurance and insurance policy must match the entity’s name that responded to the

solicitation and/or is signing the agreement with the County. If Bidder is a Joint Venture per Section

A. titled Joint Venture of this Bid, Certificate of Insurance and Named Insured must show Joint Venture
Legal Entity name and the Joint Venture must comply with the requirements of Section C with regard to
limits, terms and conditions, including completed operations coverage.

(2) Companies issuing the insurance policy, or policies, shall have no recourse against County for payment of premiums or

assessments for any deductibles which all are at the sole responsibility and risk of Contractor.

(3) The term "County" or "Pinellas County" shall include all Authorities, Boards, Bureaus, Commissions, Divisions, Departments

and Constitutional offices of County and individual members, employees thereof in their official capacities, and/or while acting

on behalf of Pinellas County.

(4) The policy clause "Other Insurance" shall not apply to any insurance coverage currently held by County or any such future

coverage, or to County's Self-Insured Retentions of whatever nature.

(5) All policies shall be written on a primary, non-contributory basis.

(6) Any Certificate(s) of Insurance evidencing coverage provided by a leasing company for either workers compensation or

commercial general liability shall have a list of covered employees certified by the leasing company attached to the

Certificate(s) of Insurance. The County shall have the right, but not the obligation to determine that the Bidder is only using

employees named on such list to perform work for the County. Should employees not named be utilized by Bidder, the County,

at its option may stop work without penalty to the County until proof of coverage or removal of the employee by the contractor

occurs, or alternatively find the Bidder to be in default and take such other protective measures as necessary.

Insurance policies, other than Professional Liability, shall include waivers of subrogation in favor of 
Pinellas County from both the Bidder and subcontractor(s). 
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i) The minimum insurance requirements and limits for this Agreement, which shall remain in effect throughout its duration and for

two (2) years beyond final acceptance for projects with a Completed Operations exposure, are as follows:

(1) Workers’ Compensation Insurance: Worker’s Compensation Insurance is required if required pursuant to Florida law.  If,

pursuant to Florida law, Worker’s Compensation Insurance is required, employer’s liability, also known as Worker’s

Compensation Part B, is also required in the amounts set forth herein

Limits     Florida Statutory 

Employers’ Liability Limits 

Per Employee 
Per Employee Disease 
Policy Limit Disease 

$ 500,000 
$ 500,000 
$ 500,000 

If Licensee/Vendor/Contractor is not required by Florida law, to carry Workers Compensation Insurance in order 
to perform the requirements of this Agreement, County Waiver Form for workers compensation must be 
executed, submitted, and accepted by Risk Management. Failure to obtain required Worker’s Compensation 
Insurance without submitting and receiving a waiver from Risk Management constitutes a material breach of this 
Agreement. 

(2) Commercial General Liability Insurance including, but not limited to, Independent Contractor, Contractual Liability

Premises/Operations, Products/Completed Operations, and Personal Injury. No Sexual Abuse or Molestation Exclusion

Allowed.

Limits 
Combined Single Limit Per Occurrence  
Products/Completed Operations Aggregate 
Personal Injury and Advertising Injury 
General Aggregate 

$ 1,000,000 
$ 2,000,000 
$ 1,000,000 
$ 2,000,000 

(3) Business Automobile or Trucker’s/Garage Liability Insurance covering owned, hired, and non-owned vehicles.  If the Proposer

does not own any vehicles, then evidence of Hired and Non-owned coverage is sufficient. Coverage shall be on an "occurrence"

basis, such insurance to include coverage for loading and unloading hazards, unless Proposer can show that this coverage exists

under the Commercial General Liability policy.

Limit 
Combined Single Limit Per Accident $ 1,000,000 

(4) Professional Liability (Errors and Omissions) Insurance with at least minimum limits as follows.  If “claims made” coverage

is provided, “tail coverage” extending three (3) years beyond completion and acceptance of the project with proof of “tail

coverage” to be submitted with the invoice for final payment. In lieu of “tail coverage”, Proposer may submit annually to the

County, for a three (3) year period, a current certificate of insurance providing “claims made” insurance with prior acts coverage

in force with a retroactive date no later than commencement date of this contract.

Limits 
Each Occurrence or Claim 
General Aggregate 

$ 1,000,000 
$ 1,000,000 

For acceptance of Professional Liability coverage included within another policy required herein, a statement 
notifying the certificate holder must be included on the certificate of insurance and the total amount of said coverage 
per occurrence must be greater than or equal to the amount of Professional Liability and other coverage combined. 

(7) Property Insurance Bidder will be responsible for all damage to its own property, equipment and/or materials.
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Bid Title: BUILDING INSPECTION SERVICES 

Bid Number: 22-0037-B(DG) 

THE FOLLOWING INFORMATION IS REQUIRED IN ORDER THAT YOUR BID MAY BE REVIEWED AND PROPERLY 

EVALUATED. 

COMPANY NAME: __JPI__________________________________________________________________________ 

LENGTH OF TIME COMPANY HAS BEEN IN BUSINESS: ___11 years__________________________________________ 

BUSINESS ADDRESS: _16057 Tampa Palms Blvd.,     #242, Tampa, FL 33637__________________________________ 

HOW LONG IN PRESENT LOCATION: _11 yrs___________________________________________________________ 

TELEPHONE NUMBER: _877-801-7770_____________   FAX NUMBER: ____8133156298______________ 

TOTAL NUMBER OF CURRENT EMPLOYEES: ___35__ FULL TIME ___8______ PART TIME 

NUMBER OF EMPLOYEES YOU PLAN TO USE TO SERVICE THIS CONTRACT: __10________ 

All references will be contacted by a County Designee via email, fax or phone call to obtain answers to questions, 
as applicable before an evaluation decision is made. 

LOCAL COMMERCIAL AND/OR GOVERNMENTAL REFERENCES THAT YOU HAVE PREVIOUSLY PERFORMED 

SIMILAR CONTRACT SERVICES FOR: 

1. 

COMPANY: _Hillsborough County _______ 

2. 

COMPANY: __City of Clearwater_________ 

ADDRESS: 601 E Kennedy Blvd 19th Floor, Tampa, FL
 33602 

ADDRESS: _100 S. Myrtle Avenue, Suite #210

TELEPHONE/FAX: _(813) 
641-6926_(813) 335-7570 

TELEPHONE/FAX: 

_727-562-4863_same for fax__ 

CONTACT: _David M. Anthony, BSN_______________ CONTACT: _Kevin Garriot, CBO_______ 

CONTACT EMAIL: anthonyd@HillsboroughCounty.org 

COMPANY EMAIL: anthonyd@HillsboroughCounty.org

CONTACT EMAIL:_kevin.garriott@myclearwater.co 

COMPANY EMAIL: kevin.garriott@myclearwater.com

3. 

COMPANY: _City of Tarpon Springs____ 

4. 

COMPANY: _Brevard County____________ 

ADDRESS: _324 Pine St, Tarpon Springs, FL 34689___ ADDRESS: __2725 Judge Fran Jamieson Way_______ 

TELEPHONE/FAX: __727-942-5604/ (727) 224-3045___ TELEPHONE/FAX: _321-350-8251/ 321-863-0782 

CONTACT: ___Kevin Powell, CBO_ 

CONTACT EMAIL:__kpowell@ctsfl.us____ 

COMPANY EMAIL ADDRESS: _kpowell@ctsfl.us___ 

CONTACT: ___Terry Talbert, CBO_________________ 

CONTACT EMAIL:___Terry.Talbert@brevardfl.gov_____ 

COMPANY EMAIL: ___Terry.Talbert@brevardfl.gov__ 
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SECTION E – SPECIFICATIONS 

 

Bid Title: BUILDING INSPECTION SERVICES 

Bid Number: 22-0037-B(DG) 

A. OBJECTIVE:

Pinellas County Building and Development Review Services (BDRS) requires the services of one private
provider in accordance with the requirements of Florida Statute (F.S.) § 553.791 to augment Pinellas
County’s (County) building inspection and construction plan examination staff.

It is the intent of BDRS to have the private provider (hereafter referred to as the Contractor) to conduct
residential and commercial construction plan review, construction inspections and re-inspections for the
building, electrical, mechanical, and plumbing trade categories on an as-needed basis for County building
code enforcement purposes.

The service will be used for single and/or multi-story structures within the County primarily in unincorporated
areas but may also be used by municipalities that the County maintains inter-local agreements with for
building code enforcement.

B. REQUIREMENTS:

1. Standard Services Agreement - The awarded contractor will be required to execute the attached
standard services agreement.  No exceptions to the standard services agreement will be executed.
An example agreement is provided as a separate attachment to the Invitation to Bid.

2. All plan examination services and construction inspections will be performed in compliance with the
current Florida Building Code and all applicable Federal, State, and Local statutes, ordinances, and
rules. The Contractor shall provide a Duly Authorized Representative as defined in the following
paragraphs under General Requirements (hereafter referred to as an employee of the Contractor) for
the trade categories required.

3. All employees’ performing the required services under this contract shall be the lawful direct
employees of the Contractor.  The Contractor shall not sub-contract any portion of the required
services without prior written approval from the BDRS Building Official.

4. All Contractor employees’ performing the required services shall be dressed appropriately for their
assigned tasks for the day.  A minimum of a collared shirt and dark shoes for the office and long
pants and safety shoes for the field as appropriate for visiting a construction site.  All employees shall
be physically able to perform all requirements and shall always conduct themselves in a professional
manner.

5. The Contractor shall endeavor to dispatch the same employees to BDRS to maintain a high level of
consistency.  The Contractor must notify BDRS of any employee substitutions prior to their dispatch
to BDRS.
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SECTION E – SPECIFICATIONS 

 

C. SCOPE OF WORK:

1. The Contractor’s employees shall provide plans examination, permit technician support services, and
construction inspections consistent to the standards established by the BDRS building official.  BDRS
shall have the right to reject any of the Contractor’s employees’ that fail to maintain acceptable
standards of quality, performance, appearance, or conduct.

2. BDRS will notify the Contractor the prior business day by 4:00 p.m. with the need of plan examination
and/or construction inspections.

3. The Contractor’s employees are to report to the BDRS main office located at 440 Court Street
Clearwater, F 33756 at the requested time.  Plans examination will be performed in the BDRS main
office.

4. Inspections will be performed during normal working hours of 7:45 AM to 4:15 PM, Monday through
Friday, or as may be altered by mutual agreement.

5. Working Hours:  Services shall be made available to the County three hundred sixty-five (365) days
per year. Working hours are defined as follows:

Regular business hours (Monday – Friday 7:45 am – 4:15 pm) 
After hours (Monday – Friday 4:16 pm–7:44 am) 

Weekends (Saturday and Sunday, begin 4:16 pm Friday and ends at 7:44 am Monday) 
Holidays (County holidays, begin 4:16 pm the last business day before a holiday and end at 7:44 am 

the first business day after a holiday and include weekends with holidays) - 
http://www.pinellascounty.org/holiday.htm 

Overtime Hours: All work performed outside of regular business hours is considered Overtime. All 
overtime work must be approved by BDRS. 

6. BDRS will have sole the responsibility for scheduling and routing construction inspections.

7. The Contractor’s employee will receive inspection requests via paperwork which will include job
history.  The Contractor’s employee will be responsible for customer contact confirmation of inspection
times when appropriate.  The Contractor’s employee will be responsible to post correction notices
when necessary and annotating permit placards as necessary.  The Contractor’s employee will be
responsible for contacting responsible parties to give information on all required corrections.  The
Contractor’s employee will be responsible to submit inspection results to BDRS for database entry the
day of the inspection.

8. The Contractor shall report to the BDRS building official or their designee any condition that poses an
immediate threat to public health, safety, or welfare, as defined by F.S. § 553.791.

9. The Contractor shall submit a monthly record of all inspection verifications on a form acceptable to
the BDRS building official.  The record shall include the permit number, inspection type, inspection
result, inspection address, and date of inspection.  The Contractor shall affix their seal as required by
F.S. § 553.791.  The record will include a weekly breakdown of the name of each inspector utilized,
the days of each billing week that inspector worked, and the number of inspections completed each
day.  A form may be provided by a BDRS building official.

http://www.pinellascounty.org/holiday.htm
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10. The Contractor shall furnish all equipment necessary to perform building code inspections, including
but not limited to, cellular telephones, office supplies, personal protective equipment, 12 foot ladders,
hand tools, flashlights, tape measures, electrical testing equipment, Florida Building Code books, and
other items which may be required to complete each inspection.

11. The Contractor shall be responsible for providing all vehicles required to perform the required
services.  The Contractor’s vehicle shall be maintained to limit breakdowns and possible service
interruptions.  All fuels, oils, lubricants, and maintenance of the vehicles shall be the sole responsibility
of the Contractor and must factor all such costs into their rate structure.

D. COUNTY RESPONSIBLITIES

1. BDRS will provide workstation(s) and a personal computer with database access.  Employees assigned
for plan examinations must have Microsoft Word experience and be proficient for required tasks.

2. The BDRS building official or their designee may visit any job site or review any plans examination to audit
the Contractor’s performance.  Should any discrepancies be found, the Contractor will be notified and will
be responsible to resolve the issues.  Should it be discovered that the Contractor or its employee have
missed code violations of two or more inspections or plans examinations on the same project, the
Contractor shall meet with the BDRS building official or their designee for resolution.  At the discretion of
the building official the amount equal to the cost of the inspection or plans examination may be credited
to the County.

E. SECURITY REQUIREMENTS

1. Prior to award or at pre-commencement meeting, the Contractor shall submit an itemized list of employees
showing their full name, address, telephone number, date and place of birth, and driver's license number,
or an equivalent form of ID.  In addition, copies of all competency licenses required to perform the services
under this contract will be due. This list is to be kept current by the Contractor throughout the contract and
submitted to the BDRS upon any change.

2. A Florida Department of Law Enforcement (FDLE) Certified Criminal History Record Check is required for
every employee of the Contractor assigned to the contract. These employees must be approved prior to
start of work.  The Contractor is responsible for associated fees for these clearance reports.

3. The Pinellas County Sheriff’s Office shall have full and complete control over granting, denying,
withholding, withdrawing, or terminating clearances for the Contractors’ employees.

4. FDLE Certified Criminal History Record Check reports must be submitted and approved for replacement
employees before entrance for duty can be authorized. The Contractor will provide FDLE reports to the
BDRS Building official or their designee five (5) days prior to beginning work.

5. Photograph Identification (ID) badges will be required, and this initial ID will be provided by the County,
at no cost to the Contractor.  The ID badges will be issued after a favorable security clearance report has
been received from FDLE.  The Contractor shall make the employees available for ID badges on a
schedule to be worked out by the BDRS staff.  The Contractor’s employees are required to sign each
badge at the time of photographing.
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6. All Contractor employees are required to carry and wear ID badges when performing services under this
contract or will not be allowed to work without.  Any employee not carrying and wearing the ID badge will
be cause for the County to suspend the employee until the ID badge is produced. The Contractor shall
return all ID badges to the BDRS building official or their designee immediately upon employee termination
or contract expiration.  The Contractor will be responsible to the County for any work not completed as
scheduled.

7. The Contractor will notify the BDRS building official or their designee immediately when employee ID
badges are lost or misplaced. It will be the responsibility of the Contractor to pay the County for the
replacement of ID badges at the rate of $10.00 for each ID badge

Contractor’s vehicles shall be clearly identified with removable signage, furnished by the Contractor. 

• Example Below:

8. The Contractor shall not provide plans examination or inspection services upon any building or structure
that was designed or constructed by the Contractor, or upon buildings or structures on which the
Contractor may have a personal or financial interest. Contractor may be required to have Building
Contractor license put in inactive status with Florida Department of Business and Professional Regulation.

BUILDING INSPECTIONS 
Contractor for Pinellas County  

F. STANDARD SERVICES AGREEMENT:
A.The awarded contractor will be required to execute a standard services agreement, attached is a sample.
No exceptions to the standard services agreement will be allowed.
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Bid Title: BUILDING INSPECTION SERVICES 

Bid Number: 22-0037-B(DG) 

Bid submittal is to be submitted in excel format using the attached Section F – Bid Submittal and Summary 

DELIVERY __45___ DAYS AFTER RECEIPT OF ORDER 

An award may not be issued without proof that your firm is registered with the Florida Division of Corporations, as per Florida 
Statute §607.1501 (http://www.flsenate.gov/Laws/Statutes/2011/607.1501). 

A foreign corporation (foreign to the State of Florida) may not transact business in this state until it obtains a certificate of 
authority from the Department of State.  Please visit www.sunbiz.org for this information on how to become registered. 

http://www.flsenate.gov/Laws/Statutes/2011/607.1501
http://www.sunbiz.org/
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BID SUBMITTAL CHECKLIST 

The following checklist is included to help ensure that you include all the submittals necessary to complete a thorough 
evaluation of your bid response. 

Items are checked if they are required with your bid submittal or if they must be on file prior to award. 

Additional documentation may be requested by the County to ensure contract compliance. 

 DESCRIPTION OF SUBMITTAL PAGE 
SUBMIT 

WITH 
 BID 

SUBMIT 
PRIOR TO 
AWARD 

Sign the Bidder Acceptance Form 1 

Current Certificate(s) of Insurance 16 

Complete the Vendor References Form 21 
Section F – Bid Submittal and Summary (Excel) *note fill in 
General Information section in addition to Pricing 

attachment  

ePayables Form 28  

W-9 29  

Sign the Addenda Acknowledgement Form (if applicable) 30  

Appendix 1 – E-Verify Affidavit 32  

√

√
√

√
√

√
√

√
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Bid Title: BUILDING INSPECTION SERVICES 

Bid Number: 22-0037-B(DG) 

Electronic Payment (ePayables) 

The Board of County Commissioners (County) is offering faster payments. The County would prefer to make payment using 
credit card through the ePayables system.  See Section A, Payment/Invoices. 

Would your company accept to participate in the ePayables credit card program? 

Yes    No

For more information about ePayables credit card program please visit Purchasing Department website 
www.pinellascounty.org/purchase.  

Company Name 

Signature 

Printed Signature 

Phone Number 

Email Address 

X

JPI

Joseph Payne

877-801-7770

joe@jpiflorida.com

http://www.pinellascounty.org/purchase
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W-9 REQUEST FOR TAXPAYER ID NUMBER AND CERTIFICATION

 

see provided W9



SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

6/13/2021

Straight-Line Insurance, LLC
1301 Grasslands Blvd., Suite 100
Lakeland, FL 33803

863-904-4776

www.straightlinellc.com Argonaut Insurance Company 19801

AmGUARD Insurance Company 42390

Insurance Company of the West (ICW) 27847

Burlington Insurance Company 23620

D 1,000,000738BG02358-01 4/7/2021 4/7/2022

100,000

✓

5,000

✓

1,000,000
2,000,000

Included

B JOAU142336 6/18/2021 6/18/2022 1,000,000

5,000

100,000

✓ ✓

EXCESS COVERAGE 100,000✓ Allowed Autos
D HFF0012529-1 4/7/2021 4/7/2022 2,000,000✓

2,000,000✓

C WFL 5054011 01 3/6/2021 3/6/2022 ✓ ✓

1,000,000
Y

1,000,000
1,000,000

A Professional Liability 121 AE 0200632-00 6/19/2021 6/19/2022 Per Claim/Agg: $2,000,000 / $2,000,000
Deductible: $25,000

John Nicholas Davis

Straight-Line Insurance, LLC

info@straightlinellc.comn

Joe Payne, Inc
dba JPI
9629 Gretna Green Drive
Tampa FL  33626

62295649

✓ ✓

✓✓

✓ ✓

✓

✓✓

PINELLAS COUNTY GOVERNMENT C/O EBIX RCS
REF 96-Z367849
400 S FORT HARRISON AVE 
CLEARWATER FL 33756

Auto Liability Coverage Form - Hired Auto, Non-Owned Endorsement

62295649 | JPI Master Certificate 21-22 | Nick Davis | 6/14/2021 12:16:50 AM (EDT) | Page 1 of 1



JOE PAYNE, INC. DBA JPI
16057 Tampa Palms Blvd. West, #242
Tampa, FL  33647
813-731-1501
joepayneinc@gmail.com

COPY OF COMPANY Invoice (example)

BILL TO

Pinellas County Board of 
Commissioners
Finance Division Accounts Payable PO 
Box 2438
Clearwater, FL  33757

INVOICE # DATE TOTAL DUE DUE DATE TERMS ENCLOSED

1521 09/07/2021 10/07/2021 Net 30

PO #
442765

DATE ACTIVITY DESCRIPTION QTY RATE AMOUNT

Building Inspection 8

Building Inspection 8

Building Inspection 8

Building Inspection 8

Building Inspection 16

Building Inspection 16

Building Inspection 16

Building Inspection 16

Building Inspection 16

Building Inspection 8

Building Inspection 32

Building Inspection 24

Building Inspection 16

Building Inspection 16

Building Inspection 32

Building Inspection 0

Building Inspection 12

Building Inspection 6

Building Inspection 6

Building Inspection 24

Building Inspection 8

Building Inspection 24

Building Inspection 40

Building Inspection

8/2/21 Sutphin

8/4/21 Sutphin

8/6/21 Sutphin

8/9/21 Sutphin

8/12-13/21 Sutphin 

8/16-17/21 Sutphin 

8/19-20/21 Sutphin 

8/23-24/21 Sutphin 

8/26-27/21 Sutphin 

8/30/21 Sutphin

8/3-6/21 Hightower 

8/10-12/21 Hightower 

8/17-18/21 Hightower 

8/23-24/21 Hightower 

8/30-9/1/21 Hightower 

blank

8/10-11/21 Payne

8/13/21 Payne

8/20/21 Payne

8/25-27/21 Payne

9/2/21 Payne

8/2-4/21 Thomas

8/9-13/21 Thomas 

8/16-20/21 Thomas 40

via email to: kawelch@co.pinellas.fl.us,
FinanceAccountsPay@pinellascounty



DATE ACTIVITY DESCRIPTION QTY RATE AMOUNT

Building Inspection 8/23-27/21 Thomas 40

Building Inspection 8/30-9/3/21 Thomas 40

Building Inspection 8/2/21 Ivy 8

Building Inspection 8/10-13/21 Ivy 32

Building Inspection 8/19/21 Ivy 8

Building Inspection 8/26-27/21 Ivy 16

Building Inspection 8/30-9/3/21 Ivy 40

Building Inspection 8/3/21 Ced 8

Building Inspection 8/18/21 Ced 8

Building Inspection 8/20/21 Mcab 8

Building Inspection 8/23-27/21 Mcab 40

Building Inspection 8/30/21 Mcab 8

Building Inspection 9/2-3/21 Mcab 16

Building Inspection 8/31-9/3/21 Martin 32

BALANCE DUE

COPY OF COMPANY Invoice (example)
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SECTION G - ADDENDA ACKNOWLEDGMENT FORM 

 

Bid Title: BUILDING INSPECTION SERVICES 

Bid No: 22-0037-B(DG)   

PLEASE ACKNOWLEDGE RECEIPT OF ADDENDA FOR THIS ITB/RFP BY SIGNING AND DATING BELOW: 

ADDENDUM NO. SIGNATURE/PRINTED NAME  DATE RECEIVED 

Note:  Prior to submitting the response to this solicitation, it is the responsibility of the firm submitting a response to 
confirm if any addenda have been issued.  If such document(s) has been issued, acknowledge receipt by signature 
and date in section above.  Failure to do so may result in being considered non-responsive or result in lowering the 
rating of a firm’s proposal. 

Information regarding Addenda issued is available on the Purchasing Department’s website at, 
www.pinellascounty.org/purchase/Current_Bids1.htm , listed under category ‘Current Bids’. 

ALL Joseph Payne 11/17/21

http://www.pinellascounty.org/purchase/Current_Bids1.htm
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SECTION H - STATEMENT OF NO BID 

 

NOTE: If you do not intend to bid on this requirement, please complete this form.  Thank you. 

We, the undersigned have declined to submit a bid for No. 22-0037-B(DG)  for BUILDING INSPECTION SERVICES 

Specifications too "tight", i.e., geared toward one brand or manufacturer only (explain below). 

Insufficient time to respond to the Invitation to Bid. 

We do not offer this product or service. 

Our schedule would not permit us to perform. 

Unable to meet specifications. 

Unable to meet Bond requirement. 

Specifications unclear (explain below). 

Unable to Meet Insurance Requirements. 

Remove Us from Your "Notification List" Altogether 

Other (specify below). 

REMARKS: 

We understand that if the "No Bid" letter is not executed and returned our name may be deleted from the Bidders List of 
Pinellas County. 

COMPANY NAME: 

DATE: 

SIGNATURE: 

TYPED NAME OF ABOVE: 

TELEPHONE: 

FAX: 

EMAIL: 

N/A
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THE E-VERIFY  

MEMORANDUM OF UNDERSTANDING 

FOR EMPLOYERS  

ARTICLE I 

PURPOSE AND AUTHORITY 

E-Verify is a program that electronically confirms an employee’s eligibility to work in the United States 

after completion of Form I-9, Employment Eligibility Verification (Form I-9). This Memorandum of 

Understanding (MOU) explains certain features of the E-Verify program and describes specific 

responsibilities of the Employer, the Social Security Administration (SSA), and DHS.   

Authority for the E-Verify program is found in Title IV, Subtitle A, of the Illegal Immigration Reform and 

Immigrant Responsibility Act of 1996 (IIRIRA), Pub. L. 104-208, 110 Stat. 3009, as amended (8 U.S.C. 

§ 1324a note). The Federal Acquisition Regulation (FAR) Subpart 22.18, “Employment Eligibility

Verification” and Executive Order 12989, as amended, provide authority for Federal contractors and 

subcontractors (Federal contractor) to use E-Verify to verify the employment eligibility of certain 

employees working on Federal contracts.  

ARTICLE II 

RESPONSIBILITIES 

A. RESPONSIBILITIES OF THE EMPLOYER  

1. The Employer agrees to display the following notices supplied by DHS in a prominent place that is

clearly visible to prospective employees and all employees who are to be verified through the system: 

a. Notice of E-Verify Participation

b. Notice of Right to Work

2. The Employer agrees to provide to the SSA and DHS the names, titles, addresses, and telephone

numbers of the Employer representatives to be contacted about E-Verify.  The Employer also agrees to 

keep such information current by providing updated information to SSA and DHS whenever the 

representatives’ contact information changes.  

3. The Employer agrees to grant E-Verify access only to current employees who need E-Verify access.

Employers must promptly terminate an employee’s E-Verify access if the employer is separated from 

the company or no longer needs access to E-Verify.   

1718797

The parties to this agreement are the Department of Homeland Security (DHS) and JPI (Employer).
The purpose of this agreement is to set forth terms and conditions which the Employer will follow
while participating in E-Verify.
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4.  The Employer agrees to become familiar with and comply with the most recent version of the 

E-Verify User Manual.  

5.  The Employer agrees that any Employer Representative who will create E-Verify cases will 

complete the E-Verify Tutorial before that individual creates any cases.  

a. The Employer agrees that all Employer representatives will take the refresher tutorials when 

prompted by E-Verify in order to continue using E-Verify.  Failure to complete a refresher tutorial 

will prevent the Employer Representative from continued use of E-Verify.   

6. The Employer agrees to comply with current Form I-9 procedures, with two exceptions:  

a. If an employee presents a "List B" identity document, the Employer agrees to only accept "List 

B" documents that contain a photo. (List B documents identified in 8 C.F.R. § 274a.2(b)(1)(B)) can 

be presented during the Form I-9 process to establish identity.) If an employee objects to the photo 

requirement for religious reasons, the Employer should contact E-Verify at  

888-464-4218.  

b. If an employee presents a DHS Form I-551 (Permanent Resident Card), Form I-766 

(Employment Authorization Document), or U.S. Passport or Passport Card to complete Form I-9, 

the Employer agrees to make a photocopy of the document and to retain the photocopy with the 

employee’s Form I-9. The Employer will use the photocopy to verify the photo and to assist DHS 

with its review of photo mismatches that employees contest.  DHS may in the future designate 

other documents that activate the photo screening tool. 

Note: Subject only to the exceptions noted previously in this paragraph, employees still retain the right 

to present any List A, or List B and List C, document(s) to complete the Form I-9.  

7.  The Employer agrees to record the case verification number on the employee's Form I-9 or to print 

the screen containing the case verification number and attach it to the employee's Form I-9.  

8.  The Employer agrees that, although it participates in E-Verify, the Employer has a responsibility to 

complete, retain, and make available for inspection Forms I-9 that relate to its employees, or from other 

requirements of applicable regulations or laws, including the obligation to comply with the 

antidiscrimination requirements of section 274B of the INA with respect to Form I-9 procedures.  

a. The following modified requirements are the only exceptions to an Employer’s obligation to not 

employ unauthorized workers and comply with the anti-discrimination provision of the INA: (1) List B 

identity documents must have photos, as described in paragraph 6 above; (2) When an Employer 

confirms the identity and employment eligibility of newly hired employee using E-Verify procedures, 

the Employer establishes a rebuttable presumption that it has not violated section 274A(a)(1)(A) of 

the Immigration and Nationality Act (INA) with respect to the hiring of that employee; (3) If the 

Employer receives a final nonconfirmation for an employee, but continues to employ that person, 

the Employer must notify DHS and the Employer is subject to a civil money penalty between $550 

and $1,100 for each failure to notify DHS of continued employment following a final 

nonconfirmation; (4) If the Employer continues to employ an employee after receiving a final 

nonconfirmation, then the Employer is subject to a rebuttable presumption that it has knowingly 

    

1718797



 

Page 3 of 17 E-Verify MOU for Employers | Revision Date 06/01/13 

Company ID Number: 

 

employed an unauthorized alien in violation of section 274A(a)(1)(A); and (5) no E-Verify participant 

is civilly or criminally liable under any law for any action taken in good faith based on information 

provided through the E-Verify.  

b. DHS reserves the right to conduct Form I-9 compliance inspections, as well as any other 

enforcement or compliance activity authorized by law, including site visits, to ensure proper use of 

E-Verify.  

9.  The Employer is strictly prohibited from creating an E-Verify case before the employee has been 

hired, meaning that a firm offer of employment was extended and accepted and Form I-9 was 

completed.  The Employer agrees to create an E-Verify case for new employees within three Employer 

business days after each employee has been hired (after both Sections 1 and 2 of Form I-9 have been 

completed), and to complete as many steps of the E-Verify process as are necessary according to the 

E-Verify User Manual. If E-Verify is temporarily unavailable, the three-day time period will be extended 

until it is again operational in order to accommodate the Employer's attempting, in good faith, to make 

inquiries during the period of unavailability.  

10.  The Employer agrees not to use E-Verify for pre-employment screening of job applicants, in 

support of any unlawful employment practice, or for any other use that this MOU or the E-Verify User 

Manual does not authorize. 

11. The Employer must use E-Verify for all new employees.  The Employer will not verify selectively 

and will not verify employees hired before the effective date of this MOU.  Employers who are Federal 

contractors may qualify for exceptions to this requirement as described in Article II.B of this MOU. 

12.  The Employer agrees to follow appropriate procedures (see Article III below) regarding tentative 

nonconfirmations.  The Employer must promptly notify employees in private of the finding and provide 

them with the notice and letter containing information specific to the employee’s E-Verify case.   The 

Employer agrees to provide both the English and the translated notice and letter for employees with 

limited English proficiency to employees.  The Employer agrees to provide written referral instructions 

to employees and instruct affected employees to bring the English copy of the letter to the SSA.  The 

Employer must allow employees to contest the finding, and not take adverse action against employees 

if they choose to contest the finding, while their case is still pending. Further, when employees contest 

a tentative nonconfirmation based upon a photo mismatch, the Employer must take additional steps 

(see Article III.B. below) to contact DHS with information necessary to resolve the challenge.  

13.  The Employer agrees not to take any adverse action against an employee based upon the 

employee's perceived employment eligibility status while SSA or DHS is processing the verification 

request unless the Employer obtains knowledge (as defined in 8 C.F.R. § 274a.1(l)) that the employee 

is not work authorized. The Employer understands that an initial inability of the SSA or DHS automated 

verification system to verify work authorization, a tentative nonconfirmation, a case in continuance 

(indicating the need for additional time for the government to resolve a case), or the finding of a photo 

mismatch, does not establish, and should not be interpreted as, evidence that the employee is not work 

authorized. In any of such cases, the employee must be provided a full and fair opportunity to contest 

the finding, and if he or she does so, the employee may not be terminated or suffer any adverse 

employment consequences based upon the employee’s perceived employment eligibility status 
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(including denying, reducing, or extending work hours, delaying or preventing training, requiring an 

employee to work in poorer conditions, withholding pay, refusing to assign the employee to a Federal 

contract or other assignment, or otherwise assuming that he or she is unauthorized to work) until and 

unless secondary verification by SSA or DHS has been completed and a final nonconfirmation has 

been issued. If the employee does not choose to contest a tentative nonconfirmation or a photo 

mismatch or if a secondary verification is completed and a final nonconfirmation is issued, then the 

Employer can find the employee is not work authorized and terminate the employee’s employment. 

Employers or employees with questions about a final nonconfirmation may call E-Verify at 1-888-464-

4218 (customer service) or 1-888-897-7781 (worker hotline).  

14.  The Employer agrees to comply with Title VII of the Civil Rights Act of 1964 and section 274B of 

the INA as applicable by not discriminating unlawfully against any individual in hiring, firing, 

employment eligibility verification, or recruitment or referral practices because of his or her national 

origin or citizenship status, or by committing discriminatory documentary practices. The Employer 

understands that such illegal practices can include selective verification or use of E-Verify except as 

provided in part D below, or discharging or refusing to hire employees because they appear or sound 

“foreign” or have received tentative nonconfirmations. The Employer further understands that any 

violation of the immigration-related unfair employment practices provisions in section 274B of the INA 

could subject the Employer to civil penalties, back pay awards, and other sanctions, and violations of 

Title VII could subject the Employer to back pay awards, compensatory and punitive damages. 

Violations of either section 274B of the INA or Title VII may also lead to the termination of its 

participation in E-Verify. If the Employer has any questions relating to the anti-discrimination provision, 

it should contact OSC at 1-800-255-8155 or 1-800-237-2515 (TDD).  

15.  The Employer agrees that it will use the information it receives from E-Verify only to confirm the 

employment eligibility of employees as authorized by this MOU. The Employer agrees that it will 

safeguard this information, and means of access to it (such as PINS and passwords), to ensure that it 

is not used for any other purpose and as necessary to protect its confidentiality, including ensuring that 

it is not disseminated to any person other than employees of the Employer who are authorized to 

perform the Employer's responsibilities under this MOU, except for such dissemination as may be 

authorized in advance by SSA or DHS for legitimate purposes.  

16.  The Employer agrees to notify DHS immediately in the event of a breach of personal information.  

Breaches are defined as loss of control or unauthorized access to E-Verify personal data.  All 

suspected or confirmed breaches should be reported by calling 1-888-464-4218 or via email at           

E-Verify@dhs.gov.  Please use “Privacy Incident – Password” in the subject line of your email when 

sending a breach report to E-Verify. 

17.  The Employer acknowledges that the information it receives from SSA is governed by the Privacy 

Act (5 U.S.C. § 552a(i)(1) and (3)) and the Social Security Act (42 U.S.C. 1306(a)). Any person who 

obtains this information under false pretenses or uses it for any purpose other than as provided for in 

this MOU may be subject to criminal penalties.  

18.  The Employer agrees to cooperate with DHS and SSA in their compliance monitoring and 

evaluation of E-Verify, which includes permitting DHS, SSA, their contractors and other agents, upon 
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reasonable notice, to review Forms I-9 and other employment records and to interview it and its 

employees regarding the Employer’s use of E-Verify, and to respond in a prompt and accurate manner 

to DHS requests for information relating to their participation in E-Verify.  

19.  The Employer shall not make any false or unauthorized claims or references about its participation 

in E-Verify on its website, in advertising materials, or other media.  The Employer shall not describe its 

services as federally-approved, federally-certified, or federally-recognized, or use language with a 

similar intent on its website or other materials provided to the public.  Entering into this MOU does not 

mean that E-Verify endorses or authorizes your E-Verify services and any claim to that effect is false. 

20.  The Employer shall not state in its website or other public documents that any language used 

therein has been provided or approved by DHS, USCIS or the Verification Division, without first 

obtaining the prior written consent of DHS. 

21.  The Employer agrees that E-Verify trademarks and logos may be used only under license by 

DHS/USCIS (see M-795 (Web)) and, other than pursuant to the specific terms of such license, may not 

be used in any manner that might imply that the Employer’s services, products, websites, or 

publications are sponsored by, endorsed by, licensed by, or affiliated with DHS, USCIS, or E-Verify. 

22.  The Employer understands that if it uses E-Verify procedures for any purpose other than as 

authorized by this MOU, the Employer may be subject to appropriate legal action and termination of its 

participation in E-Verify according to this MOU.  

B. RESPONSIBILITIES OF FEDERAL CONTRACTORS  

1.  If the Employer is a Federal contractor with the FAR E-Verify clause subject to the employment 

verification terms in Subpart 22.18 of the FAR, it will become familiar with and comply with the most 

current version of the E-Verify User Manual for Federal Contractors as well as the E-Verify 

Supplemental Guide for Federal Contractors. 

2.  In addition to the responsibilities of every employer outlined in this MOU, the Employer understands 

that if it is a Federal contractor subject to the employment verification terms in Subpart 22.18 of the 

FAR it must verify the employment eligibility of any “employee assigned to the contract” (as defined in 

FAR 22.1801). Once an employee has been verified through E-Verify by the Employer, the Employer 

may not create a second case for the employee through E-Verify.  

a. An Employer that is not enrolled in E-Verify as a Federal contractor at the time of a contract 

award must enroll as a Federal contractor in the E-Verify program within 30 calendar days of 

contract award and, within 90 days of enrollment, begin to verify employment eligibility of new hires 

using E-Verify.  The Employer must verify those employees who are working in the United States, 

whether or not they are assigned to the contract. Once the Employer begins verifying new hires, 

such verification of new hires must be initiated within three business days after the hire date. Once 

enrolled in E-Verify as a Federal contractor, the Employer must begin verification of employees 

assigned to the contract within 90 calendar days after the date of enrollment or within 30 days of an 

employee’s assignment to the contract, whichever date is later.  
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b. Employers enrolled in E-Verify as a Federal contractor for 90 days or more at the time of a 

contract award must use E-Verify to begin verification of employment eligibility for new hires of the 

Employer who are working in the United States, whether or not assigned to the contract, within 

three business days after the date of hire. If the Employer is enrolled in E-Verify as a Federal 

contractor for 90 calendar days or less at the time of contract award, the Employer must, within 90 

days of enrollment, begin to use E-Verify to initiate verification of new hires of the contractor who 

are working in the United States, whether or not assigned to the contract. Such verification of new 

hires must be initiated within three business days after the date of hire. An Employer enrolled as a 

Federal contractor in E-Verify must begin verification of each employee assigned to the contract 

within 90 calendar days after date of contract award or within 30 days after assignment to the 

contract, whichever is later.  

c. Federal contractors that are institutions of higher education (as defined at 20 U.S.C. 1001(a)), 

state or local governments, governments of Federally recognized Indian tribes, or sureties 

performing under a takeover agreement entered into with a Federal agency under a performance 

bond may choose to only verify new and existing employees assigned to the Federal contract. Such 

Federal contractors may, however, elect to verify all new hires, and/or all existing employees hired 

after November 6, 1986.  Employers in this category must begin verification of employees assigned 

to the contract within 90 calendar days after the date of enrollment or within 30 days of an 

employee’s assignment to the contract, whichever date is later.  

d. Upon enrollment, Employers who are Federal contractors may elect to verify employment 

eligibility of all existing employees working in the United States who were hired after November 6, 

1986, instead of verifying only those employees assigned to a covered Federal contract. After 

enrollment, Employers must elect to verify existing staff following DHS procedures and begin        

E-Verify verification of all existing employees within 180 days after the election.  

e. The Employer may use a previously completed Form I-9 as the basis for creating an E-Verify 

case for an employee assigned to a contract as long as: 

i. That Form I-9 is complete (including the SSN) and complies with Article II.A.6,  

ii. The employee’s work authorization has not expired, and  

iii. The Employer has reviewed the Form I-9 information either in person or in 

communications with the employee to ensure that the employee’s Section 1, Form I-9 

attestation has not changed (including, but not limited to, a lawful permanent resident alien 

having become a naturalized U.S. citizen).  

f. The Employer shall complete a new Form I-9 consistent with Article II.A.6 or update the 

previous Form I-9 to provide the necessary information if: 

i. The Employer cannot determine that Form I-9 complies with Article II.A.6,  

ii. The employee’s basis for work authorization as attested in Section 1 has expired or 

changed, or  

iii. The Form I-9 contains no SSN or is otherwise incomplete.  

Note:  If Section 1 of Form I-9 is otherwise valid and up-to-date and the form otherwise complies with 
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Article II.C.5, but reflects documentation (such as a U.S. passport or Form I-551) that expired after 

completing Form I-9, the Employer shall not require the production of additional documentation, or use 

the photo screening tool described in Article II.A.5, subject to any additional or superseding instructions 

that may be provided on this subject in the E-Verify User Manual.  

g. The Employer agrees not to require a second verification using E-Verify of any assigned 

employee who has previously been verified as a newly hired employee under this MOU or to 

authorize verification of any existing employee by any Employer that is not a Federal contractor 

based on this Article. 

3.  The Employer understands that if it is a Federal contractor, its compliance with this MOU is a 

performance requirement under the terms of the Federal contract or subcontract, and the Employer 

consents to the release of information relating to compliance with its verification responsibilities under 

this MOU to contracting officers or other officials authorized to review the Employer’s compliance with 

Federal contracting requirements.  

C. RESPONSIBILITIES OF SSA  

1.  SSA agrees to allow DHS to compare data provided by the Employer against SSA’s database.  SSA 

sends DHS confirmation that the data sent either matches or does not match the information in SSA’s 

database. 

2.  SSA agrees to safeguard the information the Employer provides through E-Verify procedures.  SSA 

also agrees to limit access to such information, as is appropriate by law, to individuals responsible for 

the verification of Social Security numbers or responsible for evaluation of E-Verify or such other 

persons or entities who may be authorized by SSA as governed by the Privacy Act (5 U.S.C. § 552a), 

the Social Security Act (42 U.S.C. 1306(a)), and SSA regulations (20 CFR Part 401).    

3.  SSA agrees to provide case results from its database within three Federal Government work days of 

the initial inquiry.  E-Verify provides the information to the Employer.   

4.  SSA agrees to update SSA records as necessary if the employee who contests the SSA tentative 

nonconfirmation visits an SSA field office and provides the required evidence.  If the employee visits an 

SSA field office within the eight Federal Government work days from the date of referral to SSA, SSA 

agrees to update SSA records, if appropriate, within the eight-day period unless SSA determines that 

more than eight days may be necessary.  In such cases, SSA will provide additional instructions to the 

employee.  If the employee does not visit SSA in the time allowed, E-Verify may provide a final 

nonconfirmation to the employer.   

Note: If an Employer experiences technical problems, or has a policy question, the employer should 

contact E-Verify at 1-888-464-4218. 

D. RESPONSIBILITIES OF DHS  

1.  DHS agrees to provide the Employer with selected data from DHS databases to enable the 

Employer to conduct, to the extent authorized by this MOU:  

a. Automated verification checks on alien employees by electronic means, and  
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b. Photo verification checks (when available) on employees.  

2.  DHS agrees to assist the Employer with operational problems associated with the Employer's 

participation in E-Verify. DHS agrees to provide the Employer names, titles, addresses, and telephone 

numbers of DHS representatives to be contacted during the E-Verify process.  

3.  DHS agrees to provide to the Employer with access to E-Verify training materials as well as an        

E-Verify User Manual that contain instructions on E-Verify policies, procedures, and requirements for 

both SSA and DHS, including restrictions on the use of E-Verify.  

4.  DHS agrees to train Employers on all important changes made to E-Verify through the use of 

mandatory refresher tutorials and updates to the E-Verify User Manual. Even without changes to        

E-Verify, DHS reserves the right to require employers to take mandatory refresher tutorials. 

5.  DHS agrees to provide to the Employer a notice, which indicates the Employer's participation in       

E-Verify. DHS also agrees to provide to the Employer anti-discrimination notices issued by the Office of 

Special Counsel for Immigration-Related Unfair Employment Practices (OSC), Civil Rights Division, 

U.S. Department of Justice.  

6.  DHS agrees to issue each of the Employer’s E-Verify users a unique user identification number and 

password that permits them to log in to E-Verify.     

7.  DHS agrees to safeguard the information the Employer provides, and to limit access to such 

information to individuals responsible for the verification process, for evaluation of E-Verify, or to such 

other persons or entities as may be authorized by applicable law. Information will be used only to verify 

the accuracy of Social Security numbers and employment eligibility, to enforce the INA and Federal 

criminal laws, and to administer Federal contracting requirements.  

8.  DHS agrees to provide a means of automated verification that provides (in conjunction with SSA 

verification procedures) confirmation or tentative nonconfirmation of employees' employment eligibility 

within three Federal Government work days of the initial inquiry.  

9.  DHS agrees to provide a means of secondary verification (including updating DHS records) for 

employees who contest DHS tentative nonconfirmations and photo mismatch tentative 

nonconfirmations. This provides final confirmation or nonconfirmation of the employees' employment 

eligibility within 10 Federal Government work days of the date of referral to DHS, unless DHS 

determines that more than 10 days may be necessary. In such cases, DHS will provide additional 

verification instructions.  

ARTICLE III  

REFERRAL OF INDIVIDUALS TO SSA AND DHS  

A.  REFERRAL TO SSA  

1.  If the Employer receives a tentative nonconfirmation issued by SSA, the Employer must print the 

notice as directed by E-Verify.  The Employer must promptly notify employees in private of the finding 

and provide them with the notice and letter containing information specific to the employee’s E-Verify 
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case.  The Employer also agrees to provide both the English and the translated notice and letter for 

employees with limited English proficiency to employees.  The Employer agrees to provide written 

referral instructions to employees and instruct affected employees to bring the English copy of the letter 

to the SSA.  The Employer must allow employees to contest the finding, and not take adverse action 

against employees if they choose to contest the finding, while their case is still pending.  

2.  The Employer agrees to obtain the employee’s response about whether he or she will contest the 

tentative nonconfirmation as soon as possible after the Employer receives the tentative 

nonconfirmation.  Only the employee may determine whether he or she will contest the tentative 

nonconfirmation.  

3.  After a tentative nonconfirmation, the Employer will refer employees to SSA field offices only as 

directed by E-Verify.  The Employer must record the case verification number, review the employee 

information submitted to E-Verify to identify any errors, and find out whether the employee contests the 

tentative nonconfirmation. The Employer will transmit the Social Security number, or any other 

corrected employee information that SSA requests, to SSA for verification again if this review indicates 

a need to do so.  

4.  The Employer will instruct the employee to visit an SSA office within eight Federal Government work 

days. SSA will electronically transmit the result of the referral to the Employer within 10 Federal 

Government work days of the referral unless it determines that more than 10 days is necessary.  

5.  While waiting for case results, the Employer agrees to check the E-Verify system regularly for case 

updates.  

6.  The Employer agrees not to ask the employee to obtain a printout from the Social Security 

Administration number database (the Numident) or other written verification of the SSN from the SSA.  

B. REFERRAL TO DHS  

1.  If the Employer receives a tentative nonconfirmation issued by DHS, the Employer must promptly 

notify employees in private of the finding and provide them with the notice and letter containing 

information specific to the employee’s E-Verify case.  The Employer also agrees to provide both the 

English and the translated notice and letter for employees with limited English proficiency to 

employees. The Employer must allow employees to contest the finding, and not take adverse action 

against employees if they choose to contest the finding, while their case is still pending. 

2.  The Employer agrees to obtain the employee’s response about whether he or she will contest the 

tentative nonconfirmation as soon as possible after the Employer receives the tentative 

nonconfirmation.  Only the employee may determine whether he or she will contest the tentative 

nonconfirmation. 

3.  The Employer agrees to refer individuals to DHS only when the employee chooses to contest a 

tentative nonconfirmation.  

4.  If the employee contests a tentative nonconfirmation issued by DHS, the Employer will instruct the 
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employee to contact DHS through its toll-free hotline (as found on the referral letter) within eight 

Federal Government work days.  

5.  If the Employer finds a photo mismatch, the Employer must provide the photo mismatch tentative 

nonconfirmation notice and follow the instructions outlined in paragraph 1 of this section for tentative 

nonconfirmations, generally.    

6.  The Employer agrees that if an employee contests a tentative nonconfirmation based upon a photo 

mismatch, the Employer will send a copy of the employee’s Form I-551, Form I-766, U.S. Passport, or 

passport card to DHS for review by:  

a. Scanning and uploading the document, or  

b. Sending a photocopy of the document by express mail (furnished and paid for by the employer).  

7.  The Employer understands that if it cannot determine whether there is a photo match/mismatch, the 

Employer must forward the employee’s documentation to DHS as described in the preceding 

paragraph.  The Employer agrees to resolve the case as specified by the DHS representative who will 

determine the photo match or mismatch.  

8.  DHS will electronically transmit the result of the referral to the Employer within 10 Federal 

Government work days of the referral unless it determines that more than 10 days is necessary. 

9.  While waiting for case results, the Employer agrees to check the E-Verify system regularly for case 

updates. 

ARTICLE IV  

SERVICE PROVISIONS  

A.  NO SERVICE FEES 

1.  SSA and DHS will not charge the Employer for verification services performed under this MOU. The 

Employer is responsible for providing equipment needed to make inquiries. To access E-Verify, an 

Employer will need a personal computer with Internet access.  

ARTICLE V 

MODIFICATION AND TERMINATION 

A.  MODIFICATION  

1.  This MOU is effective upon the signature of all parties and shall continue in effect for as long as the 

SSA and DHS operates the E-Verify program unless modified in writing by the mutual consent of all 

parties.  

2.  Any and all E-Verify system enhancements by DHS or SSA, including but not limited to E-Verify 

checking against additional data sources and instituting new verification policies or procedures, will be 

covered under this MOU and will not cause the need for a supplemental MOU that outlines these 

changes. 
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B.  TERMINATION 

1.  The Employer may terminate this MOU and its participation in E-Verify at any time upon 30 days 

prior written notice to the other parties.  

2.  Notwithstanding Article V, part A of this MOU, DHS may terminate this MOU, and thereby the 

Employer’s participation in E-Verify, with or without notice at any time if deemed necessary because of 

the requirements of law or policy, or upon a determination by SSA or DHS that there has been a breach 

of system integrity or security by the Employer, or a failure on the part of the Employer to comply with 

established E-Verify procedures and/or legal requirements. The Employer understands that if it is a 

Federal contractor, termination of this MOU by any party for any reason may negatively affect the 

performance of its contractual responsibilities.  Similarly, the Employer understands that if it is in a state 

where E-Verify is mandatory, termination of this by any party MOU may negatively affect the 

Employer’s business.   

3.  An Employer that is a Federal contractor may terminate this MOU when the Federal contract that 

requires its participation in E-Verify is terminated or completed. In such cases, the Federal contractor 

must provide written notice to DHS. If an Employer that is a Federal contractor fails to provide such 

notice, then that Employer will remain an E-Verify participant, will remain bound by the terms of this 

MOU that apply to non-Federal contractor participants, and will be required to use the E-Verify 

procedures to verify the employment eligibility of all newly hired employees. 

4. The Employer agrees that E-Verify is not liable for any losses, financial or otherwise, if the Employer 

is terminated from E-Verify. 

ARTICLE VI 

PARTIES 

A. Some or all SSA and DHS responsibilities under this MOU may be performed by contractor(s), and 

SSA and DHS may adjust verification responsibilities between each other as necessary. By separate 

agreement with DHS, SSA has agreed to perform its responsibilities as described in this MOU.  

B. Nothing in this MOU is intended, or should be construed, to create any right or benefit, substantive 

or procedural, enforceable at law by any third party against the United States, its agencies, officers, or 

employees, or against the Employer, its agents, officers, or employees.  

C. The Employer may not assign, directly or indirectly, whether by operation of law, change of control or 

merger, all or any part of its rights or obligations under this MOU without the prior written consent of 

DHS, which consent shall not be unreasonably withheld or delayed.  Any attempt to sublicense, assign, 

or transfer any of the rights, duties, or obligations herein is void. 

D. Each party shall be solely responsible for defending any claim or action against it arising out of or 

related to E-Verify or this MOU, whether civil or criminal, and for any liability wherefrom, including (but 

not limited to) any dispute between the Employer and any other person or entity regarding the 

applicability of Section 403(d) of IIRIRA to any action taken or allegedly taken by the Employer.  

E. The Employer understands that its participation in E-Verify is not confidential information and may be 

disclosed as authorized or required by law and DHS or SSA policy, including but not limited to, 
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Congressional oversight, E-Verify publicity and media inquiries, determinations of compliance with 

Federal contractual requirements, and responses to inquiries under the Freedom of Information Act 

(FOIA).  

F.  The individuals whose signatures appear below represent that they are authorized to enter into this 

MOU on behalf of the Employer and DHS respectively. The Employer understands that any inaccurate 

statement, representation, data or other information provided to DHS may subject the Employer, its 

subcontractors, its employees, or its representatives to: (1) prosecution for false statements pursuant to 

18 U.S.C. 1001 and/or; (2) immediate termination of its MOU and/or; (3) possible debarment or 

suspension. 

G. The foregoing constitutes the full agreement on this subject between DHS and the Employer.  

To be accepted as an E-Verify participant, you should only sign the Employer’s Section of the 

signature page. If you have any questions, contact E-Verify at 1-888-464-4218.   
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Approved by: 

Employer  

Name (Please Type or Print) Title 

Signature Date 

Department of Homeland Security – Verification Division 

Name (Please Type or Print) Title 

Signature Date 

JPI

Electronically Signed

1718797

07/22/2021

Joseph Payne

Electronically Signed

USCIS Verification Division

07/22/2021
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Information Required for the E-Verify Program 

Information relating to your Company: 

Company Name 

Company Facility Address 

Company Alternate Address 

County or Parish 

Employer Identification Number 

North American Industry 
Classification Systems Code 

Parent Company 

Number of Employees 

Number of Sites Verified for 

  

   

1 site(s)

JPI

1718797

JPI

800640420

20 to 99

HILLSBOROUGH

9629 GRETNA GREEN DRIVE
jpi
TAMPA, FL 33626

541
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Are you verifying for more than 1 site? If yes, please provide the number of sites verified for in 
each State: 

FL 1

1718797
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Information relating to the Program Administrator(s) for your Company on policy questions or 
operational problems:  

Email

Email
Fax

Fax

Joseph Payne

Joseph Payne

1718797

joepayneinc@gmail.com

joepayneinc@gmail.com

8137311501

81373115010Phone Number

Phone Number

Name

Name
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This list represents the first 20 Program Administrators listed for this company.
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