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Access Increases in Mental Health and Substance Abuse Services (AIMS) 
Supplemental Funding Opportunity: Sample Budget Narrative 

 
Instructions for Completing the Budget Narrative  

You must provide a 12-month Budget Narrative (9/1/2017 to 8/31/2018) that explains the amounts 
requested for each line item in the Federal Object Class Categories Form (see a sample copy of the form 
on the AIMS technical assistance website). The Budget Narrative must outline federal and non-federal (if 
any) costs for each line-item. Include detailed calculations explaining how each line-item expense is 
derived (e.g., cost per unit) with sufficient detail to enable HRSA to determine if costs are allowed. 
 

 AIMS ongoing funding (up to $75,000) can only be used to add new direct hire staff and/or 
contractor full time equivalents (FTEs) by hiring new or increasing the hours of existing 
personnel who will support the expansion of mental health services, and substance abuse 
services focusing on the treatment, prevention, and awareness of opioid abuse (i.e., personnel, 
fringe, and/or contractual costs).  Personnel costs must comply with salary limitation 
requirements. 

 

 AIMS one-time funding (up to $75,000) can be used to support the expansion of mental health 
services, and substance abuse services focusing on the treatment, prevention, and awareness of 
opioid abuse, and their integration into primary care.  Activities initiated with AIMS one-time 
funding will not receive future AIMS funding support. 

 
AIMS funding may not supplant existing resources and cannot support the following: 

 Costs incurred prior to award  

 Purchase or upgrade of an EHR that is not ONC-certified 

 Fixed equipment costs, such as permanent signage or heating, ventilation, and air conditioning 
(HVAC) units 

 Construction or minor alterations and renovation 

 Facility, land, or vehicle purchases 
 

The Budget Narrative should describe how each cost will support the proposed AIMS project. Include 
the following information for the 12-month period starting 9/1/2017 through 8/31/2018. 
 

Sample Budget Narrative 

Budget Line Item Federal Non-Federal 

PERSONNEL – List each direct hire staff member who will be supported by AIMS ongoing funding.  
Salary limitation requirements apply. Refer to the Sample Personnel Justification Table for required 
information. 

SEE CONTRACTUAL   

TOTAL PERSONNEL $0  

https://bphc.hrsa.gov/programopportunities/fundingopportunities/supplement


 

   
FY 2017 AIMS Sample Budget Narrative – Page 2 of 4 

 

Budget Line Item Federal Non-Federal 

FRINGE BENEFITS – List the components that comprise the fringe benefit rate (e.g., health insurance, 
taxes, unemployment insurance, life insurance, retirement plan, tuition reimbursement) for the 
proposed direct hire staff.  The fringe benefits should be directly proportional to the personnel costs 
allocated for the AIMS project. 

SEE CONTRACTUAL   

TOTAL FRINGE BENEFITS  $0  

TRAVEL – The travel budget should reflect expenses associated with travel for consultants, direct 
hire staff, and/or contractors to attend trainings.  List travel costs according to local and long 
distance travel.  For local travel, include the mileage rate, number of miles, reason for travel, and 
individuals traveling. 

Local travel: 200 miles per mo x $0.485 per mile for 
contracted therapist to travel to locations to facilitate group 
sessions, meet with clients, etc. 

$1,164  

Behavioral Health Integration Conference (2 people @ 
$1,250 per person – 2 nights) 

$2,500  

Health Care for the Homeless National Conference (2 
people @ $1,550 per person – 4 nights) 

$3,100  

TOTAL TRAVEL  $6,764  

EQUIPMENT List equipment costs consistent with those provided in the Equipment List 
Form.  Equipment means tangible personal property (including information technology systems) 
having a useful life of more than one year and a per-unit acquisition cost which equals or exceeds 
the lesser of the capitalization level established by the non-federal entity for financial statement 
purposes, or $5,000.  Equipment that does not meet the $5,000 threshold should be considered 
Supplies. 

Not Apllicable $0  

TOTAL EQUIPMENT  $0  

SUPPLIES – List the items necessary for implementing the proposed project.  Equipment that does 
not meet the $5,000 threshold listed above should be included here.   

Computer bundle for contracted therapist $700  

Telehealth Nodes @ 6 nodes x $2,500 per node (less than 
$5,000 per unit) 

$15,000  

Education Materials – handouts, etc. to be available at 
service and enrollment sites to inform clients of behavioral 
health availability, benefits, etc. 

$3,000  

TOTAL SUPPLIES  $18,700  
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Budget Line Item Federal Non-Federal 

CONTRACTUAL – Provide a clear explanation as to the purpose of each contract, how the costs were 
estimated, and the specific contract deliverables.  Each applicant is responsible for ensuring that its 
organization or institution has in place an established and adequate procurement system with fully 
developed written procedures for awarding and monitoring contracts.  

BEHAVIORAL HEALTH PROVIDER (OPERATION PAR) 
(includes salary, fringe, administrative costs associated 
with each position) 

  

Licensed Therapist @ 1.0 FTE  $68,210  

Clinical Supervisor @ 0.05 FTE – required for 
oversight of licensure activities 

$4,926  

Telehealth Software Solution @ $3,000 $3,000  

EtransX Development - to develop data integration for QI 
activities regarding behavioral health crisis/emergency 
services for clients – 40 hours @ $8,000 

$8,000  

.Net Developer - to develop data integration for QI activities 
regarding  behavioral health crisis/emergency services for 
clients – 160 hours x $90/hour  

$14,400  

Staff Training (topics to include Substance Abuse 
Awareness, Client Education/Engagement, and Verbal De-
Escalation) – 4 classes estimated @ 4 hours per class x 
$125/hour 

$2,000  

Client Education Classes regarding behavioral health topics 
– 6 classes estimated @ 2 hours per class x $125/hour 

$1,500  

TOTAL CONTRACTUAL  $102,036  

OTHER – Include all costs that do not fit into any other category and provide an explanation of each 
cost.   

Conference Registration and workshop for 2 staff to attend 
Integrating Behavioral Health and Primary Care Models 

$4,390  

Conference Registration for National Health Care for the 
Homeless Conference for 2 staff 

$1,190  

TOTAL OTHER  $5,580  

TOTAL DIRECT CHARGES (Sum of all TOTAL Expenses) $133,080  

INDIRECT CHARGES – Include approved indirect cost rate if applicable 

 $0  
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Budget Line Item Federal Non-Federal 

TOTALS  
(Total of TOTAL DIRECT CHARGES and INDIRECT CHARGES) 

$133,080 
 

Instructions for Completing the Personnel Justification Table  

The information included in the Personnel Justification Table (sample below) must be provided for all 
direct hire staff and contractors to be supported by AIMS funding.  Direct hire staff and contractors 
supported entirely with non-federal funds do not require this level of information.  Personnel costs must 
comply with salary limitation requirement. 

Salary Limitation Requirements 
The Consolidated Appropriations Act, 2017 Division H, § 202, (P.L. 115-31), states, “None of the funds 
appropriated in this title shall be used to pay the salary of an individual, through a grant or other 
extramural mechanism, at a rate in excess of Executive Level II.”  This salary limitation also applies to 
subawards/subcontracts under a HRSA grant or cooperative agreement.  Note that these or other salary 
limitations may apply in FY 2017, as required by law.  

Sample Personnel Justification Table for Proposed Personnel 

Name Position Title 
% of 
FTE 

Base Salary 
Adjusted Annual 

Salary 

Federal 
Amount 

Requested 

TBD  Licensed Therapist 100% $67,907 $68,210 $68,210 

Laura 
Rosenbluth 

Director of Outpatient 
Services 

5% $98,524 $4,926 $4,926 

 TOTAL     

 
 


