
Sec. 2‐62. ‐ Approval authority.  

(a)  The county administrator or his/her designee shall have the authority to approve and execute the 
following contracts, documents and instruments:  

(1)  Any and all contracts, including, but not limited to, grants, revenue contracts, interlocal 
agreements, intergovernmental contracts, joint and cooperative purchasing contracts with other 
governmental agencies, contracts for the acquisition of interests in real property, litigation 
settlement stipulations and agreements for the acquisition of interests in real property, litigation 
settlement stipulations and agreements not governed by the risk finance program as provided in 
section 2-142 of this Code, leases of real and personal property to the county, contracts 
governed by the purchasing division of this Code, and any amendments, extensions, renewals, 
or assignments thereof, including changes in price, terms and conditions, that involve the 
receipt or payment by the county of not to exceed $250,000.00 in a fiscal, contract, or calendar 
year.  

For the purposes of this section, "interests in real property" means any interest in real property, 
the acquisition of which is specifically budgeted within and will advance the completion of any 
specifically described capital improvement project in the county's capital improvement program 
work plan ("CIP"). Any acquisition of interests in real property funded from project contingency 
accounts in the CIP must be approved by the board of county commissioners.  

(2)  Amendments to contracts or leases approved by the board of county commissioners that 
involve: (i) time only extensions; (ii) a name change of a party, or substitution of a party as a 
result of an acquisition (stock, membership or partnership interest or asset sale), merger, court 
order (such as the appointment of a receiver or trustee, federal or state forfeiture, by way of 
illustration and not limitation), or a change of ownership of leased real or personal property; (iii) 
amendments, extensions, or renewals of leases of real or personal property to or from third 
parties, including changes in terms and conditions, decreases in rent, or increases in rent or 
other lease financial obligations of not more than the sums authorized in subsection (a)(1) of 
this section or ten percent of the total fees, costs, or compensation payable pursuant to the 
lease, whichever is less, if delegated authority is provided for in the lease; (iv) decreases in 
fees, costs, or compensation paid by the county, or cumulative increases in fees, costs, or 
compensation paid by the county of not more than the sums authorized in subsection (a)(1) of 
this section or ten percent of the total fees, costs, or compensation, whichever is less; (v) 
revisions or amendments to plans, specifications, pay items, or the scope of work or services; 
and/or (vi) mutual releases or terminations of contracts approved by all parties to the contract.  

(3)  Contract closeout documents for contracts referenced in subsections (a)(1) and (2) above 
approved by either the county administrator or designee, or the board of county commissioners, 
including, but not limited to, releases of surety bonds and retainages, and releases of 
completion and maintenance security for subdivision improvements.  

(4)  Grant applications in amounts not to exceed $1,000,000.00 excluding local match or in-kind 
contributions, in a fiscal or calendar year.  

(5)  Licenses, access agreements, permits for right-of-way, temporary use permits, and the 
acceptance or conveyance of temporary or permanent easements for construction, utility or 
other governmental purposes on any real property, whether or not owned by the county, and 
any assignments, consents, extensions, amendments, releases, or terminations of the foregoing 
documents or instruments, including changes in price, terms and conditions.  

(6)  Subordination agreements, landlord estoppel agreements/certificates, attornment agreements, 
and assignments including consents thereof, relating to any real property, whether or not 
owned, by the county.  

(7)  Corrective contracts and instruments.  

(8)  Releases, satisfactions or assignments of liens and mortgages, upon full payment thereof, if a 
mortgage, and upon full or partial payment thereof, if an inferior lien other than a mortgage.  



(9)  Any instrument required for the exercise of an option of renewal or extension of a lease or 
license agreement for a term of a year or years, upon the same terms and conditions as set 
forth in any original lease or license agreement approved by the board of county 
commissioners.  

(10)  Applications to the state or other political subdivisions, including the county to vacate 
unopened right of way and abandoned easements.  

(11)  Approval of sublease of lease agreement if the original lease agreement allows a sublease 
upon county approval, and if the original tenant remains ultimately liable under the lease 
agreement.  

(12)  Any instrument required for the exercise of option of renewal or extension, or acceptance of 
contractor's exercise of option of renewal or extension of use, access, concession or similar 
agreement (such as the United Parcel Services agreement with the airport, by way of illustration 
and not limitation) for a term of a year or years, upon the same terms and conditions as set forth 
in the original agreement approved by the board of county commissioners.  

(b)  The approval of the above specified agreements and/or documents by the county administrator or 
his/her designee shall include the exercise of such authority on behalf of the county industrial 
development authority, emergency medical services authority, and fire protection authority. 
Additionally, the county administrator or his/her designee shall have the authority to approve and 
execute leases, and amendments, releases and terminations thereof, on behalf of the county 
industrial development authority, including leases previously approved by the board of county 
commissioners.  

(c)  The county administrator or his/her designee shall have the authority to approve and to authorize 
the payment of state assessments and fees relating to the self insurance workers compensation 
program administered by the county risk management department.  

(d)  All documents approved under this section shall be subject to the county's contract review 
procedures, and shall be placed on a receipt and filed report on the consent agenda of the board of 
county commissioners at least quarterly.  

(Ord. No. 02-44, § 1, 5-21-02; Ord. No. 02-68, 8-20-02; Ord. No. 03-95, § 1, 12-2-03; Ord. No. 
04-63, § 1, 9-21-04; Ord. No. 06-67, § 1, 8-22-06; Ord. No. 08-50, § 1, 10-7-08; Ord. No. 14-10, 
§ 1, 2-11-14)  


